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Secretary-General’s bulletin

Procedures to be followed by the departments, offices
and regional commissions of the United Nations with
regard to treaties and international agreements

The Secretary-General, for the purpose of
establishing procedures to be followed by the
departments, offices and regional commissions of the
United Nations with regard to treaties and international
agreements, promulgates the following:

Part I
Treaties and international agreements
concluded by the United Nations

Section 1
Drafts of treaties and international agreements

Drafts of treaties and international agreements to
be concluded by the United Nations shall be submitted
by the relevant department, office or regional
commission to the Office of Legal Affairs for review
and comment prior to finalization.

Section 2
Registration or filing and recording

All treaties and international agreements
concluded by the United Nations shall be forwarded by
the relevant department, office or regional commission
to the Treaty Section of the Office of Legal Affairs
(Treaty Section), upon their entry into force, for
registration pursuant to Article 102 of the Charter of
the United Nations, or filing and recording. Such
instruments shall remain in the custody of the Treaty
Section unless special arrangements have been
approved in advance by the Treaty Section.

Part II
Instruments relating to treaty actions by
the United Nations

Section 3
Instruments requiring consultations

Where the United Nations intends to undertake a
treaty action for which purpose full powers, an act of
formal confirmation or an instrument of acceptance,
approval or accession are required, the relevant
department, office or regional commission shall consult
with the Office of Legal Affairs in advance of such
action.

Part III
Treaties and international agreements to be
deposited with the Secretary-General

Section 4
Drafts of treaties and international agreements

4.1 All draft treaties and international agreements
intended to be deposited with the Secretary-General of
the United Nations shall be submitted by the relevant
department, office or regional commission to the Office
of Legal Affairs for review and comment prior to
finalization.

4.2 Draft final clauses of such treaties and
international agreements shall be submitted by the
relevant department, office or regional commission to
the Treaty Section for review and comment prior to
finalization.
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4.3 Every endeavour shall be made to ensure that the
texts of treaties and international agreements to be
deposited with the Secretary-General of the United
Nations are concluded only in the official languages of
the United Nations.

Section 5
Adopted texts of treaties and international
agreements

5.1 Following the formal adoption of the texts of
treaties and international agreements to be deposited
with the Secretary-General of the United Nations, the
adopted texts shall be submitted by the relevant
department, office or regional commission, in both
paper and electronic formats, to the Treaty Section, in
all the authentic languages, for purposes of preparing
the originals of such agreements, and for performing
the requisite depositary functions. In general, a period
of four weeks should be allowed between the dates of
adoption and the dates on which the treaties or
international agreements are opened for signature to
enable the preparation of the originals of the treaties or
international agreements and the distribution of the
certified true copies.

5.2 Following the formal adoption of such texts, no
further changes shall be made to the texts by any
department, office or regional commission, except in
consultation with the Treaty Section.

Section 6
Designation of the Secretary-General as depositary
of treaties and international agreements

6.1 When it is intended that the Secretary-General
discharge the depositary functions relating to treaties
and international agreements, such treaties or
international agreements shall confer the depositary
functions on the Secretary-General only and not on any
other official of the United Nations. The Secretary-
General shall not be designated as a co-depositary.

6.2 When it is intended that the Secretary-General be
designated the depositary, the relevant department,
office or regional commission shall consult the Treaty
Section in advance.

6.3 All treaties and international agreements
deposited with the Secretary-General and open for
signature shall remain in the custody of the Treaty
Section. Any exceptions to this rule shall be arranged
in advance with the Treaty Section.

Section 7
Full powers

All instruments of full powers received by any
department, office or regional commission authorizing
representatives to sign treaties and international
agreements deposited with the Secretary-General shall
be forwarded to the Treaty Section for verification
prior to signature of such treaties and international
agreements. Any exceptions to this rule shall be
arranged in advance with the Treaty Section.

Section 8
Ceremony of signature

When it is arranged for States to sign a treaty or
international agreement deposited with the Secretary-
General on the same occasion, the Office of Legal
Affairs shall be informed in advance by the relevant
department, office or regional commission.
Arrangements for the ceremony at which the signatures
are to be affixed, including provision for the discharge
of the depositary functions, shall be made in
consultation with the Treaty Section.

Section 9
Instruments and notifications to be deposited with
the Secretary-General

Instruments of ratification, acceptance, approval,
accession, succession or any similar instruments and
notifications relating to treaties and international
agreements deposited with the Secretary-General
which are received by any department, office or
regional commission shall be forwarded to the Treaty
Section.

Part IV
Final provisions

Section 10
Final provisions

10.1 The present bulletin shall enter into force on 1
October 2001.

10.2 Administrative instruction AI/52 of 25 June 1948
is hereby abolished.

(Signed) Kofi A. Annan
Secretary-General


