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HErl YORK HEA1X~UARTEP.s AND· TIIE
T:ElvJPOPJ.RY LOITDON0:8'FICE

TO: The Ch3efs of Sac tions in London and IIsw York Ofiic es .

Su13JECT: Appoint:;ments, ClasJification of PosLs and Salary Scales.

1. P:mdir..e:; the ap:,?ointmc:J.t of the Assis-::ant S':cretary-Gcneral

for j~dminLjtra'~ion and :F:l':ru.mcc, and the ;;stablishment of approved

Illl:1nning ::aoles and organization plans for 8ach of the Dep<.lrtL1ents

of Lhe Secrcl,aril:l.::', recrui ~(mt of addi Lional personnel for the

soveral sec'vions of the SGcre:.:a-riat sh0uld be res tric ted to the

filliI1.g of pos (·s \{hich are absolu'cely essential GO the conduct

of 'l,ho curren~ ,York ofvhe or6anization.

2. Before c.:Jllillli \.In.ont for enrploym·.:mt is made to any individual,

fOrmdl cpproval sho~d be oo>~ined from the Assistant Secretary-

Genor.... l for Conference E.nd GenerJ.l Services) Mr. Pelt. Afts:::- the

departl~e of l~~. Pelt for the United States, clearance for

appointmenGS in London sho~ld be obtained fr011~rr. Owen, Director

of the Socretdry-General1s Office.

3· Afi:;er Mr· Pelt's iirrival in New York, and 1L."1·i.;l1 further

notice, all personnel commi. tmants in tho No,v York Office will,

likeWise, be subj8ct to the prior a~yrov~l of the Assistant

Secremry'-General for Conference and G"meral 3crvices.

l.j. The classifica tion or rcclassificat:,ion of posts and the

assignment of nevT sald-ries to pas ts vTill also r(·'quire the

approval of Mr. Pelt arMr. Owen as outlined in paragraphs 2

and 3 above.
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