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Administrative instruction amending administrative
instruction ST/A1/2005/3

Sick leave

Pursuant to section 4.2 of Secretary-General’s bulletin ST/SGB/1997/1, the
Under-Secretary-General for Management amends as follows administrative
instruction ST/A1/2005/3, entitled “ Sick leave”.

1. Sections2.1to 2.3 are replaced with the following text:

“2.1 Unless uncertified sick leave is allowed under section 1.2 above, a staff
member who is unable to perform his or her duties by reason of illness or
injury must submit a medical certificate or a medical report, as provided in
sections 2.2 and 2.3 below, no later than the twentieth working day following
the initial absence from duty.

2.2 A total of up to 20 working days taken cumulatively or consecutively
during a twelve-month period may be approved as certified sick leave by the
executive or local personnel office upon submission by the staff member of a
certificate from a licensed medical practitioner indicating the date or dates of
absence from duty by reason of illness, injury or incapacitation, without
identification of diagnosis, or upon submission by the staff member of form
MS.40, duly completed and signed by the attending physician.

2.3 After 20 working days of sick leave have been certified in accordance
with section 2.2, certification of further sick leave by the Medical Director or
designated medical officer shall be required. For that purpose, the staff
member shall submit to the executive officer or other appropriate official, in a
sedled envelope, a detailed medical report from a licensed medical
practitioner.”

1 For the purpose of implementation and in cases of doubt, staff members are reminded of the
provisions of staff rule 106.2 (g) which provides, “ A staff member may be required at any time
to submit a medical report as to his or her condition or to undergo a medical examination by the
United Nations medical services or a medical practitioner designated by the Medical Director.
When, in the opinion of the Medical Director, amedical condition impairs a staff member’s
ability to perform his or her functions, the staff member may be directed not to attend the office
and requested to seek treatment from a duly qualified medical practitioner. The staff member
shall comply promptly with any direction or request under this rule.”
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2. Thepresent instruction shall enter into force on 1 January 2008.

(Signed) AliciaBarcena
Under-Secretary-General for Management
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