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There is attacked a set of Fincnciel Rules which shall goverm the financlal
gdministraticn of the United Faticns.

These Rules are issued under the suthority of the Finsncial Regulaticns
epprovel by the General Assembly cn 16 November 1950, The text of those
Reguleticns may be found in document A/1466, oni will in due course te reprcduced
in the printed text of the Rescluticns of tre Fifth Session of the General
Assembly.

In accordrnce with Rule 116.4, these Financial Rules ere effective from
21 December 1550, ond supersede oll other provisions in force before that date
and contrary to these rules,
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FINANCIAL RULES OF THE UNITED NATIONS
ARTICIE I - AUTHORITY, APPLICABILITY, AND DEFINITICNS

101.1 These rules are established in accordence with the provisicne of Financial
Regulation 10.1 (a). They shall govern the administration of all finencial
activities of the United Nations, except as mey be otherwise provided by
the General Assembly, or specificelly exempted therefrom by the Secretary-
General.

101.2 TFor the purpose of these rules:

(a) "Advisory Committee" shall meen the Advisory Ccrmittee on
Administrative end Buigetary Questions.

() "Director of Finance" shell meemn the Director, Bureau of Flnence, or
his suthorized delegate, or such other officer as may be epecifically
jesignated by the Assistant Secretary-General for Administrative and
Finencial Services Bo to act for the purpose of particular provisions
of these rulss.

101.3 The finencial year is the period 1 Jenuary through 31 December.

ARTICIE 2 -~ ESTIMATES AND APPROFRIATIONS

102.1 The estimates, both for expeniitures and miscellaneous income, shall be
prepared on a gross dbasis,

102.2 By the first of April of each year estimates for the following finencial
year shall be sutmitted to the Bureau of Finance by each Assistant
Secrotary-General with regard to all activities in respect of which his
Department 1s responsible; the eastimates for the United Nations Office at
Geneva shall te sutmitted through the Director of that Office.

102.3 The estimates shall be supported by such explenations and Justifications
88 the Director of Finance may require.

102,k (a) The estimates shall be examinei by the Dirsctor of Finsnce on behalf

«f the Assistent Secretery-General for Administrative eni Financial
Services.

(b) Tn the 1light of the recommendations mede by the Assistant Secretary-
General for Administrative end Finericial Services, the Secretary-

Genersl will decide as to the estimates to be sutmitted to the Generel
Assembly.

/102.,5 Tre final
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102.5 The fincl ernunl cstimotes shall be divided into parts, secticms, and

102.6

102.7

102.8

chapters, zrd skell be prescnted in US dollers., The estimates shall be
acccmoanied ty:

(a) & detailed stotarcnt of the estimated eXperditure provided for urier
each chopter and ench item (article) of a chepter;

() & statcment of the estimeted miscellerccus or other inccme wurder
aporcrriate hecdines;

(¢) . n ezplenotory ctatocment with regard tc the expeniitures proposed in
ccrnexXicn with sny new octivity or eny cextensicn of cn existing
activity;

(4) A statcrent of the cstimateld expenses of the current financial year,
enl the cxpcnses of the last ccmpleted Tin~nciel year;

(e) /n informeticn rmmex ccnteinirg o statement of expenses for the
current financinl year covering o pericd of not less then six months;

(f) Mn informrticn enmnex centaining o list of perscrnel indiceting ncmes,
functicns, netionelities end levels of officicls of the Secretarist
by sectlcne 2nd services;

(g) /n informaticn cmnex ccntaining eppropriate summeries of the budgots
or proposed budgets of the specilalized agencies; and

(n) Such es3ditional surmeries, statements, cor smnexes as mny be requiredl.

The Director of Finance shall arrsnge for completicn of the amnnal
ostimates and for thelr sutmission to the Advisory Committce at least
twelve weeks prior to the oponing of the regular ennual sessicn of the
General Asgembly, ani shell arrange for tranemittel of the estimates to
Members at least five weecks prior to the ovening of the reguler annual
sesaicn of the General Assembly.

Supplementsry estimates shall te »repsred in a form ccnsistent wilth the
ennual estimetes when snl as required by the Director of Finence, end
shall be sutmitted for exesminaticn to the Advisory Ccmmittee.

(a) The svpropristions voted bty the General Assembly constitute on
suthorizaticn to the Secretary-General to ircur obligetions eni
meke expenditures for the purposes for which the eppropriaticns were
voted, and up to the amounts so voted.

(b) The appropriaticns ere available for obligaticn during the finenciael
year to which they relate.

[(c) The
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(¢) The evpropriaticna rerain svailable for twelve menths following the
exd of the finencial year to which they relate to the extent that they
arc requirel to discharge obligaticns in respect of goods suppliel
end services rendered in the firircisl year end to liguidate any
other legal obligaticn of the year. The bealance of the appropriatiocns
shall bve surrcnlered.

(1) At the end of the twelve-month period referred to in psrsgraph (c)
egbove, the then remaining telence of eny appropriations retained will
be surrerdered, fny unliquidsted prior yeer obligations will at that
time be cencelied, or where the otligaticn remains a valid chsrge,
trensferred as cn oblipeticn egeinat current eppropriaticms.

102,9 No trencfer Yetvecn apprepriaticn secticne may te mede wlthout
suthorizaticn by the Genersl Assermbly.

102,10 Cutotending otligetions reteined ngoinst spnropriaticns of a previous
finoncinal yesr in nccordence with Rule 102.8 (c) shell be reviewed
periodicelly. Obligaticns reflected in the sccounts which, in the opiniom
of the Director of Finence ere no lcrpger valid otligaticns, shall be
cencelled frem the eccourts forthwith, and the resulting creiit
surrendered in eccordence with the Finenclal Regulaticns,

ARTICLE 3 - ISSUL, WITHDRAWAL AND TRANSFER OF ALLOTMENTS

103.1 (a) The eppropriaticns shall be maie aveilable to Depertments by
allotments. The Director of Finence shall ensure that allotments
remain at ell times within the tuigetary limitaticns.,

(b) Tke Director »f Finance shall notify Pepertrents in writing of
' allotuents rads to them.

103.2 {(a) TUnolligated talances of allotments mey be decreased or withirawn by
the Director of Finance. A1l such adjustments shall te notifiei to
Departments in writing.

(b) No trensfer tetween allotments shall be maie ty eny Department except
with the prior written euthorizaticn of the Director of Finsence.

ARTICLE 4 - ATMINISTRATION OF ALLOTMENTS

104,1 Obvligations end expenditures shell te ordered or authorized by a

Department only for the purposes for which the allotments have been made,

end subject to such regulations, rules end instructions as may be
applicable.

104.2 No Department shall order or suthorize the incurring of otligations or

expenditures exceeding the emount of sllotments male available to it for
such obligaticns end expenditures.,

/104.3 One or
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10k,3 One or more cfficers of senior status shall be appointed as Certifying
Officers for eacl Dzpertment ty the Assistent Secretary-General for
Aiministrative and Finoncilel Services cn the ncmination of the Assistent
Secretary-Genernl of the Department concerned. Specific accounts shall be
rsgigned to the resopensitility of esch such officer appointed. Alternates

n2y be anvointed in the seme menner to 2ct in the sbsence of the Certifying
Officer.

1044 A Certifying Officer shall be responaible for certifying for the Departments
enl 1In respect of accounts essipned to him, that every obligsticn or
expeniiture propose? ty the Department:

() is in sccord with existing reguletions, rules and instructicns;

(b) cen te met frcm the availatle balence in the appropriate ellotment
made to the denartment, end

(c) 4 reascnable and in accord with the purpogses Tor wvhich the
epproprieticn wes voted end ollotment was maie, ‘

1C%.5 (a) The Department concerned is responsible for the sutmission to the

Bureau of Finance of the appropriate documents in supjort of proposed
obligaticns and expenditures.

(b) The Director of Finance mey, cn alequate grounds, 4isallow any
vroposal for an obligaticn or expeniiture,

(c) Departments shell outmit to the Director of Finance such explenaticns
end Justifications as he may require.

(R) ‘Vhere, in the opinicn of the Director of Finance, there 1s cny serious
irregulerity involved in any obligation or expenditure, he shell refer
the matter to the Assistont Secretery-General for Administrative end
Financisel Services.

1ck.6 No centract, sgrecment, or underteking of any nature for an cmount exceeding
$500 shnll be enterod into until credits hove been reserved in the accounts
bty the Director of Fincnce to meet sny exmeniitures which mcy accrue in the
finenciel year.

10k,7 {(r) The Directcr of Fin~nce mry spprove ccmmitments egainst future
finnnciel years, vhen they sre necessary in the interests of the
United Netions. Such ccrmitments shall normelly te restricted to
niministrative requirements of ¢ continuing nature, ouch as leasc
of premiscs cr equipment, or forverd ordering of supulics ani
equipment.

(t) . The Director of Finence shall maintain a wemorsrium record of ell

such ccrmitments, which shall constitute a first cherge egeinst the
relevent eppropriaticons s these are made available.

/104.8 A1
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1Ck4.8

1ch.9

104,10

105.1

105.2

105.3

105.4

All incresses in obligsticne shall te sutject to the seme rules as epply
to the ordering, cuthorizing or ircurring of originel obligaticns.

Wken eny ctlignticn vreviously recorded is for cny reescn decrensed (other
then by the normnl orccess of nayment) or cencelled, the Director of
Finrnce chell te irmedintely informed in writing, ond the accounts shell
be sdJjusteld.

Centrnl supplies, equipment end other property shell be 1ssued, end central
serviccs provided, crnly against requisiticns or orders signed ty cfficers
designeted by the Departments fer that purpose.

ARTICLE % - CONTRACTS AIND PURCHASES
Contracts for the purchase of services, oupplies, equiprment or other
requirements ehall be entered into for or cn tehalf of the United Natioms

only by duly euthorized purchasing officers.

The Committee on Contracts shall review end advise upcn all contracts
involving ccmritments of $5C00 or more,

Except as providei in Rule 105.&, contracts for supplies, equipment and
other requircments ghall te let at'ter competitive btidding, eni tenders
shall be invited by advertisement.

(a) Contracts may te awarded without advertising:

(1) when the rroposed ccntract involves ccomitments of less than
[
$10C0;

(11) when the exigency of the sexvice does not permit the delay
attendant upcn advertising.

(b) Contracts mey be aw:ried witkcut advertloing or compatitive bidding:

() zhen the preposed centract invelves ccrmitments of less than
$1C0;

(11) when the prices or rates cre fixed pursuent to legislaticn or
by regulstory todies;

(111) when the Dircctor, Purchace end Trensportaticn Divisicn, cn
edvice of the Ccmmittec on Contracte, hes epproved a

stendardizaticn of equipment or supplies requiring procurement
Trcm one service;

(1iv) when the exigency of the gservice does not permit the delay
attendent upon the issue of invitaticns to bid;

/(v) for
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(v) for proprietary articles, perishnble supplice or other supplies
or services where similar ccniiticns exist, when the Director,
Purchase and Tremsportaticn Divisicn, determines that 1t is not
Practicel to obtaln comretiticn; provided that the concurrence
of the Ccmmittee cn Contracts is obtelned for cascs invclving
cermitments of $5C00 or more;

(v1) +vhen the vropoved ccentrset relotes to nrofeasicnal services,
medicines, medical supnlies, hospitel or surgicel sunplies or
prosthetic appliences;

(vii) vhen the Azsistent Secrctary-General for Conference cnl Genercl
Services, cn aivice cf the Cemmittee cn Centrncts, determines
that competitive tidding docs not give satisfectory results.

A11 bids shell te wnublicly opened ~t the time end place svecified in the
invitztion to bid.

Centrncts chall be ewvarded to the lowvest respcneible bildier, provided thet
vhere the interests of the United Neticms so requirce, a2ll bids may be
re jected.

FPurcheece cmounting to $25.C0 or morc shall be effected ty written contracts
or written purchese orders specifying in detaill:

(1) 1in the casme of goods - the exact description of the goois, the
quantity required, the price of each article, the conliticns of
jelivery ond the terms ¢f payment;

(11) 1in the case of services other than tho3e of staff members - the
nature of the services, period covered, conditicns of fulfilment,
the amount and terms of payment.

Except where normal ccumercial prectice so requires, no contract or
purchase order shall be made cn beholf of the United Netioms which requires
payment in edvance of the delivery of gocis or performence of contractual
services, ’

Eech determinaticn cr decision required of an euthorized purchasing
officer ty the provisions of these rules sholl be supported by the written
findirga of such officer, whose finlings shall be placed in the
appreprinte ccse file maintained 3y the roopcnsitle Divisicn or Department;
and in cases of $10C0 or more, shell elso scccmpany the releted obligating
documents sutmitted to the Puresu of Fineance.

Contracta for staff shell be governed by the terrs, conditicns end

procedures provided ty the Steff Rulcs, ond such manning teble or other
tuigetrry contrcls es mey te esteblirhed.

/ARTICLE 6 -
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1C6.1

107.1

107.2

107.3

107.4

1¢8.1

AETICIE 6 - TURLICATIONS POARD

(a) The Publicetions Beerd sghell ccnslder snd edvige upcn ell printing
rnd publicaticn esctivities,

(b) Each Deprrtment chall te resvenszitle for edkerence to the policies
rnd regulaticns preruilgoted by the Publicaticns Board.

ARTICLE 7 - UFFCRFSFTN 4D EXTRAORDINARY EXPFISES

The Finencisl Rules relrting to onercticns under the tuiget appropriations
chall-be deemed to govern, to the citent cnplicable, credits mode avallable
tnder the General fsscmbly resoluticns relatirng to unforesecn &ni
extraordinary crpences,

No ellotments under the authcrity of the resoluticn relating to unforeseen
anl cxtraordinary exnensec may be issucd by tho Director of Finance until

“he has a wrltten zuthorization slgned by the JAssistant Sccretary-General

for Administrative 2ni Finoncial Scrvices,
The Director of Finance shall tako such measures as may be required:

(a) to ensure that the ‘dvisory Committee is kept currently informed on
the stetus of 2ll commitments under the resoluticn relating to
unforesssn ond extraordinary cipenses;

(b) to provide for the osutmissicn of o report therecn to the next regular
sesglcn cf the General Assembly, together with suvplementary estimates
in conrexicn therowith,

‘It skell Te the respersitility of the eubstzntive Department concermed in

censulteticn with the Eureru of Tinence to arrcnge thet each resoluticn
tefore r Council, Cormuiscicn or similnx bedy involving expeniiture shall be
eccempernied Tty 2 revort cn the s2idministrative =nd finencisal implicaticns

of the preposal rrd rm entimrte of the costs involved,

[FTICLE 8 - THZ YCRKING CAPITAL FUND

Advances frem tre Working Cepital Fund for the purposes end within the
terms end ccnidlticns prescribed by the Generzl Assemtly shall be mede only
on the basis of' ¢ written authorizaticn signed by the Assistant Secretary-
Genersl for Admiristintive and Fincnclel Serxrvices in each case, except:

{a) Such edvences as may be necessary to finance tudgetary sppropriaticns
reniing the receipt of ccntributions. Sums so aivanced shall te
reimbursed to the Working Copital Fund as socn as and to the extent
thet inceme is aveilable for the purpose.

/(b) Such



ST /AFS/SGB/91
Page 9

(L) Such odvences 25 mny te necessary to finence cormitments under
resoluticny relnting to untoreseen and extraordinary expenses, 4uly
epproved in accordsncee with the provisions of Rule 107.2. Provisicns
shall t¢ mede in ludget cstimntes for reimbursing the Working Capital
Funi for sums thus civeonced.

" ARTICLE 9 - TRUST FUIDC AND SPECIAL ACCOUNTS

109.1 Tre wurpcse znd limits of ench trust fund or sreciel eccount established
shall be rs defined ty the sppropriste suthority.

109.2 In ceges other then those eworoved ty the Genersl Assembly, the
esteblistment of sny trust funi or the reccipt of ony grant to be
eiministered ty the United IMoticns requires the epprcvel of the Secretary-
Genersl,

109.3 Miscellenecus cash dcnaticns offered for specific or general purposes may
e accepted. No dcnaticn fer & specific purpose may te accepted if the
specified purpose is incensistent vith the vpolicies and aims of the United
Nations. '

ARTICLE 10 - CONTRIBUTIONS AMD FROVISION OF FUIDS

110.1 (&) The appropriations sre Tinenced ty contrituticns from Members
according to a scale of assessments determined by the General Assembly.

(b) In the establishment of Members' contributions, adjustments to the
amount of the appropriasticns opproved by the General Assembly for
the follcwing finencial year shall be made in respect of:

(1) supplementary approoristions for which contributions have not
previously been sssesged on Members:

(11) estimeted miscellsneous inccme for the financial year to which
the appropriaticnsg relate:

(111) miscelleneous income of former yesrs for vhich creiit hes not
previously been tsken into eccount, sni deficlencies in
estimated inccme vhich wes previously teken into account;

(1v) contributions resultirng frcm tre edmission of new Members;

(v) ery talsance of the zpprovriestions surrendered in sccordenco
with Rule 102.8;

(vi) other eijustments as epproved by the General Assently.

110.2 Ceontritutions eni advances to the Working Capitel Fund shall be assessed
in US 4dollars.

/110.3
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110.3 Contrituticng of Stetes which are not Members of the United Naticns, to
the expcuscz of the Inteimaticnal Court of Justice or treaty boedles
finrnced from the Unitel Naticns appropriatiocns, shall be taken to accornt
9 miecclleneous income.

110.4 Mot latcr then thirty doys efter the General Assembly has alopted the
tudget crnd dctermined the armount of the Working Cuplital Fund, appropriate
ccticn shall tc taken:

{a) to trensmit to Memters all relevant documcnts;

(b) to inTorm Mermbers of their ccxmitments in respect of annual
contrituticns &nid of advences to the Working Capltal Fund;

(c) to request remittance of Members' contributicns end any aedvances to
the Working Capital Fund.

110.5 Peyments mede by n Member shz2ll be applied first to the liguidation of any

edvences due tc the Working Capitel Fund and then to contributicns due in
the order in vhich the Member was nssegsel.

ARTICLE 11 - RECEIFT, MANAGEMENT' AND TISBURGSEMENT OF FUNDS
111.1 (e2) Only those officials designatel by the Director of Finsnce shall
receive monies on behalf of the United Nations. An official receipt
shall e issued in respect of 21l mecniles reccived,

(b) Receipts shall te recordei in the accounts on the date remittence is
roceivei.

111.2 All mcnies received shall be deposited Intact in an officiel benk account
not later then the next business day following date of receipt.

111.3 (&) The Secretafy-General will designate the benks in which the funds of
the United Nations shall be kept;

(b) SubjJect to the provisicns of paramgraph (a), the Assistant Secretary-
General for Administrative end Finencial Services may establish such
official bank accounts as may be requirei end shall make arrangements
for the designaticn of signatories to the accounts.

111.4 (a) The Director of Finence may assign accounting rates of exchange; _

(b) TLosses incurrei as a result of the exchange of currencies may be
offset against any exchange profits during the same filnancial years;

(c) At the close of the financial year:

(1) Any net profits shall be teken to account as miscellaneous
income;

/(11) Any net
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(11) Any net losses shall be chargei to the budget of the financial
year.

(a) Only those officials designated by the Director of Finence may approve
veymente on behelf of the Organization;

(b) Peyments shell te made cn the btasis of supporting vouchers and other
docurente which ensure that the gools or services have been received
in eccordence with the documents establishing the obligation, that
peyment has not previously been made, end that the rayrent 1o
properly 3ue.

(c) In eddition to payments suthorized under Rule 105.8 end notwithstanding
peragraph (b) of this Rule, the Director of Finence mey, when he deems
it in the 'Interests of the United Naticns so to do, authorize progress
payments.

(a) Ex gratla payments mey be mede in cases where, althcugh in the
opinicn of the Department of Legal Affairs, there is no legal
1iability on the Unitei Naticns, the moral obligetion is such as to
meke payment desirable in the interests of the United Naticns.

(b) The prior approval of the Secrotary-General is requirei for ex gratis
paymenta when:

(1) the amount exceeds $1,000; or

(11) the proposal for payment originates in Adminlstrative and
Flnanclal Services; or

(111) the recipient is a staff member of the United Nations recelving
a salary of more than $5,000 per ennum.

(¢c) In other cases, ex gratia payments may be made with the prior approval
of the Assistant Secretery-General for Administrative and Filnancial
Services.

Petty cesh ailvances and Csshier's Fund sdvances may be made to officers
designated by the Director of Finence. The accounts therefor shall be
mainteined on ean imprest system. The smount and purposes of each advence
shall be clearly definei by the Director of Finsnce.

Cesh eivences to bronch offices shell not, in the absence of special
suthorization of the Director cf Finence, be in smounts greater then those
required to bring the cash balence of the office concerneld to the estimatel
cesh requirements for the next two months.

TIn eddiiticn to the advances specified in these rules, the Director of
Tinence mey meke such other cash aivances es mey be permitted by the Stoff
Rules eni instructicns, or mey be epproved by the Assistant Secretary-
Genersl for Administrative end Filnancial Services,

/111.10
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111.10

111.11

111.12

111.a3

111.14

officers to wher cash edvances are issued shell relks use of such sdvences
¢nly for the purroses for which the edvencsa waro outhnrized, and shell te
rerscrally responsible therefor.. They shall render eccogntings 83 required
by the Director of Finence, which unless othervise provided shall te not
loss frequsntly than once eech month; and shell e in o position et all
tires to scccunt for the advences.

(a) All distursements shell te mude by cheque except to the extent thet
cach disburserents rey te suthorized ty the Director of Finonce.

(b) Distursements skall be recorded in the sccounts ss of the date when the
distursement 1s mrade, that is, vhen the cheque is issued or cash 1is
reid cut.

Cheques shell te sigred by two sutlLorized signatories; provided thet the
Assistent Secretary-Genersl for Administretlve end Finencisl Services mey,
where he deems thot edequete safeguards to the funds of the United Netilons
are vrovided, euthorize the signature of cheques by cne cfficer only, or use
of facsimile sigratures.

(a) The Assistent Secretery-Genersl for Administretive end Finenciel
Services mey moke short-term investirents of monies not noeded for
irrediete requirements, end moy, after consultstion with the
Investments Ccrarrittee, make leng-term investments on sccount of the
Joint-Steff Pensicn Fund, the Librery Endowrent Fund; end other trust
funds and srecisl accounts, subject olweys to ths provisions of the
appropriate regulations or rules releting to such funds end sccounts.
The euthority ccntslned in this rule to meske investments shell include
the suthority to exchange or sell sg well ss to purchese investrent
securities.

(b) The Assistent Secretery-Gerierel for Administretive end Finencisel
Services shell report such investments periodicelly to the Advisory
Ccrmittee, end in resrtect of investrents made on tehelf of the Joint
Steff Pensicn Fund, to the Joint Steff Pension Boerd.

(a) All securities shsll te deposited either in the custody of duly
eppointed benkers or in safe deposit veults maintained by e recognized
finencilel institutlon designeted by the Assistent Secretsry~General
for Administretive and Finencisl corvices;

(b) Withdrewsl of securities from the custody of tenkers end sccess to such
gefe deposit veults shell require the suthorizetion end signature
of two officers designeted for thet purpose by the Asgistent
Secretery-General for Administrative end Firernciel Sorvices.

/111.15
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111.15 Investments shell te registered in en investments ledger, which shall
show for esch investment the fece velue, detells of cost, place of deposit,
proceeds of sale, end income earned.

111.16 (a) Inccme from investments of the generel funde of the United Nations
and the Working Cepital Fund shall te teken into sccount 8s
miscelleneocus 1income.

(b) 1Inccre from investments of trust funds end the funds of special
accounts shall be credited in eccordence with the terms and conditions
of the trust fund or srecisl eccount.

111.17 (a) The Assistent Secretary-Generel for Administretive snd Finenciel
Services ray, after full investigstion, suthorize the writing off
of losses of cesh, and the book velue of sccounts receivable and notes
recelvable desmed to be irreccverable.

(b) The investigetion shall, in each cese, fix the responsibility, if sny,
atteching t» eny officer of the United Netions for the loss.

ARTICIE 12 - RECEIFT, MANAGEMENT, AND DISFOSAL OF
SUPPITZS, EQUIIMENT AND CTHER FROFERTY

112.1 (a) Complete end accurste records shall be maintained of supplies,
equirzent end other prorverty recelved, issued, sold or otherwise
disposed of, end rereining on hend. Such records shell show
separately supplles, equirment, and other property belonging to the
United Netlons and entrusted to the charge of the United Netions.

(b) The records meinteined in respect of stores and property sccounts
shell in 21l ceses indicete the officer eccounteble therefore.

112.2 Fhyeicel inventorlies shell be teken of all supplies, equipment, or other
property of the United Nations or entrusted to the charge of the
United Netions at such periods es rsy be necessary to ensure sdequate control
over such property, tut not less often than one in each finencisl yeer.

112.3 (&) Deficiencies of supplies, equiprent end other property erising through
loss, theft or destruction shall be notified Ilmmedistely by the
respenaible officer to the Assistent Secretery-Genersl for
Conference end Generel Services with coples to the Assistent
Secretery-Generel for Administrstive end Finenciel Services, end the
Secretary of the Froperty Survey Board.

(b) Property which tecores surplus to opereting requirements of the
Uwited Nations or unserviceable through obsolescenss or normal weer
and tear shell te reported by the resvonslble officer to the
Secretary of the Froperty Survey Boerd.
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(e) The Iroterty Survey Bcard shell inveatipgste and advise upon:

(1) All deficlencies of supplies, equirment or other prorerty lost
through theft, negligence or other ceuses.

(11) Disvosel of property which becores surplus to the operating
requirerents of the United Netions or unserviceable through
obgolescense or use.

(b) The repvort of the Frorerty Survey Bcard shsll indicete in eech
instance the degree of respcnsibility, if eny, etteching to eny
officer of the United Netions for losues.

The reccumendaticns of the Prorerty Survey Board shell be sutmitted for
aprroval to the Assistent Secretsry-General for Conference end Genersl
Services end to the Agsistant Secretery-Gererel for Administretive end
Finercial Services.

(a) The Assistant Secretary-Genersl for Administrstive snd Finsncial
Services ray, after full Investigation in each cese, suthorize the
writing off of losses of United Netlcns prorerty.

(b) Finel determination es to all surcharges to be made sgeinst steff
memters or others as the result of losssg will be mede by the
Aspigtant Secrotary-Gereral for Administretive and Finencisl Services.

Seles of surplus prorerty shell te made efter competitive bidding snd
bids shell be invited by edvertiserment, except og provided in Rule 112.8.

Surplug property may, following e report by the Froperty Survey Board, be
disposed of without edvertising and/or competitive bidding:

(2) when the estireted sales velus of the prorerty is, in the opinion of
the Property Survey Bosrd, less than $500;

(b) when the test interests of the United Netions will te served by sale
et fixed unit prices svproved by the Boerd;

(c) when the exchenge of surplus property in rartisl peyment for new
articles will afford en edventage to the United Nations over the sale
of the surplus property end seperste purchese of new articles;

(d) when the destruction of the surplus or unserviceeble material will te

more eccnomical, ls required by leaw, or when the confidential nsture of
the rateriel so werrants;

(e) when the best interests of the United Netions will be served by
disrosal by gift or at nominel prices to s neon-profit orgesnization.
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() Seles of United Nations prorerty shell te msde, on a cash besis
rayeble on or btefore delivery, provided that the Assistent Secretsry-
General for Administrstive end Finencial Services may meke exceptions
to this rule when he desms it in the interests of the United Nations
go to do.

(v) Bxceptions involving rsyment of $1,000 or more over & period
exceeding one year shall te reported to the next convened session of
the Advisory Committes.

The proceeds from the sale of surplus property shall be teken to sccount as
misgcellansous incorns.

Migcellanecus uncleired property in the possession of the United Natiomns
for six renths or longer skall be sdvertised by Informetion Circular end
unless clsimed by the rightful -owner, shell bte disposed of to the

highest bldder. The proceeds shall be taken to eccount sas miscellenous
income.

ARTICIE 13 - SERVICES TO GOVERNMENTS AND SEECIALIZED AGENCIES
Goods and services mey be provided to Governments, speclelized sgencies,
and other intermational organizations ocn & relmburssble or reciprocal tasis
on such terms end conditlons ag mey be prescrited by edministrstive
instructions, or mey be otherwise spproved in specific ceses by the
Assistent Secretary-General for Administrative snd Finenclsl Services.

ARTICIE 1% - THE ACCCUNTS AND FINANCIAL STATEMENTS

The sccounts of the United Netions shesll be mainteined in US dollars,
provided thet locel accounts of brench offlces mey be maintsined In the
currency of the country in which they are situated.

The Directer of Finance 1ls responsible for meinteining the principel
accounting records of the Orgenization.

The eccounts sbell consist of:
(a) Budget eccounts showing:
(1) Originel spproprietions;
(11) Appropriations efter modificetion by any trensfers;

(141) Credits, if eny, other thon eppropriations rede aveilsble by the
General Assembly;

(iv) Allotments made;

/(V) Obligetions
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(v) Obligeticns outasterdirg;
(vi) Expenditures;
(vii) Unercumbered belences of allotments.

(b) Generel Acccunts showing sll cssh at tenks, investments, recelvebles
and other assets; peyebles end other liabilitles in the Gemnerel

Acccunt. .

(c) Separate accounts for the Working Capitel Fund, its sub-funds, end
any other trust fund or speciel account which may be established;

(d) Prorerty records showing:
(1) Permenent Equirment ecquisitions end disposals;
(11) supplies purchased, used end on hend;

(e) Such records as will provide for & statement of essets and lisbilities
for the Generel Account, the Working Cepital Fund end any other trust
fund or speciel sccount at 31 December of eech finenciel yesr.

() Branch offices shell maintein such locel eccounts as may be prescribed
by the Director of Finence, end shell submit such periodicel finencisl
statements es may be required by him.

(b) The Director of Finsnce mey suthorize Depertments to meintein
subsidiery accounting records including prorerty sccountadility
records, es may be requlred, subject to such controlling accounts
g8 he deems necesgary.

Income skall be recorded in the sccounts on an sccrusl besis, except as mey
bte otherwise required by the terms of eny trust fund or speclal account.

¥roceeds from the sale, rentel, or other disposition of property owned by
the United Netions or from the loen of gtaff members or other services
rendered shall be teken to account as miascellanscus income.

(a) Direct refunds of expenditure charged in the same yeer egeinst the
budgetary accounts mey te credited egainst exrenditures, tut no other
rroceeds shsll te 80 credited.

(b) Direct rofunds or expenditure cherged to tudgetery accounts of prior
Years shall be tasken to acccunt as Miscellansous income.
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1118 All tenk accounts chell te reccnciled with the statements sutmitted by
terkers not legs frequently then orce each month by officers heving no
rert in the recelpt or digbtursement of furds.

114.9 (a) Finenciel staterents shell te prerared monthly end shell include:

(1)

(11)

(111)
(1v)
(v)

(vi)

(vi1)

Statement of budget eppropriations, sllotments issued, unelloted

approprietions, obligaticns Incurred, end unobligsted talences of

allotments and eppropriations;

Surrery stetement of appropristions, income, end obligations
incurred;

Statement of sasets and lisbilities of the Genersl Acecount;

Statement of the Working Capital Fund;

Statement of sssets snd liabilities of trust funds ond special
sccounta;

Such other statements as mey be required;

Supporting schedules, which shall include:

u.
b.
Ce
d.
e.

surxery of cash belances;

status of Memters' contritutions end edvences;
surnary of investrents;

surmary of miscellerncous income; snd

such other schedules es may bte required.

(b) Copies of the monthly financiel statement shell be trensmitted to the
memkers of the Advisory Ccommilttes.

114.10 (a) The ernual account shell be prepered by the Director of Finsnce &s st
31 December of each filnsnciel yesr and shell be submitted to the
Boord of Auditors not later then 31 March following the end of the
related finsncial year.

(b) The arnuel accounts shell include the following staterents;

(1)

(11)

(111)

(1v)

Statement of budget eppropriatiomns, obligeticns incurred, end
unobligated balances of eppropristions;

Staterent of inccme, obligatiors incurred, end surplus account;

Statement of essets end liebllitles, together with such

supporting schedules es may be required, end shell be esccompenied
by a

statexent of ex gretie peyments;

/(¢) There
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(c) There shell be provided to the Board of Auditors with the ennusl
sccounts;

(1) Summery stetement of supplies end equipment on hend;

(11) TDetells of logses of cash, stores end other asasets written off;
end

(111) Such other staterents as ray de required.

114431 Mus wenovnkiug end other finencisl records and ell supporting documents

115.1

116.1

116.2

116.3
116.4

shall te retained for such period or periods es msey be epproved by the
Board of Auditors efter which, on the suthorlty of the Assistant Secretsry-
General for Administretive and Finenclel Services, such records end
docurents mey te destroyed.

ARTICIE 15 - INTERNAL INSEECTION

The Inspection Service of the Derartment of Administrative and Finencisl
Sorvices ghall review transactions having finenclel implicesticns, as to
the regularity of the receipt, custody end disposesl of ell funds and other
firencial reacurces of the Orgenizetion, the conformity of obligations end
exrenditures with the eppropriations or other finenciel provisions voted
by the General Assembly end the sllotments 1ssued thereunder, or with the
rurpoges end rules releting to Trust Funds end Speciel Accounts, and es

to the conformity of 811 such trensections with the rules relating thersto.

ARTICIE 16 - MISCELIANECUS FRGVISIONS

Bvery officer of the United Neztions is responsible to the Secretery-Genersl
for the regularity of actions teken by him in the course of his officilsal
duties. Any officer who tekes any action contrsry to these finencisl
rules or to the administretive instructions 1ssued in connection therewith,

nai boe held personelly end finsncially liable for the consequences of his
action.

These rules may be emplified by sdministretive instructions issued by the
Assigtent Secretery-Genersl for Administrative end Finencisl Services.

Thegse rules ray be esmended by the Secretery-General.

These rules shell be effective &8s of end from 21 Iecember 1950, and shall

supersede 8ll other provisions in force before thet date end contrery to
these rules.
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