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ADM NI STRATI VE | NSTRUCTI ON
M SSI ON SUBSI STENCE ALLOMNCE*

The Under-Secretary-General for Managenent, pursuant to section 4.2 of
Secretary-CGeneral's bulletin ST/SGB/1997/1 and for the purpose of defining the
condi tions governing the special m ssion assignnments provided by staff
rul e 103. 21, promul gates the foll ow ng:

Section 1

CGeneral provisions

1.1 M ssion subsistence allowance is a daily allowance payable by the
Organi zation for living expenses incurred by staff menbers in the field in
connection with their tenporary assignnent or appointnment to a special mssion

1.2 Wen a m ssion has been designated as a special mssion, in accordance with
staff rule 103.21 (a), the salary of a staff nmenber assigned from another duty
station shall continue to be subject to the post adjustment and all owances, if
any, applicable at the duty station fromwhich the staff nenber was assi gned.

1.3 In accordance with staff rule 103.7 (d) (iii), the post adjustnment for the
m ssion area shall not be applicable when a staff menber is assigned to a
speci al mssion under staff rule 103.21 (a) and with provision for m ssion
subsi stence al | owance.

* Personnel Manual index No. 3330.
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Section 2
Eligibility
2.1 Mssion subsistence all owance shall be payable to all internationa

civilian staff, civilian police and mlitary observers assigned to a specia
m ssi on.

2.2 The nmission area shall be defined by the Assistant Secretary-Ceneral for
Human Resour ces Managenent, in consultation with the Under-Secretary-General for
Peacekeepi ng Operations in accordance with relevant resolutions of the Security
Council and the CGeneral Assenbly.

Section 3

Est abl i shnment of m ssion subsistence all owance rates

3.1 Mssion subsistence all owance rates shall be determ ned on the basis of
cost of |ong-term accomodati on, food and m scel | aneous expenses at the duty
station of the m ssion assignment. The rates shall be established for each
m ssion by the Assistant Secretary-CGeneral for Human Resources Management on
behal f of the Secretary-General, and shall be published.

3.2 Mssion subsistence all owance rates may be established wholly or partly in
the currency of the mission area. The rates are subject to reductions to
refl ect accomvodati on and/or food provided by the O ganization

3.3 Normally, two rates of mssion subsistence allowance are established. A
hi gher rate is applicable during the first 30 days of assignment to the duty
station to conpensate for expenditures related to the set-up and the normally
hi gher accommodati on expenses incurred, and a reduced rate is applicable
thereafter.

Section 4

Admi ni stration of m ssion subsistence all owance

Adm ni stration of mssion subsistence allowance in the mssion shall be
entrusted to the Chief Adm nistrative Oficer, under the authority of the
Headquarters department or office in charge of the m ssion

Section 5

Paynent of m ssion subsistence all owance

5.1 M ssion subsistence all owance is payable fromthe date of arrival at the
duty station until the date of departure, i.e., for the period spent on m ssion-
rel ated service, in the foll owi ng cases
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(a) For actual work days spent in the mssion area;

(b) For weekends and official holidays spent within or outside the m ssion
ar ea;

(c) For annual |eave accrued while on mission assignnent, and taken prior
to the expiration of the m ssion assignnent where the annual |eave was accrued;

(d) For sick leave or maternity |eave, subject to the conditions specified
in sections 7.2 and 8 bel ow.

5.2 \When acconmpdation is provided free of charge by the United Nations, the
standard rate of mission subsistence allowance will be reduced by 50 per cent
regardl ess of whether the acconmodati on provided is permanent, prefabricated or
t ent ed.

Section 6

Paynent of mi ssion subsistence all owance while on officia
business within the m ssion area

A staff nenber travelling on official business requiring an overni ght stay
at a location other than his or her duty station within the m ssion area nmay
receive, in addition to the usual mission subsistence allowance, reinbursenent
for accomopdation at the overnight |ocation. The reinbursenent shall be subject
to subm ssion of receipts for the overnight stay, and may not exceed the
acconmodati on portion of the m ssion subsistence allowance rate for the |location
of the overnight stay.

Section 7

Paynent of subsistence allowance while on official
busi ness outside the nmission area

7.1 A staff menber travelling on official business outside the m ssion area
shall receive the daily subsistence all owance established by the Internationa
Cvil Service Comm ssion for the designated travel location. No daily

subsi stence al |l owance i s payabl e when on official travel to the parent duty
station.

7.2 For periods of official business outside the mssion area, the
acconmmodati on portion of the m ssion subsistence allowance shall remain payable.
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Section 8

Paynent of m ssion subsistence all owance while on
sick leave or maternity | eave

8.1 M ssion subsistence all owance shall be payable when a staff nmenber is on
sick leave or maternity |leave within the m ssion area.

8.2 A staff menber hospitalized in the mssion area shall be entitled to one
third of the m ssion subsistence all owance, since acconmodation and nmeals in the
hospital are covered by heal th insurance.

8.3 M ssion subsistence all owance shall not be payabl e when a staff nenber is
hospitalized or on sick | eave outside the nmission area. However, in case of
hospitalization, and in case of maternity | eave outside the nmission area, the
United Nations shall pay for retai ned acconmpdati on subject to subm ssion of
supporting docunmentation and up to 50 per cent of the m ssion subsistence

al |l owance rate.

Section 9

Fi nal provi si ons

The present instruction shall cone into force on 1 Novenber 1997

(Signed) Joseph E. CONNOR
Under - Secr et ary- Gener a
for Managenent



