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Amendments to the Staff Regulations and Rules

Report of the Secretary-General

Summary

Consistent with staff regulations 12.1 and 12.3, the present report contains the
full text of amendments to the Staff Regulations and Rules pursuant to the report of
the Secretary-General on management reform (A/72/492 and A/72/492/Add.2).

The General Assembly is requested to approve the amendments to the Staff
Regulations and to take note of the amendments to the Staff Rules set out in the
annexes to the present report.

The Secretary-General proposes to implement the amendments as from 1 January
2019.
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I1.

Introduction

1. Pursuant to the report of the Secretary-General on management reform
(A/72/492 and A/72/492/Add.2) and General Assembly resolutions 72/266 A and B,
the Administration has undertaken a comprehensive review of the complete set of
Staff Regulations and Rules.

2. The main objective of the review is to support the “simplified, streamlined and
easy to understand and implement” policy framework for the management of financial
and human resources, which is required to underpin the new management paradigm.

3. Annex I to the present report contains the proposed amendments to the Staff
Regulations. Annex II contains the amendments to the Staff Rules.

4.  Pursuant to staff regulation 12.4, the proposed amendments contained in the
annexes to the present report will take effect on 1 January 2019, subject to any
modifications that may be directed by the General Assembly.

5. The review and the resulting proposed amendments are an integral part of the
Secretary-General’s reform agenda towards achieving the vision of a more agile,
effective and transparent organization. These efforts for the streamlining and
simplification of the Organization’s regulatory framework will be further expanded,
with additional amendments to be proposed in 2019, including with respect to
contractual arrangements, and in 2020, with regard to conditions of service, for which
review by the International Civil Service Commission may be required.

Amendments to the Staff Regulations and Rules

6. Throughout the articles of the Staff Regulations and the chapters of the Staff
Rules, the text has been modified to be gender-inclusive and updated to be clearer
and easier to understand. Substantive changes which are within the authority of the
Secretary-General have been introduced, as detailed below.

7. In an effort to improve the user-friendliness of the text, subheadings for each
regulation have been added and tables introduced where possible. Cross references
have been eliminated where feasible or clarified to enhance the readability of the text.
Finally, duplications between the Staff Regulations and the Staff Rules have been
removed where appropriate.

8.  Article I of the Staff Regulations and chapter I of the Staff Rules, on duties,
obligations and privileges, have been reorganized in order to ensure that the general
principles are defined in the Regulations and the application of those principles
further detailed in the Rules. Additional clarifications have been provided in relation
to outside activities. Lessons learned from the experience of the Ethics Office have
been reflected. To improve clarity, any unnecessary duplications have been
eliminated. In particular, the following amendments are proposed:

(a) Staffregulation 1.1 (b) and staff rule 1.1 have been amended to replace the
word “declaration” with “oath of office” to distinguish this fundamental act from all
other administrative declarations that staff have to routinely make and sign during
their service with the Organization;

(b) Staff regulation 1.2 (n) has been renumbered as regulation 1.2 (p), and has
been amended to reflect that staff members carrying out procurement or investment
functions should also file financial disclosure statements;

(c) Staff rule 1.2 (e), under which marriage to a person under the age of 18
had previously been recognized as an exception to the prohibition of sexual activity
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with children, has been amended in line with the Organization’s efforts to eliminate
all forms of sexual activity with children.

9.  Chapter II of the Staff Rules, on classification of posts and staff, has been
amended to reflect actual practice and to clarify the division of responsibility and
authority between the International Civil Service Commission and the Secretary-
General.

10. Article III of the Staff Regulations and chapter III of the Staff Rules, on salaries
and related allowances, have been simplified and duplications have been removed.
Clarification on the application of the education grant has been provided, for example,
that the grant is not payable beyond the age of 25 years unless compelling reasons
exist. In addition, several changes have been introduced to simplify the administration
of the rules, such as:

(a) Regulation 3.2: amendments are proposed to clarify that payment of
tuition in the mother tongue is not an additional entitlement but part of the admissible
expenses pursuant to General Assembly resolution 70/244, and that the wording
“mother tongue” may refer to the mother tongue of the child’s other parent and not
only to the mother tongue of the staff member;

(b) Rule 3.3: a change of category would no longer give rise to a transitional
allowance reflecting the concept of equal pay for work of equal value. Instead, a move
between categories would trigger a reassessment of the educational and professional
background of the selected candidate and ensure consistency in the determination of
the step in grade, eliminating the inequity currently existing between candidates
selected internally and those selected externally;

(c) Rules 3.6 and 3.7: the provisions for the post adjustment and rental subsidy
have been revised to provide flexibility to allow for the payment of the post
adjustment at the previous duty station for up to six months, if appropriate, even if
that post adjustment is lower than the one at the new duty station (currently this is
only possible if the previous post adjustment is higher). This change would allow for
staff to be paid the security allowances for the previous duty station in case family
members move later.

11. No substantive amendments are proposed to article IV of the Staff Regulations,
on appointment and promotion. Several clarifications have been brought to the text
of chapter IV of the Staff Rules, on appointment and promotion. For instance:

(a) Rule 4.4, on the recruitment of National Professional Officers, has been
revised to take into account General Assembly resolution 72/255, in which the
Assembly approved the guidelines for the employment of staff members in this
category;,

(b) Rule 4.7, on family relationships, has been revised to revert to the
language in effect for over 60 years until 2010, which prevented discrimination on
the basis of family status. The rule has been further revised to clarify that members
of the same family, including grandparents, grandchildren, aunts, uncles, nieces,
nephews and cousins, may not supervise one another;

(c) Rule 4.13, on fixed-term appointment, has been amended to ensure clarity
regarding the parameters of the statute of the United Nations Dispute Tribunal,?® in
that a decision on renewal or conversion of an appointment constitutes a decision on
appointment;

[N

See article 10 (2), on temporary measures, and article 10 (5), on the award of compensation as an
alternative to the rescission of a contested decision, of the statute of the United Nations Dispute
Tribunal.
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(d) The rules on re-employment and reinstatement have been amended to
provide flexibility for the reinstatement or re-employment of staff members. The
provisions of current rule 4.17 (c) have been deleted so that deductions will no longer
be made for termination indemnity, repatriation grant or commutation of accrued
leave paid in respect of prior periods of service upon re-employment, for the purposes
of operational simplification.

12. Article V of the Staff Regulations and chapter V of the Staff Rules, on annual
and special leave, have been reorganized to regroup all provisions related to
attendance and leave under a new heading, “Attendance and leave”. Other proposed
changes include the following:

(a) Provisions of article I of the Staff Regulations on hours of work and
official holidays, as well as provisions of chapter III of the Staff Rules on overtime,
compensatory time off and night differential, have been moved to article V of the
Staff Regulations and chapter V of the Staff Rules, respectively (as new regulation 5.1
and new rules 5.1 and 5.2);

(b) The language in regulation 5.4 and rules 5.3, on annual leave, 5.4, on home
leave, and 5.5, on special leave, has been significantly streamlined and simplified,
with operational details removed, as they are captured in the administrative issuances.
No change is proposed to the implementation of the current rules.

13. The terminology in article VI of the Staff Regulations and chapter VI of the
Staff Rules, on social security, has been modernized and simplified, as follows:

(a) In regulation 6.2 and rule 6.3, the wording “paternity leave” and
“maternity leave” has been replaced by the gender-inclusive wording “parental
leave”, the duration of which varies depending on whether the staff member gives
birth to the child and other grounds, such as the designation of the staff member’s
duty station as non-family. The content of the rule has been simplified by deleting
detailed provisions relating to the timing of the exercise of the entitlement, which are
captured in the relevant administrative issuances. The amendments proposed do not
alter the duration of this leave as recommended by the International Civil Service
Commission and approved by the General Assembly in prior resolutions;

(b) Rule 6.2, on sick leave, has been revised to provide more clarity. Clearer
definitions of certified and uncertified sick leave have been provided, and the rules
on the maximum entitlements have been streamlined. The text reflecting the
obligations of staff members with regard to sick leave entitlement has been simplified;

(¢) A new rule 6.7 is proposed, which encompasses all of the provisions on
the review of decisions relating to sick leave by an independent medical practitioner
or a medical board. Those provisions are currently reflected in staff rules 6.2 (j)—(1).
The language has been simplified by deleting the information on the applicable
procedure. The scope of the rule has been broadened to reflect the current practice of
applying the same dispute resolution procedures to all medical decisions and
recommendations, and not only to those relating to sick leave.

14. No amendments are proposed to article VII of the Staff Regulations, on travel
and relocation expenses, except for the introduction of subheadings for each
regulation. Chapter VII of the Staff Rules, on travel and relocation expenses, has been
reorganized to be more concise and easier to read and understand by both managers
and staff members. Operational details covered in the administrative issuances have
been removed where feasible. Other proposed changes include the following:

(a) Inrule 7.2, clarification has been brought to the entitlements applicable to
staff members and their eligible family members for each type of official travel, thus
eliminating the need to search in multiple places;
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(b) All the provisions for deviation from the official itinerary for personal
reasons have been regrouped under a new subheading in rule 7.3 and clarified to
eliminate inconsistent operational practices.

15. No amendment is proposed to article VIII of the Staff Regulations or
chapter VIII of the Staff Rules, on staff relations, other than editorial changes to make
the text gender-inclusive.

16. Minor editorial amendments are proposed to article IX of the Staff Regulations,
on separation from service. Chapter IX of the Staff Rules, on separation from service,
has been reorganized in a more logical sequence and aligned with article IX of the
Staff Regulations. Duplications have been removed where feasible and tables
introduced to facilitate understanding of the applicable provisions. Other proposed
changes include the following:

(a) Rule 9.5, on retirement, has been revised to clarify the relationship
between the mandatory age of separation and the normal age of retirement;

(b) A related amendment is proposed in rule 9.8 to capture the new situation,
whereby the Organization may have to pay termination indemnity to a staff member
who has reached the normal age of retirement but has not yet reached the mandatory
age of separation in cases where the staff member’s appointment is terminated owing
to the abolition of posts or a reduction in staff;

(c) A new rule 9.9, on grant upon death, has been introduced to reflect the
existing grant paid upon the death of a staff member. Such a grant has existed since
1947, but has not been adequately captured;

(d) The rule on repatriation grant has been moved from chapter III to
chapter IX of the Staff Rules as new rule 9.12. This proposal is made in order to
mirror the organization of article IX of the Staff Regulations and ensure consistency
in the presentation of entitlements among the different articles of the Staff
Regulations and chapters of the Staff Rules. The language has also been simplified to
remove the operational details that are captured in the relevant administrative
issuances. The details had previously been added to reflect General Assembly
resolutions 33/119 and 34/165.

17. Some editorial changes have been made to article X of the Staff Regulations and
chapter X of the Staff Rules, on disciplinary measures, to increase clarity and simplify
the language, as follows:

(a) Rule 10.2 has been amended to remove reference to administrative leave
with partial pay. In practice, this option is not used and the recent policy developed
on administrative leave does not provide for it (see ST/A1/2017/1);

(b) Rule 10.4 has been amended to clarify that administrative leave shall be
without pay when there is probable cause that a staff member has engaged in sexual
exploitation and/or sexual abuse.

18. Article XI of the Staff Regulations and chapter XI of the Staff Rules, on appeals,
have been amended to provide clarity to the readers and to make the text gender-
inclusive.

19. No amendment is proposed to chapter XII of the Staff Rules, on general
provisions.

20. Chapter XIII of the Staff Rules, on transitional measures, has been reorganized
to follow the order of the rest of the Staff Rules and a consistent approach:

(a) All rules under chapter XIII are due to expire at some point in the future.
They are part of the Staff Rules only for a limited period of time until there is no
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I11.

longer a staff member in service with such acquired rights. Accordingly, all rules
introduced in 2009 that are no longer necessary have been removed, such as the rules
on 100-, 200- and 300-series appointment, probationary appointment following
national competitive examinations, mission appointment and the internal system of
justice;

(b) New transitional rules have been introduced to close some loopholes that
have arisen in the context of the implementation of the changes to the compensation
package for internationally recruited staff members in accordance with resolution
70/244. These are the transitional rules on the prior mobility allowance (new
rule 13.4), the prior full removal of personal effects and household goods (new rule
13.7) and the prior non-removal element of the mobility and hardship allowance (new
rule 13.8), which reflect the transitional measures as endorsed by the General
Assembly that had not been adequately reflected under chapter XIII in the prior
amended version of the Staff Regulations and Rules, even though they have been
implemented and reflected in the relevant separate administrative issuances since
1 July 2016.

21. The annexes to the Staff Regulations and the appendices to the Staff Rules have
been amended to provide further clarity and improve user-friendliness for the reader,
as follows:

(a) Annex I to the Staff Regulations has been streamlined and only the
provisions relating to the salary policy have been maintained. The provisions relating
to entitlements covered under other regulations or rules (such as language allowance)
have been consolidated under those regulations or rules;

(b) A new annex II to the Staff Regulations has been created that incorporates
the information on the staff assessment rates presently in tabular form in the text of
staff regulation 3.3 to harmonize the presentation of the text of that regulation with
that of other articles of the Staff Regulations and chapters of the Staff Rules (such as
separation from service).

Actions to be taken by the General Assembly

22. The General Assembly is requested to approve the amendments to the Staff
Regulations contained in annex I to the present report and to take note of the
amendments to the Staff Rules contained in annex II.

23. The General Assembly is further requested to approve the proposed
implementation and effective dates for the amendments to the Staff Regulations
and Staff Rules, as set out in paragraph 4 above.
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Amendments to the Staff Regulations

Article 1
Duties, obligations and privileges

Regulation 1.1
Status of staff

(a) Staff members are international civil servants. Their responsibilities as
staff members are not national but exclusively international;

(b) Staff members shall make the following written-deelaration oath of office
witnessed by the Secretary-General or his-er-her an authorized representative of the
Secretary-General:

“I solemnly declare and promise to exercise in all loyalty, discretion and
conscience the functions entrusted to me as an international civil servant of the
United Nations, to discharge these functions and regulate my conduct with the
interests of the United Nations only in view, and not to seek or accept
instructions in regard to the performance of my duties from any Government or
other source external to the Organization.

“I also solemnly declare and promise to respect the obligations incumbent
upon me as set out in the Staff Regulations and Rules.”

(c) The Secretary-General shall ensure that the rights and duties of staff
members, as set out in the Charter and the Staff Regulations and Rules and in the
relevant resolutions and decisions of the General Assembly, are respected;

(d) The Secretary-General shall seek to ensure that the paramount
consideration in the determination of the conditions of service shall be the necessity
of securing staff of the highest standards of efficiency, competence and integrity;

(e) The Staff Regulations apply to all staff at all levels, including staff of the
separately funded organs, holding appointments under the Staff Rules;

(f) The privileges and immunities enjoyed by the United Nations by virtue of
Article 105 of the Charter are conferred in the interests of the Organization. These
privileges and immunities furnish no excuse to the staff members who are covered by
them to fail to observe laws and police regulations of the State in which they are
located, nor do they furnish an excuse for non-performance of their private
obligations. In any case where an issue arises regarding the application of these
privileges and immunities, the staff member shall immediately report the matter to
the Secretary-General, who alone may decide whether such privileges and immunities
exist and whether they shall be waived in accordance with the relevant instruments.

Regulation 1.2
Basic rights and obligations of staff

Core values

(a) Staff members shall uphold and respect the principles set out in the
Charter, including faith in fundamental human rights, in the dignity and worth of the
human person and in the equal rights of men and women. Consequently, staff
members shall exhibit respect for all cultures; they shall not discriminate against any
individual or group of individuals or otherwise abuse the power and authority vested
in them;
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(b) Staff members shall uphold the highest standards of efficiency,
competence and integrity. The concept of integrity includes, but is not limited to,
probity, impartiality, fairness, honesty and truthfulness in all matters affecting their
work and status;

General rights and obligations

(c) Staff members are subject to the authority of the Secretary-General, and
to-assignment-by-him-orher who can assign them to any of the activities or offices
of the United Nations. In exercising this authority, the Secretary-General shall seek
to ensure, having regard to the circumstances, that all necessary safety and security
arrangements are made for staff carrying out the responsibilities entrusted to them;

(d) In the performance of their duties staff members shall neither seek nor
accept instructions from any Government or from any other source external to the
Organization;

(e) By accepting appointment, staff members pledge themselves to discharge
their functions and regulate their conduct with the interests of the Organization only
in view. Loyalty to the aims, principles and purposes of the United Nations, as set
forth in its Charter, is a fundamental obligation of all staff members by virtue of their
status as international civil servants;

(f) While staff members’ personal views and convictions, including their
political and religious convictions, remain inviolable, staff members shall ensure that
those views and convictions do not adversely affect their official duties or the interests
of the United Nations. They shall conduct themselves at all times in a manner befitting
their status as international civil servants and shall not engage in any activity that is
incompatible with the proper discharge of their duties with the United Nations. They
shall avoid any action and, in particular, any kind of public pronouncement that may
adversely reflect on their status, or on the integrity, independence and impartiality
that are required by that status;

(g) Staff members shall not use their office or knowledge gained from their
official functions for private gain, financial or otherwise, or for the private gain of
any third party, including family, friends, other staff members and those they favour.
Norshalls Staff members shall not use their office or knowledge gained from their
official functions for personal reasons to prejudice the positions of those they do not
favour;

(h) Staff members may exercise the right to vote but shall ensure that their
participation in any political activity is consistent with, and does not reflect adversely
upon, the independence and impartiality required by their status as international civil
servants;

(1) Staff members shall exercise the utmost discretion with regard to all
matters of official business. They shall not communicate to any Government, entity,
person or any other source any information known to them by reason of their official
position that they know or ought to have known has not been made public, except as
appropriate in the normal course of their duties or by authorization of the Secretary-
General. These obligations do not cease upon separation from service;

Honours, gifts or remuneration

(j) Ne-sStaff members shall not accept any honour, decoration, favour, gift or
remuneration from any Government;

(k) If refusal of an unanticipated honour, decoration, favour or gift from a
Government would cause embarrassment to the Organization, the-staff members may
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receive it on behalf of the Organization and then report and entrust it to the Secretary -
General, who will either retain it for the Organization or arrange for its disposal for
the benefit of the Organization or for a charitable purpose;

(I) Ne-sStaff members shall not accept any honour, decoration, favour, gift or
remuneration from any non-governmental source without first obtaining the approval
of the Secretary-General. Approval shall be granted where such acceptance is not
incompatible with the interests of the Organization and with staff members’
status as international civil servants;

The text of paragraphs (m) and (n) is taken from staff rules 1.2 (o) and (p)
and modified

(mp) Staff members shall not accept any gift, remuneration or favour from any
source having or seeking to have any type of contractual relationship with the
Organization;

(ne) Staff members, as part of their official functions, will be expected from
time to time to attend governmental or other functions such as meetings, conferences,
meals and diplomatic receptions. Such attendance is not considered receipt of a

favour, gift or remuneration withinthe-meaningof the Staff Regulations-and Rules;

Conflict of interest

(om) A conflict of interest occurs when, by act or omission, & staff members’s
personal interests interfere with the performance of his-er-her their official duties and
responsibilities or with the integrity, independence and impartiality required by the
staff members’ status as an international civil servants. When an actual or possible
conflict of interest does arise, the conflict shall be disclosed by staff members to their
head of office, mitigated by the Organization and resolved in favour of the interests
of the Organization;

(pn) All staff members at the D-1 level and above, as well as staff members
carrying out procurement or investment functions, shall be required to file
financial disclosure statements on appointment and at intervals thereafter as
prescribed by the Secretary-General, in respect of themselves, their spouses and their
dependent children, and to assist the Secretary-General in verifying the accuracy of
the information submitted when so requested. The financial disclosure statements
shall include certification that the assets and, economic and outside activities as well
as any external affiliations of the staff members, their spouses and their dependent
children do not pose a conflict of interest with their official duties or the interests of
the United Nations. The financial disclosure statements will remain confidential and
will only be used, as prescribed by the Secretary-General, in making determinations
pursuant to staffregulationt-2-paragraph (om) above. The Secretary-General may
require other staff to file financial disclosure statements as he—er—she—deemsed
necessary in the interest of the Organization;

Outside employment and activities
(ge) Staff members shall not engage in any outside occupation or employment,
whether remunerated or not, without the approval of the Secretary-General;

The text of paragraph (r) is taken from staff rule 1.2 (t)

(r) Staff members shall not, except in the normal course of official duties or
with the prior approval of the Secretary-General, engage in any outside activities that
relate to the purpose, activities or interests of the United Nations;
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(sp) The Secretary-General may authorize staff members to engage in an
outside occupation,-ex employment or activity, whether remunerated or not, if the
outside occupation, employment or activity:

(1) Fheoutside-oceupationoremploymentd Does not conflict with the staff

member’s official functions or the status of an international civil servant;

(i1) Fheoutside-ocecupation-oremployment 1 Is not against the interest of the

United Nations; and

(iii) Fhe-outside-oceupationoremploymentt Is permitted by local law at the

duty station or where the occupation, er employment or activity occurs;

Use of property and assets

(tg) Staff members shall use the property and assets of the Organization only
for official purposes and shall exercise reasonable care when utilizing such property
and assets;

(ur) Staff members must respond fully to requests for information from staff
members and other officials of the Organization authorized to investigate the possible
misuse of funds, waste or abuse.

Regulation 1.3
Performance of staff

—) Staff members are accountable to the Secretary-General for the proper
discharge of their functions. Staff members are required to uphold the highest
standards of efficiency, competence and integrity in the discharge of their functions.
Their performance will be appraised periodically to ensure that the required standards
of performance are met.:
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Article 11
Classification of posts and staff

Regulation 2.1

In conformity with principles laid down by the General Assembly, the Secretary-
General shall make appropriate provision for the classification of posts and staff
according to the nature of the duties and responsibilities required.
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Article 111
Salaries and related-allowances

Regulation 3.1
Salaries and related-allowances

(a) Salaries of staff members shall be fixed by the Secretary-General in
accordance with the provisions of annex I to the present Regulations;

The text of paragraph (b) is taken from paragraph 2 of annex I to the
Staff Regulations

(b) The Secretary-General is authorized, on the basis of appropriate
justification and/or reporting, to make additional payments to United Nations officials
in the Director category and above to compensate for such special costs as may be
reasonably incurred, in the interests of the Organization, in the performance of duties
assigned to them by the Secretary-General. Similar additional payments in similar
circumstances may be made to heads of offices away from Headquarters. The
maximum total amount of such payments is to be determined in the programme
budget by the General Assembly.

Regulation 3.2
Education grant

(@) The Secretary-General shall establish terms and conditions under which an
education grant shall be available to a internationally recruited staff membermembers
holding a fixed-term or continuing appointment who are residing and serving outside
his-er-her their recognized home country and whose dependent child is in full-time
attendance at a school, university or similar educational institution of a type that will, in
the opinion of the Secretary-General, facilitate the child’s reassimilation in the staff
member’s recognized home country. The grant shall be payable in respect of the child up
to the end of the school year in which the child completes four years of post-secondary
studies or attains a first post-secondary degree, whichever comes first, subject to the upper
age limit of 25 years. Admissible expenses actually incurred shall be reimbursed based on
a slrdmg scale subject to a maximum grant as approved by the General Assembly. Under

ava#aletetoa—sta#member When staff members Who are servrng ina country whose
language is different from his-er-her-their own and-whe-isare obliged to pay tuition for the
teaching of the mother tongue of either parent to a dependent child attending a local
school in which the instruction is given in a language other than that of the staff
members his-er-herewn, such tuition will be part of the admissible expenses;

(b) Under conditions established by the Secretary-General, assistance for
boarding-related expenses shall be provided to staff members serving in duty stations
other than those classified as headquarters duty stations and whose children are
boarding to attend school outside the duty station at the primary and secondary levels,

at an amount approved by the General Assembly. The—Seeretary-Generalmay
estabhs—h—eot%eﬂs—made%eh—ln exceptlonal c1rcumstances boardmg ass1stance
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W : : vstation—at the primary
and secondary levels—may be granted to staff members serving in duty stations
classified as headquarters under the discretionary authority of the Secretary-
General;

The text of paragraph (c) is taken from staff regulation 3.2 (a) and modified

(¢) Under conditions established by the Secretary-General, travel costs for the
child of a staff member in receipt of assistance with boarding expenses and attending
school at the primary and secondary levels may—alse—be—paid-shall be paid for an
outward and return Journey once in each scholastic year between—the—educational

Seeretary—@eneral—but—net—m an amount not exceedmg the cost ofsuc—h—}ourney travel
between the place of home leave home-country and the duty station;-

(d) The Secretary-General shall also establish terms and conditions under
which an education grant shall be available to a staff member holding a fixed-term
or continuing appointment whose child is unable, by reason of physical or mental
disability, to attend a normal educational institution and therefore requires special
teaching or training to prepare himerher the child for full integration into society
or, while attending a normal educational institution, requires special teaching or
training to assist him-orher the child in overcoming the disability. The amount of
this grant per year for each disabled-child with a disability shall be equal to 100 per
cent of the education expenses actually incurred, up to a maximum amount approved
by the General Assembly.

Regulation 3.3
Staff assessment

—@)—An assessment at the rates and under the conditions specified belew—in
annex II to the present Regulations shall be applied to the salaries and such other

emoluments of staff members. as—ar%eornﬁuted—oﬂ—th%basﬁoﬁs&hry—exemd-mg—pest

The text of paragraphs (b)-(f) is moved to new annex II to the Staff Regulations,
entitled “Staff assessment”

Regulation 3.4
Dependency allowances

The text of staff regulation 3.4 is taken from current regulations 3.4-3.6
and modified

(a) Staff members whesesalaryrates—aresetforth-inparagraphst-and 3-of
annextto-the present Regulations in the Professional and higher categories and in

the Field Service category shall be entitled to receive the following allowances
under conditions established by the Secretary-General:
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(i) Aa dependent spouse allowance in the amount of 6 per cent of net base

salary plus post adjustment;; under—conditions—established-bytheSeeretary-
General-

Regulation 35
(ii) St&ﬁ%members—mthe&#a—spe&s%ﬂm%s&laﬂprates—&r%set—ferth—m
agraph ntitledto Aa single
parent allowance in respect ofthe flrst dependent chlld in the amount of 6 per cent of

net base salary plus post adjustment;;-undereconditions-established-by-the-Seeretary-
General:

Regulation3.6

(iiia) Stattmembers—wheosesalapy—rates—aresettorth-in-paragraphs——and 3-of
annex—|to—the—present Regulations—shall-be—entitledto—reeceive—d—Dependency
allowances for a dependent child, for a disabled_child with a disability and for a
secondary dependent at rates approved by the General Assembly as follows:

a.() Thestaff member shall reeetve aAn allowance for each dependent child,
except that the allowance shall not be paid in respect of the first dependent child
if the staff member receives a single parent allowance under—regulation—3-5
paragraph (a) (ii) above;

b.GH-The-staff membershall receive—a A special allowance for ecach disabled

child with a disability. However, if the staff member is entitled to the single
parent allowance under regulation3-5 paragraph (a) (ii) above, inrespeetofa
disabled-ehild; the allowance in respect of a child with a disability shall be the
same as the allowance for a dependent child insubparagraph(i)-abeve;

c.H)-Where there is no dependent spouse, a single annual allowance shall-be
paid for a secondary dependant in respect of either a dependent parent; or a

dependent brother-or-a-dependentsister sibling;
(bd) Staff members whes%salary—rates—&r&set—by—th&Seeret&rybGenerahmder

3 3 arag in the General
Servnce and related categorles shall be entltled to receive dependency allowances at
rates and under conditions determined established by the Secretary-General, due
regard being given to the circumstances in the locality in which the office is located;

(cb) Hbeth-husbandand-wife When both parents are staff members, only one
may elaim;—receive dependency allowances for dependent children under
subparagraphs (a) (ii) and (iii) or (b) above.; in-which-ease-the-other may-elaimonly
under-subparagraph—(a)-(Gi-abeve,if otherwise-entitled Both staff members may

receive a secondary dependency allowance, if eligible;

(de) With a view to avoiding duplication of benefits and in order to achieve

equality between those staff members who receive dependeney—benefits—under
applicabletaws-inthe formof governmental grants in respect of dependent children
and those staff members who do not reeetve-such-dependeneybenefits, the Secretary-

General shall prescribe conditions under which the amount of the governmental
grants shall be deducted from the amount of child dependency allowances and/or

smgle parent allowance pald by the Organlzatlon theelependenc—y—al—lewane%ﬁer—&
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(e) Claims for dependency allowances shall be submitted in writing and
supported by evidence satisfactory to the Secretary-General. A—separate—elaimfor
dependency-allowancesshall be-made-each-year—Staff members shall be responsible

for immediately reporting to the Secretary-General any change in their status or
that of a dependant that may affect the payment of the respective dependency
benefits.

Regulation 3.5
Salary increments

The text is taken from paragraphs 4 and 5 of annex I to the Staff Regulations
and modified

—4- Subject to satisfactory service, salary increments shall be granted as follows:

(i) Wswithin the Professional and Field Service categories levels—shall-be
awarded annually, except that any increments above step VII shall be preceded
by two years at the previous step;-

(ii) 5  Salaryinerements—aAt the D-1 level shall-be—awarded annually,
except that any increments above step IV shall be preceded by two years at the
previous step. Salary increments at the D-2 level shall be awarded biennially;-

(iii) At the General Service and related categories at intervals and under
conditions established by the Secretary-General.

Regulation 3.6
Language allowance

The text is taken from paragraph 8 of annex I to the Staff Regulations
and modified

& The Secretary-General shall establish reles—conditions under which a
language allowance may be paid to staff members in the General Service, Security
Service or Trades and Crafts category, or in the Field Service category up to and
including the FS-5 level, who pass as the appropriate test—examination and
demonstrate eentinued-proficiency in the use of two or more official languages.
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Article IV
Appointment and promotion

Regulation 4.1
Authority to appoint

As stated in Article 101 of the Charter, on the employment of staff members,
the power of appointment of staff members rests with the Secretary-General. Upon
appointment, each staff member, including a staff member on secondment from
government service, shall receive a letter of appointment in accordance with the
provisions of annex III to the present Regulations and signed by the Secretary-
General or by an official in the name of the Secretary-General.

Regulation 4.2
Principles of selection

(a) The paramount consideration in the appointment, transfer or promotion of
the staff shall be the necessity of securing the highest standards of efficiency,
competence and integrity. Due regard shall be paid to the importance of recruiting
the staff on as wide a geographical basis as possible;

Regulation43
(b) Inaccordance with the principles of the Charter, selection of staff members

shall be made without distinction as to race, sex or religion. So far as practicable,
selection shall be made on a competitive basis.

Regulation 4.34
Consideration of candidates

Subject to the provisions of Article 101, paragraph 3, of the Charter, on the
employment of staff, and without prejudice to the recruitment of fresh talent at all
levels, the fullest regard shall be had, in filling vacancies, to the requisite
qualifications and experience of persons already in the service of the United Nations.
This consideration shall also apply, on a reciprocal basis, to the specialized agencies
brought into relationship with the United Nations. The Secretary-General may limit
eligibility to apply for vacant posts to internal candidates, as defined by the Secretary-
General. If so, other candidates shall be allowed to apply, under conditions to be
defined by the Secretary-General, when no internal candidate meets the requirements
of Article 101, paragraph 3, of the Charter as well as the requirements of the post.

Regulation 4.45
Appointments

(a) Appointment of Under-Secretaries-General and of Assistant Secretaries-
General shall normally be for a period of up to five years, subject to prolongation or
renewal. Other staff members shall be granted either a temporary, fixed-term or
continuing appointment under such terms and conditions consistent with the present
Regulations as the Secretary-General may prescribe;

(b) A temporary appointment does not carry any expectancy, legal or
otherwise, of renewal. A temporary appointment shall not be converted to any other
type of appointment;

(c) A fixed-term appointment does not carry any expectancy, legal or
otherwise, of renewal or conversion, irrespective of the length of service;
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(d) The Secretary-General shall prescribe which staff members are eligible for
consideration for continuing appointments.

Regulation 4.56
Medical standards

The Secretary-General shall establish appropriate medical standards that staff
members shall be required to meet before appointment.
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Article V
Annual-and-speecial- leave Attendance and leave

Regulation 5.1
Hours of work and official holidays

The text is taken from regulation 1.3 (b) and modified

—b) The whole time of staff members shall be at the disposal of the Secretary-
General for the performance of official functions. The Secretary-General shall
establish a normal working week and shall establish-effietal - holidays for each duty
station, after staff consultation, determine official holidays, in addition to those
mandated by the General Assembly. Exceptions may be made by the Secretary-
General as the needs of the service may require, and staff members shall be required
to work beyond the normal tewrefduty work schedule when requested to do so.

Regulation 5.2+
Annual leave

Staff members shall be allowed appropriate annual leave.

Regulation 5.3
Home leave

The purpose of home leave is to allow staff members who serve and reside
outside of their home country to renew and strengthen their cultural and family
ties. Eligible staff members shall be granted home leave once in every 24 months.
However, the Secretary-General may grant home leave once in every 12 months to
eligible staff members in duty stations having the most difficult conditions of life and
work under specific conditions, as approved by the General Assembly. A-staffmember

Regulation 5.42
Special leave

Special leave may be authorized under conditions established by the

Secretary-General i#r-exeeptional-eases.
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Article VI
Social security

Regulation 6.1
Participation in the United Nations Joint Staff Pension Fund

Provision shall be made for the participation of staff members in the United
Nations Joint Staff Pension Fund in accordance with the regulations of that Fund.

Regulation 6.2
Other benefits

The Secretary-General shall establish a scheme of social security for the staff,

including provisions for health protection, sick leave, maternity—and paternity
parental leave, and reasonable compensation in the event of illness, accident or death

attributable to the performance of official duties on behalf of the United Nations.
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Article VII
Travel and relocation expenses

Regulation 7.1
Travel

Sub o-conditionsand-definitionspreseribed-by-the S ary-General; tThe
United Nations shall in appropriate cases pay the travel expenses of staff members,
their spouses and dependent children under conditions established by the

Secretary-General.

Regulation 7.2
Relocation

Sy 3 +the S ary-General;-tThe
United Nations shall in appropriate cases pay relocation shipment for staff members
under conditions established by the Secretary-General.
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Article VIII
Staff relations

Regulation 8.1
Staff representative bodies and staff representatives

(a) The Secretary-General shall establish and maintain continuous contact and
communication with the staff in order to ensure the effective participation of the staff
in identifying, examining and resolving issues relating to staff welfare, including
conditions of work, general conditions of life and other human resources policies;

(b) Staff representative bodies shall be established and shall be entitled to
initiate proposals to the Secretary-General for the purpose set forth in paragraph (a)
above. They shall be organized in such a way as to afford equitable representation to
all staff members, by means of elections that shall take place at least biennially under
electoral regulations drawn up by the respective staff representative body and agreed
to by the Secretary-General.

Regulation 8.2
Joint staff-management machinery

The Secretary-General shall establish joint staff-management machinery at both
local and Secretariat-wide levels to advise him—erherregarding the Secretary-
General on human resources policies and general questions of staff welfare as
provided in regulation 8.1.
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Article IX
Separation from service

Regulation 9.1
Resignation

Staff members may resign from service upon giving the Secretary-General the
notice required under the terms of their appointment.

Regulation 9.2
Mandatory age of separation

Staff members shall not be retained in active service beyond the age of 65 years.
The Secretary-General may, in the interest of the Organization, retain staff members
in service beyond this age limit in exceptional cases.

Regulation 9.3
Termination of appointment

(a) The Secretary-General may, giving the reasons therefor, terminate the
appointment of a staff member who holds a temporary, fixed-term or continuing
appointment in accordance with the terms of his-erher the appointment or for any of
the following reasons:

(i)  If the necessities of service require abolition of the post or reduction of the
staff;

(ii) If the services of the staff member preve are unsatisfactory;

(iii) If the staff member is, for reasons of health, incapacitated for further
service;

(iv) Ifthe conduct of the staff member indicates that the staff member does not
meet the highest standards of integrity required by Article 101, paragraph 3, of
the Charter;

(v) If facts anterior to the appointment of the staff member and relevant to his
otrher the staff member’s suitability come to light that, if they had been known
at the time of his-erher the appointment, should, under the standards established
in the Charter, have precluded his-erher the appointment;

(vi) In the interest of the good administration of the Organization and in
accordance with the standards of the Charter, provided that the action is not
contested by the staff member concerned;

(b) In addition, in the case of a staff member holding a continuing
appointment, the Secretary-General may terminate the appointment without the
consent of the staff member if, in the opinion of the Secretary-General, such action
would be in the interest of the good administration of the Organization, to be
interpreted principally as a change or termination of a mandate, and in accordance
with the standards of the Charter;

Notice period and termination indemnity

(c) Ifthe Secretary-General terminates an appointment, the staff member shall
be given such notice and such indemnity payment as may be applicable under the
Staff Regulations and Rules. Payments of termination indemnity shall be made by the
Secretary-General in accordance with the rates and conditions specified in
annex IVHI to the present Regulations;
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(d) The Secretary-General may, where the circumstances warrant and he—er
she—the Secretary-General considers it justified, pay to a staff member whose
appointment has been terminated, provided that the termination is not contested, a
termination indemnity payment not more than 50 per cent higher than that which
would otherwise be payable under the Staff Regulations.

Regulation 9.4
Repatriation grant

The Secretary-General shall establish a scheme for the payment of repatriation
grants in accordance with the maximum rates and under the conditions specified in
annex VIV toef these the present Regulations.
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Article X
Disciplinary measures

Regulation 10.1
Disciplinary measures

(a) The Secretary-General may impose disciplinary measures on staff
members who engage in misconduct;

(b) Sexual exploitation and sexual abuse constitute serious misconduct.
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Article XI
Appeals

Regulation 11.1
Appeals

There shall be a two-tier formal system of administration of justice:

(a) The United Nations Dispute Tribunal shall, under conditions prescribed in
its statute and rules, hear and render judgment on am—applications from a—staff
members alleging non-compliance with their-his-erher terms of appointment or the
their contract of employment, including all pertinent regulations and rules;

(b) The United Nations Appeals Tribunal shall, under conditions prescribed in
its statute and rules, exercise appellate jurisdiction over an appeal of a judgment
rendered by the United Nations Dispute Tribunal submitted by either party.
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Article XII
General provisions

Regulation 12.1

The present Regulations may be supplemented or amended by the General
Assembly, without prejudice to the acquired rights of staff members.

Regulation 12.2

Such staff rules and amendments as the Secretary-General may make to
implement the present Regulations shall be provisional until the requirements of
regulations 12.3 and 12.4 below have been met.

Regulation 12.3

The full text of provisional staff rules and amendments shall be reported
annually to the General Assembly. Should the Assembly find that a provisional rule
and/or amendment is inconsistent with the intent and purpose of the Regulations, it
may direct that the rule and/or amendment be withdrawn or modified.

Regulation 12.4

The provisional rules and amendments reported by the Secretary-General,
taking into account such modifications and/or deletions as may be directed by the
General Assembly, shall enter into full force and effect on 1 January following the
year in which the report is made to the Assembly.

Regulation 12.5

Staff rules shall not give rise to acquired rights within the meaning of
regulation 12.1 while they are provisional.
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Salary scale andrelated provisions

1.  The Secretary-General shall establish the salary of the Administrator of the
United Nations Development Programme and the salaries of United Nations officials
in the Director category and above, in accordance with amounts determined by the
General Assembly, subject to the staff assessment plan provided in staff regulation 3.3
and annex II to the Staff Regulations te—pest-adjustments—wherever—apphed. If
otherwise eligible, they shall receive the allowances that are available to staff
members generally.

23. Except as provided in paragraph 36 of the present annex, the salary scales for
staff members in the Professional and higher categories shall be as shown in the
present annex.

36. The Secretary-General shall determine the salary rates to be paid to personnel
specifically engaged for shert-termmissions; conference and other short-term service,
including language staff,-to-consultants;te and staff in the Field Service persennel

category and-to-technical-assistance-experts.

47. The Secretary-General shall fix the salary scales for staff members in the
General Service and related categories, normally on the basis of the best prevailing
conditions of employment in the locality of the United Nations Office concerned,
provided that the Secretary-General may, where he—ershe the Secretary-General
deems it appropriate, establish rules and salary limits for payment of non-resident
allowance to General Service staff members recruited from outside the local area. The
gross pensionable remuneration of such staff shall be determined in accordance with
the methodology specified in article 51 (a) of the Regulations of the United Nations
Joint Staff Pension Fund and are shown in the salary scales applicable to such staff.

59. 1In order to preserve equivalent standards of living at different offices, the
Secretary-General may adjust the basic salaries set-forth-for staff in the Professional
and higher categories and in the Field Service category inparagraphstand 3 of
the-present-annex by the application of non-pensionable post adjustments based on
relative costs of living, standards of living and related factors at the office concerned
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as compared to New York. Such post adjustments shall not be subject to staff
assessment.

610. No salary or allowances shall be paid to staff members in respect of periods of
unauthorized absence from work unless such absence was caused by reasons beyond
their control or duly certified medical reasons.
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Staff assessment

The text is taken from staff regulation 3.3 and modified

(ab) (i) The staff assessment shall be calculated at the following rates for staff

members whese-salaryrates-are-setforth-in-in the Professional and higher categories:

Assessment

Staff assessment rates for purposes of
Total assessable payments pensionable remuneration and pensions
(United States dollars) (percentage)
Upto20,000peryear......... ..., 11
20,001 to 40,000 peryear . ... ... .. 18
40,001 to 60,000 peryear . ... .......ouriuin.n 25
60,001 and above peryear. . ... .. ... ... 30

Staff assessment rates used in conjunction with gross base salaries
(effective 1 January 2017)

Assessable payments Staff assessment rates
(United States dollars) (percentage)
First 50,000 peryear. .. ......... .o 17
Next 50,000 peryear. . . ... .ot 24
Next 50,000 peryear. .. ..., 30
Remaining assessable payments. . . .................. 34

(i) The staff assessment shall be calculated at the following rates for staff
members in the General Service and related categories: wheose—salary—rates—are

Total assessable payments Assessment
(United States dollars) (percentage)
Upto20,000peryear .. .........uuiiiinnnnnnnnn 19
20,001 to 40,000 peryear .. ...........iiiiii... 23
40,001 to 60,000 peryear . ... .. ... ... 26
60,001 and aboveperyear. ........................ 31

(iiif) The Secretary-General shall determine which of the scales of assessment set
out in subparagraphs (i) and (ii) above shall apply to staff engaged for conference
and other short-term service (including language staff) and staff in the Field

Service category each—of-the groups—of personnelwhose—salary rates—are

(iv) Inthe case of staff members whose salary scales are established in currencies
other than United States dollars, the relevant amounts to which the assessment
applies shall be fixed at the local currency equivalent of the above-mentioned
dollar amounts at the time the salary scales of the staff member concerned are
approved;
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(be) In the case of a person who is not employed by the United Nations for the
whole of a calendar year or in cases where there is a change in the annual rate of
payments made to a staff member, the rate of assessment shall be governed by the annual
rate of each such payment made te-him-or-her;

(cd) The assessment computed under the foregoing provisions of the present
regutation annex shall be collected by the United Nations by withholding it from
payments. No part of the assessment so collected shall be refunded because of cessation
of employment during the calendar year;

(de) Revenue derived from staff assessment not otherwise disposed of by specific
resolution of the General Assembly shall be credited to the Tax Equalization Fund
established by General Assembly resolution 973 A (X);

(ef) Where a staff member is subject both to staff assessment under this plan and
to national income taxation in respect of the salaries and emoluments paid te-him-er-her
by the United Nations, the Secretary-General is authorized to refund to the staff
member-him-er-her the amount of staff assessment collected from the individual him
or-herprovided that:

(i)  The amount of such refund shall in no case exceed the amount of his-orher
the staff member’s income taxes paid and payable in respect of his-or-her the
United Nations income. The amount of such refund shall not include tax credits
applied to income taxes paid and payable in respect of his—er-her the United
Nations income;

(ii)  If the amount of such income taxes exceeds the amount of staff assessment,
the Secretary-General may also pay to the staff member the amount of such excess;

(iii) Payments made in accordance with the provisions of the present regulation
annex shall be charged to the Tax Equalization Fund;

(iv) A payment under the conditions prescribed in the three preceding
subparagraphs is authorized in respect of dependency benefits and post
adjustments, which are not subject to staff assessment but may be subject to
national income taxation.
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Letters of appointment

(a) The letter of appointment shall state:

(1) That the appointment is subject to the provisions of the Staff Regulations
and of the Staff Rules applicable to the category of appointment in question and
to changes which may be duly made in such regulations and rules from time to
time;

(i1) The nature of the appointment;

(iii) The date at which the-staff members are is-required to enter upon their his
oer-her-duties;

(iv) The period of appointment, the notice required to terminate it and the
period of probation, if any;

(v) The category, level, commencing rate of salary and, if increments are
allowable, the scale of increments, and the maximum attainable;

(vi) Any special conditions which may be applicable;

(vii) That a temporary appointment does not carry any expectancy, legal or
otherwise, of renewal. A temporary appointment shall not be converted to any
other type of appointment;

(viii) That a fixed-term appointment does not carry any expectancy, legal or
otherwise, of renewal or conversion, irrespective of the length of service;

(b) A copy of the Staff Regulations and the Staff Rules shall be transmitted to
the staff members with the their letters of appointment. In accepting appointment-the
staff members shall state that he-ershe-they haves been acquainted with and accepts
the conditions laid down in the Staff Regulations and in the Staff Rules;

(c) The letter of appointment of a staff member on secondment from
government service signed by the staff member and by or on behalf of the Secretary -
General, and relevant supporting documentation of the terms and conditions of
secondment agreed to by the Member State and the staff member, shall be evidence
of the existence and validity of secondment from government service to the
Organization for the period stated in the letter of appointment.
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Termination indemnity

Staff members whose appointments are terminated shall be paid an indemnity
in accordance with the following provisions:

(a) Except as provided in paragraphs (b), (c), (d) and (e) below and in
regulation 9.3, the termination indemnity shall be paid in accordance with the
following schedule:

Months of gross salary, less staff assessment, where applicable

Temporary appointments Fixed-term Continuing
Completed years of service exceeding six months appointments appointments
Lessthanl......... One week for each month of One week for Not applicable
1 uncompleted service subject each month of Not applicable
"""""""" to a minimum of six weeks’ uncompleted
2o and a maximum of three service subject to 3
months’ indemnity pay a minimum of
3 six weeks’ and a 3
"""""""" maximum of
three months’
indemnity pay
4. 4
S 5
6. 3 6
T 5 7
8. 7 8
L Not applicable 9 9
10, . o 9.5 9.5
3 10 10
12,0 10.5 10.5
130, . 11 11
4. ... .. ... 11.5 11.5
IS5ormore......... 12 12

(b) A staff member whose appointment is terminated for reasons of health
shall receive an indemnity equal to the indemnity provided under paragraph (a) of the
present annex reduced by the amount of any disability benefit that the staff member
may receive under the Regulations of the United Nations Joint Staff Pension Fund for
the number of months to which the indemnity rate corresponds;

(c) A staff member whose appointment is terminated for unsatisfactory
service or who for disciplinary reasons is separated from service for misconduct other
than by dismissal may be paid, at the discretion of the Secretary-General, an
indemnity not exceeding one half of the indemnity provided under paragraph (a) of
the present annex;

(d) No indemnity payments shall be made to:

(i) A-sStaff members who resigns, except where termination notice has been
given and the termination date agreed upon,;
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(i1)) A-sStaff members who haves a temporary or a fixed-term appointment that
is completed on the expiration date specified in the letter of appointment;

(iii) A-sStaff members who are s dismissed;

(iv) A-sStaff members who abandons their his-er-her post;

(v) A-sStaff members who are is retired under the Regulations of the United
Nations Joint Staff Pension Fund.;
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Repatriation grant

In principle, the repatriation grant shall be payable to staff members who have
completed at least five years of qualifying service, whom the Organization is obligated
to repatriate and who at the time of separation are residing, by virtue of their service
with the United Nations, outside their country of nationality. The repatriation grant shall
not, however, be paid to a staff member who is dismissed. Eligible staff members shall
be entitled to a repatriation grant only upon relocation outside the country of the duty
station. Detailed conditions and definitions relating to eligibility and requisite evidence
of relocation shall be determined by the Secretary-General.

Staff member with neither a spouse nor dependent child

Staff member with a at time of separation
spouse or dependent
child at time of Professional and
Years of qualifying service separation higher categories General Service category

Weeks of gross salary, less staff assessment, where applicable

S 14 8 7
6. 16 9 8
T 18 10 9
8. 20 11 10
O 22 13 11
10, ... oot 24 14 12
O 26 15 13
12ormore. ....... 28 16 14
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Amendments to the Staff Rules

Chapter I
Duties, obligations and privileges

Rule 1.1
Status of staff

(a) The deelaration oath of office made by a staff member on appointment
pursuant to staff regulation 1.1 (b) shall be placed in his-erher the staff member’s
official status file. A new deelaration oath shall be made after a break in service that
exceeds three months.

(b) The deelaration-oath of office administeredunderstaffregulation (b}

shall not prevent the close collaboration of staff with a Government pursuant to an
agreement between the Government and the United Nations.

Rule 1.2
Basic rights and obligations of staff

General

(a) Staff members shall follow the directions and instructions properly issued
by the Secretary-General and by their supervisors.

(b) Staff members must comply with local laws and honour their private legal
obligations, including, but not limited to, the obligation to honour orders of competent
courts.

(c) Staff members have the-a duty to report any breach of the Organization’s
regulations and rules to the officials whose are respensibility-itis-to-take-responsible
for taking appropriate action. Staff members shall and-te fully cooperate with duly
authorized audits, and investigations. Staff members shall not be retaliated against for
complying with these duties.

(d) Disciplinary procedures set-outinarticle X—ofthe-Staff Regulations—and

chapter X—of the-Staff Rules may be instituted against a-staff members who fails to
comply with his-er-her-their obligations and the standards of conduct set out in the

Charter of the United Nations, the Staff Regulations and Rules, the Financial
Regulations and Rules and administrative issuances.

Specific instances of prohibited conduct

(e) Both Ssexual exploitation and sexual abuse isare prohibited. Sexual
activity with children (persons under the age of 18) is prohibited regardless of the age

of majorlty or the age of consent locally—@eeept—w%ef%a—s%&ﬁf—member—ts—}egaﬂy

m—hﬂ—e{—her—eeﬁﬁtr—y—ef—em—zeﬁs-hrp Mlstaken bellef in the age of a Chlld is not a

defence. The exchange of money, employment, goods or services for sex, including
sexual favours or other forms of humiliating, degrading or exploitative behaviour, is
prohibited. United Nations staff members are obliged to create and maintain an
environment that prevents sexual exploitation and sexual abuse.

(f) Any form of discrimination or harassment, including sexual or gender
harassment, as well as abuse in any form at the workplace or in connection with work,
is prohibited.
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(g) Staff members shall not disrupt or otherwise interfere with any meeting or
other official activity of the Organization, including activity in connection with the
administration of justice system, unless duly authorized, nor shall staff members
threaten, intimidate or otherwise engage in any conduct intended, directly or
indirectly, to interfere with the ability of other staff members to discharge their
official functions. Staff members shall not threaten, retaliate or attempt to retaliate
against such individuals or against staff members exercising their rights and duties
under the present Rules.

(h) Staff members shall not intentionally misrepresent their functions, official
title or the nature of their duties to Member States or to any entities or persons external
to the United Nations.

(1)  Staff members shall not intentionally alter, destroy, falsify, ermisplace or
render useless any official document, record, er file or data to which they have

access-entrusteatotnem—oYy e-ot+the H S33 HHeR-aocumen ecora—-o e

and which is intended to be kept as part of the records of the Organization.

()  Staff members shall not seek to influence Member States, principal or
subsidiary organs of the United Nations or expert groups in order to obtain a change
from a position or decision taken by the Secretary-General, including decisions
relating to the financing of Seeretariat-the Organization’s activities pregrammes-or
wnits, or in order to secure support for improving their personal situation or the
personal situation of other staff members or for blocking or reversing unfavourable
decisions regarding their status or their colleagues’ status.

(k) Staff members shall neither offer nor promise any favour, gift,
remuneration or any other personal benefit to another staff member or to any third
party with a view to causing him-er-her them to perform, fail to perform or delay the
performance of any official act. Similarly, staff members shall neither seek nor accept
any favour, gift, remuneration or any other personal benefit from another staff
member or from any third party in exchange for performing, failing to perform or
delaying the performance of any official act.

Honours, gifts or remuneration

(1) Any unanticipated honour, decoration, favour, gift or remuneration
received to avoid embarrassment to the Organization as described in staff
regulation 1.2 (k) and not approved for staff retention shall be retained by the
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Organization or disposed of for the benefit of the Organization or for a charitable
purpose under procedures established by the Secretary-General.

(m#n) The Secretary-General may authorize staff members to accept from
a Government, a non-governmental source or a university or a related institution,
academic awards, distinctions and tokens of a commemorative or honorary character,
such as scrolls, certificates, trophies or other items of essentially nominal monetary
value.

Conflict of interest

(ng) A-sStaff members whose personal interests interfere with the performance
of his—er—her their official duties and responsibilities or with the integrity,
independence and impartiality required by their staff—member’s—status as an
international civil servants shall disclose any such actual or possible interest to the

head of offlce and; %eeep%&s—e%he%s%mﬁheﬂ%ed—by—tk%e&emﬁ#@eﬂ%al—feﬁmﬂy

mitigation prescribed by the Organization to resolve that conflict of interest
situation.

(or) Pursuant to staff regulation 1.2 (p#) on conflict of interest, the Secretary-
General shall establish procedures for the filing and utilization of financial disclosure
statements.

Outside employment and activities

relate-to-the-purpeseactivities-orinterests—of the United Nations- Outside activities

under staff regulation 1.2 (s) include but are not limited to:

(i) Participating on any external board, panel, committee, expert group
or similar body;

(ii) Issuing statements to the press, radio or other agencies of public
information,;

(iii) Accepting speaking engagements;
(ivit) Taking part in film, theatre, radio or television productions;

(#v) Submitting articles, books or other material for publication, or for any
electronic dissemination.

Approval may be granted in accordance with staff regulation 1.2 (sp) on outside
employment, occupation and activities.
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(qa) Membership in a political party is permitted, provided that such
membership does not entail action, or an obligation to take action, by the staff member
contrary to staff regulation 1.2 (h) on general rights and obligations. The payment
of normal financial contributions to a political party shall not be construed as an
activity inconsistent with the principles set out in staff regulation 1.2 (h).

(r¥) The Secretary-General shall establish procedures whereby staff may seek
in confidence clarification as to whether proposed outside activities would conflict
with their status as international civil servants.

Traveland Yiemf d

(sw) Staff members who are authorized by the Secretary-General to participate
in activities related to the work of the Organization which are organized by a
Government, intergovernmental organization, non-governmental organization or
other private source may receive from that organizing entity accommodation, travel
and subsistence allowance generally in line with those payable by the United Nations.
In such cases the daily subsistence allowance that may otherwise be payable by the
United Nations shall be reduced as envisaged by staff rule 7.746 (a) on daily
subsistence allowance.

Rule 1.3
Performance of staff

(a) Staff members shall be evaluated for their efficiency, competence and
integrity through performance appraisal mechanisms that shall assess the staff
member’s compliance with the standards set out in the Staff Regulations and Rules
for purposes of accountability.

(b) The Secretary-General shall seek to ensure that appropriate learning and
development programmes are available for the benefit of staff.

(c) Performance reperts appraisals shall be prepared conducted regularly for
all staff members, including at the Assistant Secretary-General level and above, in
accordance with procedures promulgated by the Secretary-General.

Rule 1.45
Notification by staff members and obligation to supply information

(a) Staff members shall be responsible for supplying the Secretary-General
with relevant information, as required, both during the application process and on

18-14920



Al73/378

18-14920

subsequent employment, for the purpose of determining their status under the Staff
Regulations and Rules as well as for the purpose of completing administrative
arrangements in connection with their employment. Staff members shall be held
personally accountable for the accuracy and completeness of the information they
provide.

(b) Staff members shall also—be—responsible—for—promptly notifying the

Secretary-General, in writing, of any subsequent changes affecting their status under
the Staff Regulations or Staff Rules.

(c) A-sStaff members who intends to acquire permanent residence status in
any country other than that of his-er-her their nationality or who intends to change
his-er-her-their nationality shall notify the Secretary-General of that intention before
the change in residence status or the change in nationality becomes final.

(d) AsStaff members who hasve been arrested, charged with an offence other
than a minor traffic violation or summoned before a court as a defendant in a criminal
proceeding, or who hasve been convicted, fined or imprisoned for any offence other
than a minor traffic violation shall immediately report the fact to the Secretary-
General.

(e) A-sStaff members may at any time be required by the Secretary-General
to supply information concerning facts anterior to his-erher their appointment and
relevant to his-er-her-their suitability or concerning facts relevant to his-erher-their
integrity, conduct and service as a-staff members.

Rule 1.56
Staff member’s beneficiaries

(a) At the time of appointment, each staff member shall nominate a
beneficiary or beneficiaries in writing in a form prescribed by the Secretary-General.
It shall be the responsibility of the staff member to notify the Secretary-General of
any revocations or changes of beneficiaries.

(b) In the event of the death of a staff members, all amounts due to the staff
members will be paid to his—erher their nominated beneficiary or beneficiaries,
subject to application of the Staff Regulations and Rules and of the Regulations of
the United Nations Joint Staff Pension Fund. Such payment shall afford the United
Nations a complete release from all further liability in respect of any sum so paid.

(c) If a nominated beneficiary does not survive, or if a designation of
beneficiary has not been made or has been revoked, the amount due to the staff
members will, upon the staff members’s death, be paid to his-erher their estate.

Rule 1.67
Financial responsibility

Staff members shall exercise reasonable care in any matter affecting the
financial interests of the Organization, its physical and human resources, property and
assets.

Rule 1.78
Liability insurance

I ! b G | b1 lution22 E(D)-of 13_Fel 046,
sStaff members who own or drive motor cars shall carry public liability and property
damage insurance in an amount adequate to insure them against claims arising from
injury or death to other persons or from damage to the property of others caused by
their cars.
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Rule 1.89
Proprietary rights

All rights, including title, copyright and patent rights, in any work performed
by a-staff members as part of his—er-her-their official duties shall be vested in the
United Nations.
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Chapter 11
Classification of posts and staff

Rule 2.1
Classification of posts

(a) Posts other than those of the Deputy Secretary-General, Under-
Secretaryies-General and Assistant Secretaryies-General shall be classified in
categories and level by—a—ecompetent United Nationsbody—according to standards
premuleated-established by the International Civil Service Commission or by the
Secretary-General-and-related-to-the nature-of the-duties;the level of responsibilities
and-the-qualificationsrequired, as applicable.

(b) Each post shall be assigned to a suitable level in any of the following
categories: Professional and higher categories, Field Service category, General
Service and related categories, including but not limited to National Professional
Officers, Trades and Crafts and Security Service categories.
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Chapter I11
Salaries and related-allowances

Rule 3.1
Salary scales

(a) The Secretary-General shall publish the salary scales, pensionable
remuneratlon and conditions of salary 1ncrements for all staff members-appointedin

(be) The Secretary-General may establish special conditions of employment
applicable to language staff in the Professional category appointed for specific
temporary assignments.

(cb) The transitional measures governing the salary scales and pensionable
remuneration are subject to the provisions ef-for pay protection measures in staff
rule 13.14+2.

Rule 3.23
Salary increments

(a) Satisfactory service for the purpose of awarding a salary increment shall
be defined, unless otherwise decided by the Secretary-General in any particular case,
by satisfactory serviee—performance and conduct of staff members—in—their

. | | by thei . _

(b) Salary and-wage-increments shall be effective on the first day of the pay

perlod in which the service requlrements are completed—pfe%ded—%ha{—eh%pﬁted—ef

shall be paid in the case of staff members Whose services W111 cease durmg the month
in which the increment would otherwise have been due.

(c) If a staff member with satisfactory service is—ehanged-to—atower—salary

changes level downwards, the period of service since the last increment shall be
credited towards the next increment within the lewernew level.
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(d) If a staff member whose service has not been satisfactory is changed
demoted to a lower salary level, the staff member’s eligibility for salary increment
in the lower level will be based on satisfactory service at the lower level.

Rule 3.34
Salary policy

(a) On appointment, or on selection to a different category, a-staff members
shall normally be placed at the first step of the level of his-er-her their post, unless
otherwise decided by the Secretary-General.

(b) On premetien-selection for a new position at a higher level within the
same category, staff members who holds a fixed-term or a continuing appointment

shall be placed at the lowest step of the level to which he-ershe-has-beenpromoted

they have been assigned that provides an increase in net base salary equal to at least
the amount that would have resulted from the granting of two steps at the lower level,
unless otherwise decided by the Secretary-General.

Rule 3.45
Pensionable remuneration

(a) The definition of pensionable remuneration is set out in article 51 of the
Regulations of the United Nations Joint Staff Pension Fund.

(b) The pensionable remuneration of staff members in the Field Service
category shall be established in the same manner as for staff in the Professional and
higher categories.

(c) Whereapromotion-of When a staff member from the General Service and
related categories is recruited to the Professional category weuldresult-and this

results in a reduction of the pensionable remuneration-usedfor-computingthefinal
average—remuneration, the level of pensionable remuneration reached prior to the

premotion—change of category shall be maintained until it is surpassed by that
applicable to the staff member’s grade and step in the Professional category.
Contributions payable in accordance with article 25 of the Regulations of the United
Nations Joint Staff Pension Fund shall be based on either:

(i) The pensionable remuneration of the staff member used to determine such
contributions at the time of premetien-change in category; or

(i1) The pensionable remuneration applicable to the staff member’s grade and
step in the Professional category;

whichever is higher.

Rule 3.56

Dependency allowances

Definiti

The text of paragraph (a) is taken from current rule 3.6 (b) and modified

aHewanees—shall H@%mai—ly—be payable in accordance w1th the appllcable rates, aﬂless
otherwiseprovided-by published by the Secretary-General.

(ba) For the purposes of the Staff Regulations and Rules:

(i) A “dependent spouse” is a spouse whose earnings, if any, do not exceed
the lowest entry level of the United Nations General Service gross salary scales
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in force on 1 January of the year concerned for the duty station in the country
of the spouse’s place of work. In the case of staff in the Professional and higher
categories and in the Field Service category, the entry level amount referenced
shall not at any duty station be less than the equivalent of the lowest entry level
salary at the base of the salary system (G-2, step I, for New York);

(i1) A “child” is any of the following children for whom the staff member
provides main and continuing support:

a. A staff member’s natural or legally adopted child; or
b. A staff member’s stepchild who is residing with the staff member; or

c. A child who cannot be legally adopted, for whom the staff member
has legal responsibility and who is residing with the staff member;

(ii) A “dependent child” is a child for whom the staff member provides main
and continuing support and who meets one of the following criteria:

a.  The child is under the age of 18 years;

b. The child is between the ages of 18 and 21 years and attends
university or its equivalent full-time; the requirement of residing with the staff
member does not apply in this case;

c.  The child is of any age and has a disability, thatis—as medically
determined by the Secretary-General as being permanent or for a period that
is expected to be long-term that prevents substantial gainful employment;

(iv) A-staff-member-Staff members claiming a child as a dependant must
certify that he—er—she—they provides main and continuous support. This
certification must be supported by documentary evidence satisfactory-te-under
conditions established by the Secretary-General;—ifa-child:

(v) A father-meotherbrotherparent or sister-a sibling of a staff member shall
may be considered as a secondary dependant under conditions established by

the Secretary- General#m%swﬁn}embeppfeaﬁdes—saekka—pep&eﬁw&h—net—}ess
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Rule 3.67
Post adjustment and-rental subsidy

(a) Post adjustment is an amount paid to staff members serving in the
Professional and higher categories and in the Field Service category; in-accordance

with-annextparagraph-9,-of the-Staff Regulations;—to ensure equity in purchasing
power-efstaff-members across duty stations.

(b) While the salariesy of a-staff memberis-members in the Professional and
higher categories or in the Field Service category are normally subject to the post
adjustment of his-er-her-their duty station during assignments for one year or more,
alternative arrangements may be made by the Secretary-General under the following
circumstances:

(i)  When a-staff members is are assigned to a duty station whese-with a post
adjustment elassification—that is lewerthan-different from that of his—erher
their previous duty station, he-ershe-they may continue to receive for up to six
months the post adjustment applicable to the previous duty station while at least
one member of his—erher—their immediate family (spouse and dependent
children) remains at that duty station;
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(i1) When a-staff members is are assigned te—for three months or less to a
duty-station-United Nations field mission or for less than ene-yearsix months
elsewhere, the Secretary-General shall decide at-thattime-whether to apply the
post adjustment applicable to the duty station and;—+f-apprepriate; to pay a
setthne-in—grantunderstatfrole 74— the mebilibv—incentiveunder—staffrule
313-if-entitlements applicable and-hardship-alowanee-and-nen—familyservice
aHowaneceunderstatfrules 3-H4-and 3-15-er—intiew-of the-aboeverwhen there is

a change of official duty station or to authorize appropriate payments of the
daily subsistence allowance-payments;

Rule 3.7
Rental subsidy and deductions

(a) The purpose of the rental subsidy is to ensure equal treatment of staff
with regard to housing costs incurred when serving in various duty stations.

a—GwemmeﬂFer—by—a—FeLa%ed—mst&uﬁen—ehgrbl%lnternatlonally recrulted staff

members w 2 4S50 mmoda
eemmePebai—Pa{es—wﬂ—l—may be pald a supplement to the post ad] ustment, 1f appllcable,
in the form of a-rental subsidy under conditions established by the Secretary-General.

(¢) When staff members are assigned to a new duty station and they
continue to receive the post adjustment of the previous duty station under the
provisions of staff rule 3.6 (b) (i), they may claim the previous post adjustment
and rental subsidy applicable to the previous duty station for up to six months
while at least one member of their immediate family (spouse and dependent
children) remains at that duty station.

(d) Staff members who receive housing assistance, whether from the
Organization or another entity, including a Government, either housing free of
charge or housing with a rental cost substantially lower than the average rent
used in calculating the post adjustment index for the duty station, shall normally
be subject to rental deductions in accordance with staff rule 3.16 on deductions.

Rule 3.8
Language allowance

(a) Ellglble A—staffmemb%ﬁm—th%GeHeFaJ—Seme%Seeuﬁiy—Sepwe%eﬂmdes

§—members under staff regulation 3 6 on language allowance holdmg a flxed term
or a continuing appointment may be entitled to a pensionable language allowance,
under rates and conditions determined by the Secretary-General, provided that he-or
she-has-they have demonstrated proficiency in two or more United Nations official

language-languages as follows:

(i) H-thestaffmember’s-Staff members whose mother tongue is one of the
official languages of the United Nations;—he-ershe must successfully pass the
prescribed test-examination in any other official United Nations language,
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which may be the language in which proficiency is required for the purpose of
his-erher-their appointment;

(i1)) H-thestaff-member’s-Staff members whose mother tongue is not one of
the official United Nations languages; he—er—she—must successfully pass the
prescribed test-examination in any official United Nations language other than
the one in which proficiency is required for the purpose of his—erhertheir
appointment.

(b) Astaffmember Staff members already in receipt of a language allowance
under staffrule3-8-paragraph (a) above shall be entitled to receive a second such
pensionable allowance, equal to half of the amount of the first, provided that he-es
she—has—they have demonstrated proficiency by passing the prescribed test
examination in a third official language.

(c) The language allowance shall be taken into account in determining United
Nations Joint Staff Pension Fund, medical and group insurance contributions;
overtime and night differential compensation; and payments and indemnities on
separation.

Rule 3.9
Education grant

Definitions
(a) For the purposes of the present rule:

(i) “Child” means a child of a staff member who is dependent on the staff
member for main and continuing support as defined in staff rule 3.56 (ba) (ii)
and 3.56 (ba) (iii) on dependency allowances;

(i) “Child with a disability” means a child who is—has been medically
determined by the Secretary-General as being unable, by reasons of physical
or mental disability, to attend a regular educational institution and who requires
special teaching or training to prepare himorherthe child for full integration
into society or, while attending a regular educational institution, who requires
special teaching or training to assist him—erher the child in overcoming the
disability;

(iii) “Home country” means the country of home leave of the staff member
under staff rule 5.42 on home leave. If both parents are eligible staff members,
“home country” means the country of home leave of either parent;

(iv) “Duty station” means the country, or area within commuting distance
notwithstanding national boundaries, where the staff member is serving.

Eligibility

(be) Notwithstanding the eligibility criteria set out in staff regulation 3.2,
lif a staff members eligible underparagraph(b)abeve-to receive the education grant

47/118



Al73/378

48/118

is-are reassigned to a duty station within his-erhertheir home country in the course
of a school year, he-orshe-they may exceptionally receive the education grant ferthe

balanee-ofthatschoelyear under conditions established by the Secretary-General.

Duration

(cd)

th%%d—re&ehes—th&ag%ef—?.é—years— The duratlon as regulated under staff

regulation 3.2 on the education grant may be extended ifH the child’s
education is interrupted for atleast-one-schoolyear by national-serviee; illness,
mandatory national service or other compelling reasons.,—the—period—of

eligibility shall-be-extended-by-the-period-ofinterruption-

Amount of grant

(de) The amount to which a staff member may be entitled under the grant is are
set out in appendix B to the present Rules on education grant entitlements.

(ef) The amount of the grant to be paid when the staff member’s period of
service or the child’s school attendance does not cover the full school year shall be
prorated under conditions te—be-defined-established by the Secretary-General. If a
staff member in receipt of the education grant dies while in service at-the-beginning
of-during the school year, the full entitlement for that particular school year shall be
granted.

Travel

(fg) When a Astaff member is entitled to whem-boarding assistance is-payable
in respect of a chlld under paragraphs (11) or (iii) of appendlx B to the present Rules

eaeh—sehe%as&%year—be&ween—th%edueaﬁe&al—ms&&ﬂmﬂ—and—on educatlon grant
entitlements, and travel to the duty station;—under—conditions—established-bythe
Seeretary-GeneraltHtravel to-the-duty station-bythe-ehild is not possible;return by

the child, one round-trip travel by the staff member or spouse may be authorized in
lieu of travel by the child, under conditions established by the Secretary-General.

(gf) CElaims—fer-eEducation grant claims shall be made in accordance with
conditions established by the Secretary-General.
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Speeial Temporary post allowance

(a) Staff members shall be expected to assume temporarily, as a normal part
of their customary work and without extra compensation, the duties and
responsibilities of higher level posts.

(b) Without prejudice to the principle that premetion—selection for higher
level functions under staff rule 4.15 on review bodies shall be the normal means of
recognizing increased responsibilities and demonstrated ability, a—staff members
holding a fixed-term or continuing appointment who is-ealedupen-te-assume the full
duties and responsibilities of a post at a clearly recognizable higher level than his-er
her-their own for a temporary period exceeding three months may-will;-ir-exeeptional
eases; be granted a nen-pensionablespeetal-temporary post allowance from—the

beginning—of the fourth-—meonth—of service—atthe higherlevel-under conditions
established by the Secretary-General.

Rule 3.113
Mobility incentive

49/118



Al73/378

50/118

(a) The purpose of the mobility incentive is to encourage movement of
staff to duty stations classified A to E in accordance with the classification of duty
stations established by the International Civil Service Commission.

(ba) ’ ; ade
e&t&bhshed—by—ﬂ}%SeeFet&PthenePal—tHStaff members in the Profess1ona1 and hlgher
categories, in the Field Service category, and-te internationally recruited staff in the
General Service category, pursuant to staff rule 4.5 (c), may be paid a non-
pensionable mobility incentive provided that they:

(i) Hold a fixed-term or continuing appointment; and

(i1) Are on an assignment of one year or more to a rewfield-duty station and

are-installed-at-the-new-dutystation-classified A to E by the International Civil

Service Commission; and

(iii) Have served for five consecutive years er-more-ofcontinuous-serviee-on
a fixed-term or continuing appointment in the United Nations common system
of salaries and allowances.

(¢) The mobility incentive shall be discontinued upon five continuous years
at the same duty station. In the exceptional case of staff members who remained at
the same duty station for more than five years at the explicit request of the
Organization or for compelling humanitarian reasons, the mobility incentive shall be
payable for one additional year, but in no case for more than a total of six years.

(db) The amount of the mobility incentive, if any, and the conditions under
which it will be paid, shall be determined by-theSeeretary-General-taking into
account-thelength-of thestaff member’s—continnous—service—in—the United Nations
common-system-of salaries-and-allowanees; the number of duty stations at which he

or-she-has-staff members have previously served for a period of one year or longer
and the hardship classification of the new duty station to which the-staff memberis
members are assigned.

Rule 3.124
Hardship allowance

(a) The purpose of the hardship allowance is to compensate for the
hardship experienced by staff serving in duty stations classified B to E by the
International Civil Service Commission.

(ba) Staff in the Professional and higher categories and in the Field Service
category, and staff in the General Service category considered internationally
recruited pursuant to staff rule 4.5 (c) who are appointed or reassigned to a new duty
station may be paid a non-pensionable hardship allowance.

(c¢b) The amount of this allowance, if any, and the conditions under which it
will be paid shall be determined by the Secretary-General taking into account the
degree of difficulty of life and work at each duty station in accordance with asper
the classification of duty stations established by the International Civil Service
Commission.

Rule 3.135
Non-family service allowance

uﬂiess—%eepﬂeﬂaﬂy—appmazed—by—ﬂ%Seereta%y—Geneﬁal—The non- famlly service
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allowance is an incentive for staff to undertake assignments at non-family
locations and recognizes the increased level of financial and psychological
hardship incurred by involuntary separation from their families, including
additional service-related costs.

(b) Staff in the Professional and higher categories and in the Field Service
category and staff in the General Service category considered internationally recruited
pursuant to staff rule 4.5 (c) who are appointed or reassigned to a non-family duty
station may be paid a non-pensionable non-family service allowance.

(¢) The amount and conditions under which the allowance will be paid shall
be determined by the Secretary-General. When a duty station has been designated
as non-family, the presence of eligible family members of the staff member shall
not be authorized at the duty station, unless exceptionally approved by the
Secretary-General. In no event shall the allowance be payable if the Secretary-
General has exceptionally approved the presence of eligible dependants—family

members of the staff member at the duty station-pursuantte-staffrule 315-(a).

Rule 3.146
Salary advances

(a) Salary advances may be made to staff members under the following
circumstances and conditions:

(irv) In cases where new staff members arrive without sufficient funds, in such
amount as the Secretary-General may deem appropriate;

U | o fficiald oni | he S
Generabmnedeemupproprinte:
(iib) Fhe—Seeretary-General—may,—iIn  exceptional and compelling

circumstances, and if the request of the staff member is supported by a detailed

justification in writing.;—autherize-an-advancefor-any reason—otherthanthese
enumerated-above:

(be) Salary advances etherthanthesereferred-to—insubparagraphs{a) (-G
and-(Hiabeve-shall be liquidated-recovered at a constant rate as determined at the

time the advance is authorized, in consecutive pay periods, commencing not later than
the period following that in which the advance is made.

Rule 3.157
Retroactivity of payments
(a) The Organization shall make retroactive payments:
The text of subparagraphs (i) and (ii) is taken from staff rule 3.16 and modified

(it) In cases where staff members have not received their regular pay, through
no fault of their own, in the amount due; and
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(iit) Upon separation from service, where final settlement of pay accounts
cannot be made at the time of departure, subject to the advanee-payment not
exceeding 80 per cent of the estimated final net payments due.

(b) In cases where A staff members whe-has-have not claimed beenreeeiving
an allowance, grant or ether-any payment to which he-ershe-is-they are entitled, the
United Nations will make payment in the amount due retroactively upon receipt
of the staff members’ written claim and under conditions established by the

Secretary-General. shalbnotreceiveretroactivelysuch-alowaneesrantorpayment
. i

Rule 3.168
Deductions and contributions

(a) Staff assessment shall be deducted, each pay period, from the total
payments due to each staff member, at the rates and subject to the conditions
prescribed in staff regulation 3.3 and-staffrule 3-20n staff assessment.

(b) Contributions of staff members who are participating in the United Nations
Joint Staff Pension Fund shall be deducted, each pay period, from the total payments
due to them.

(c) Deductions from salaries and other emoluments may also be made for:

(i) Contributions, other than to the United Nations Joint Staff Pension Fund,
for which provision is made under the present Rules;

(i1) Indebtedness to the United Nations;

(iii) Indebtedness to third parties when any deduction for this purpose is
authorized by the Secretary-General;

(iv) Lodging provided by the United Nations, by a Government or by a related
institution;

(v) Contributions to a staff representative body established pursuant to staff
regulation 8.1 or any other United Nations entity, provided that eaeh-staff
members have-has the opportunity to withhold his-erher-their consent to or at
any time to discontinue such deduction, by notice to the Secretary-General;-

(vi) Facilities and service fees applied for use of United Nations premises
or services.
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Rule 3.1726
Recruitment incentive

An incentive payment for the recruitment of experts in highly specialized fields
in instances in which the Organization was unable to attract suitably qualified
personnel may be made under conditions to be prescribed by the Secretary-General.
The amount of the recruitment incentive shall not exceed 25 per cent of the annual
net base salary for each year of the agreed appointment.
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Chapter 1V
Appointment and promotion

Rule 4.1
Letter of appointment

The letter of appointment issued to every staff member contains expressly or by
reference all the terms and conditions of employment. All contractual entitlements of
staff members are strictly limited to those contained expressly or by reference in their
letters of appointment.

Rule 4.2
Effective date of appointment

The effective date of appointment efa-shall be membershall-takeeffectfrom
the date on which-he-orshe-enters-staff members enter into official travel status to
assume his-or-her-their duties or, if no effietal-travel is involved, froem-the date on

which-the-staff- memberreports-they report for duty.

Rule 4.3
Nationality

(a) In the application of the Staff Regulations and Rules, the United Nations
shall not recognize more than one nationality for each staff member.

(b) When a staff member has been legally accorded nationality status by more
than one State, the staff member’s nationality for the purposes of Staff Regulations
and the Staff Rules shall be the nationality of the State with which the staff member
is, in the opinion of the Secretary-General, most closely associated.

Rule 4.4
Staff in posts subject to local recruitment

(a) All staff in the General Service and related categories, except as stipulated
in staff rule 4.5 (c)-beloew on international recruitment, shall be recruited in the
country or within commuting distance of each office, irrespective of their nationality
and of the length of time they may have been in the country. The allowances and
benefits available to staff members in the General Service and related categories shall
be published by the Secretary-General for each duty station.

(b) National Professional Officers shal-should be of the nationality of the
country where the office concerned is located. National Professional Officers may
be temporarily assigned outside of the country of their employment to a United
Nations field mission for a maximum duration of three months or to any other
duty station for a maximum duration of six months under conditions established
by the Secretary-General.

(c) A staff member subject to local recruitment under this rule shall not be
eligible for the allowances or benefits indicated under staff rule 4.5 (a) on
international recruitment.

Rule 4.5
Staff in posts subject to international recruitment

(a) Staff members other than those regarded under staff rule 4.4 as having
been locally recruited shall be considered as having been internationally recruited.

Depending—on—theirtype—of appointinent,—They may receive payment of the

allowances and benefits available to internationally recruited staff memberss—may
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ineluderpayment-oftravel expensesupon-initial appeintment as provided for under
the Staff Regulatlons and eﬂ—sep&mﬁeﬂ—fef—themse}ves—&ﬂd—theﬂ‘—spe&ses—and

repa!eﬂaﬁeﬂ—gﬁaﬂ{—Rules, subJect to:
(i) Their type of appointment;

(ii) The duration of their appointment;

(iii) Their official duty station;

(iv) Their place of recruitment;

(v) Their recognized place of home leave; and
(vi) Their recognized nationality.

(b) Staff recruited locally at a duty station for posts in the Professional and
higher categories at that specific duty station are considered internationally recruited
but would generally not be entitled to some or all of the allowances and benefits

mentioned—in—paragraph—(a)—abeve—available to internationally recruited staff

members as determined by the Secretary-General.

(c) Under special circumstances and conditions determined by the Secretary-
General, staff who have been recruited to serve in posts in the General Service and
related categories may be considered internationally recruited.

(d) A-Sstaff members who has-have changed his-erhertheir residential status
in such a way that he-er-she-they may, in the opinion of the Secretary-General, be
deemed to be a permanent resident of any country other than that of his-er-hertheir
nationality may lose entitlement to home leave, education grant, repatriation grant
and payment of travel expenses upon separation for the staff members and his-erher
their spouse and dependent children and relocation shipment, based upon place of
home leave, if the Secretary-General considers that the continuation of such
entitlement would be contrary to the purposes for which the allowance or benefit was
created. Conditions governing entitlement to benefits for internationally recruited
staff in the light of residential status shall be set by the Secretary-General as
applicable to each duty station.

Rule 4.6
Geographical distribution

Recruitment on as wide a geographical basis as possible, in accordance with the
requirements of staff regulation 4.2 on selection principles, shall not apply to posts
in the General Service and related categories.

Rule 4.7
Family relationships

(a) An appointment within the same organization shall not be granted to a
person who is the parent, child or sibling father, mother, son,-daughterbrotheror
sister of a staff member, unless another person who is equally well qualified cannot
be recruited.

(b) TFhespouse-Spouses of a-staff members may be appointed provided that
he-orshe-is-they are fully qualified for the post for which he-ershe-is-they are being
considered and that the spouse is not given any preference by virtue of the relationship
to the staff member.
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(c) A—Sstaff members who bears—to—anotherstaffmemberany of the
relationships—speecified—in—paragraphs—(a)and (b)aboeve—are a spouse, parent,

grandparent, child, grandchild, sibling, aunt, uncle, nephew, niece or cousin:

(1) Shall not be assigned to serve in a post which is superior or subordinate in
the line of authority to the staff member to whom he-ershe-is-they are related;

(i1) Shall not participate in the process of reaching or reviewing an
administrative decision affecting the status or entitlements of the staff member
to whom he-ershe-is-they are related.

(d) The marriage of one staff member to another shall not affect the
contractual status of either spouse, but their entitlements and other benefits shall be
modified as provided in the relevant Staff Regulations and Rules. The same
modifications shall apply in the case of a staff member whose spouse is a staff member
of another organization participating in the United Nations common system of salaries
and allowances. Where both spouses are staff members and maintain separate
households because they are assigned to different duty stations, the Secretary-General
may decide to maintain such separate entitlements and benefits, provided that this is
not inconsistent with any staff regulation or other decision of the General Assembly.

Rule 4.8
Change of official duty station

(a) A change of official duty station shall take place when a staff member is
assigned from one duty station to another for a period exceeding six months or when
a staff member is transferred for an indefinite period.

(b) A change of official duty station shall take place when a staff member is
assigned from any duty station to a United Nations field mission for a period
exceeding three months.

(c) Assignment of a staff member from-his—orher—to another official duty
station for a conference or under staff rule 4.4 (b) shall not constitute a change of
official duty station within the meaning of the Staff Rules.

Rule 4.9
Inter-organization movements

(a) Inter-organization movements are defined in and shall be governed by an
inter-organization agreement among the organizations applying the United Nations
common system of salaries and allowances.

(b) The Secretary-General may allow a-staff members to serve in a specialized
agency or other intergovernmental organization, provided that such movement in no
way diminishes the rights or entitlements of the staff member under his-erher-their
letter of appointment with the United Nations.

Rule 4.10
Internal candidates and internal vacancies

For the purpose of staff regulation 4.34 on consideration of candidates, the
expression “internal candidates” means staff members recruited under staff rules 4.15
on review bodies and 4.16 on competitive examinations. Vacancies for which
eligibility to apply is restricted to such internal candidates shall be referred to as
“internal vacancies”. The conditions under which persons other than internal
candidates may apply for vacancies shall be defined by the Secretary-General.
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Rule 4.11
Types of appointment

A staff member may be granted a temporary, fixed-term or continuing
appointment under staff rules 4.12, 4.13 and 4.14 below.

Rule 4.12
Temporary appointment

(a) A temporary appointment shall be granted for a period of less than one
year to meet seasonal or peak workloads and specific short-term requirements, having
an expiration date specified in the letter of appointment.

(b) The appointment of a staff member who has served for the maximum
period as described in paragraph (a) above may be renewed for up to one additional
year when warranted by surge requirements and operational needs related to field
operations and special projects with finite mandates under circumstances and
conditions established by the Secretary-General.

(c) A temporary appointment does not carry any expectancy, legal or
otherwise, of renewal. A temporary appointment shall not be converted to any other
type of appointment.

Rule 4.13
Fixed-term appointment

(a) A fixed-term appointment may be granted for a period of one year or more,
up to five years at a time, to persons recruited for service of a prescribed duration,
including persons temporarily seconded by national Governments or institutions for
service with the United Nations, having an expiration date specified in the letter of
appointment.

(b) A fixed-term appointment may be renewed for any period up to five years
at a time, under conditions established by the Secretary-General.

(c) A fixed-term appointment does not carry any expectancy, legal or
otherwise, of renewal or conversion, irrespective of the length of service, and shall
expire on the date indicated in the letter of appointment, except as provided under
staff rule 4.14 (b) on continuing appointments.

(d) A decision on renewal or conversion of an appointment constitutes a
decision on appointment.

Rule 4.14
Continuing appointment

(a) A continuing appointment is an open-ended appointment.

(b) Staff members recruited in the Professional category upon successful
completion of a competitive examination pursuant to staff rule 4.16 shall be granted
a continuing appointment after two years on a fixed-term appointment, subject to
satisfactory service.

(c) The Secretary-General shall prescribe the criteria determining staff
members’ eligibility for consideration for continuing appointments.
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Rule 4.15
Senior review bodies and central review bodies

Senior review bodies

(a) Senior review bodies shall be established by the Secretary-General to
review and provide advice on recommendations for the selection and managed
mobility of senior staff. The Secretary-General shall decide on the membership and
shall publish the rules of procedure of the senior review bodies.

Central review bodies

(b) Central review bodies shall be established by the Secretary-General to
review and provide advice on recommendations for selection of staff regarding
positions of a duration of one year or longer in the Professional category, the Field
Service category and the General Service and related categories, except for advice on
the appointment of candidates having successfully passed a competitive examination,
which shall be given by boards of examiners, in accordance with staff rule 4.16.

(c) Each central review body shall be composed of staff members holding a
fixed-term or continuing appointment, whose rank is not below that of the level of the
post to which appointment, selection or promotion is contemplated, as follows:

(1) Members selected by the Secretary-General,
(i) Members selected by the appropriate staff representative body;

(iii) The Assistant Secretary-General for Human Resources Management, or an
authorized representative, as an ex officio non-voting member.

(d) Each central review body shall elect its own eChair.

(e) The rules of procedure of the central review bodies shall be established
and published by the Secretary-General.

(f) Executive heads of separately administered programmes, funds and
subsidiary organs of the United Nations to whom the Secretary-General has delegated
the authority to appoint, select and promote staff may establish advisory bodies to
advise them in the case of staff members recruited specifically for service with those
programmes, funds or subsidiary organs. The composition and functions of such
advisory bodies shall be generally similar to those of the central review bodies
established by the Secretary-General.

Rule 4.16
Competitive examinations

(a) Boards of examiners established by the Secretary-General shall ensure the
regularity of the competitive examinations administered in accordance with
conditions established by the Secretary-General.

(b) Boards of examiners shall make recommendations to the Secretary-
General in respect of the following:

(i) Appointment:—appeintment-to P-1 and P-2 posts that are subject to the
system of desirable ranges and to posts in the Professional category requiring
special language competence at the United Nations Secretariat shall be made
exclusively through competitive examination;

(i1) Recruitment to-the Preofessionalcategoryofstatffromthe General Serviee
and-related—categories—in—the United Nations—Seeretariat:—reeruitment—to the

Professional category at the United Nations Secretariat of staff from the General
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Service and related categories having successfully passed the appropriate
competitive examinations shall be made within the limits established by the
General Assembly. Such recruitment shall be made exclusively through
competitive examination.

(c) Staff members appointed to the Professional category after a competitive
examination shall be subject to mandatory reassignment, under conditions established
by the Secretary-General.

Rule 4.17
Re-employment Reinstatement

The text of rule 4.17 is taken from current rule 4.18 and modified

(a) A former staff member who held a fixed-term or continuing appointment

and who is re-employed—undera granted a fixed-term or continuing appointment

within 12 months of separation from service may be reinstated under conditions

established by the Secretary-General if-the-Seeretary-General-considers-thatsueh
. 1d beinthe F theC ation.

(b) On reinstatement, the staff member’s services shall be considered as
having been continuous, and the staff member shall return any monies he—ershe
received on account of separation, including termination indemnity under staff
rule 9.8, repatriation grant under staff rule 3-499.12 and payment for accrued annual
leave under staff rule 9.109. The interval between separation and reinstatement shall
be charged, to the extent possible, to annual leave, with any further period charged to
special leave without pay. The staff member’s sick leave credit under staff rule 6.2 at
the time of separation shall be re-established; the staff member’s participation, if any,
in the United Nations Joint Staff Pension Fund shall be governed by the Regulations
of the Fund.

(c) ifthef e ber is rei it shall ulatedin ki
her—letter—of appointment—A former staff member who held a temporary

appointment and who is granted a temporary or fixed-term appointment shall
not be reinstated regardless of the duration of separation from service.

(d) A former staff member who held a fixed-term or continuing
appointment and who is granted a temporary appointment shall not be
reinstated regardless of the duration of separation from service.

18-14920



Al73/378

18-14920

Rule 4.18
Reinstatement-Re-employment

The text of rule 4.18 is taken from current rule 4.17 and modified

(a) A former staff member who is granted a new appointment and is not
reinstated under staff rule 4.17 shall be re-employed under conditions established

by the Secretary-General shall-begiven-anew-appeintmentunlesshe-orshe-is
reinstatedunderstatfrule 418,

(b) The terms of the new appointment shall be fully applicable without
regard to any period of former service or to any payments made during any
period of former service. When a staff member is re-employed under the present
rule, the service shall not be considered as continuous between the prior and new
appointments.

Rule 4.19
Medical examination

(a) A-—sStaff members may be required from time to time to satisfy the

Secretary-General, United Nations Medical Director-or Medical- Officer designated

by-the United NationsMedical Direetor;-by medical examination, that they are he-or
she-is free from any ailment likely to impair the health or safety of others.

(b) A—sStaff members may also be required to undergo such medical
exammatlons and receive such 1noculat10ns as may be requlred by—&h%@n&ed—Naﬁens

Dﬂteeter—before going on or after returning from mission service.
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Chapter V
Attendance and leaveAnnual-and specialleave

Rule 5.1
Hours of work

The text of paragraph (a) is taken from staff rule 1.4 (a) and modified

(a) The Secretary-General shall set the normal number of working hours per

week for each duty station. E*eep&eas—may—b%m&d%by—ﬁ%e&e@&%y—@e&eﬁal—as—the

Overtime and compensatory time off

The text of paragraphs (b) and (c) is taken from staff rule 3.11 (a) and (b)
and modified

(ba) A staff member in the General Service, Security Service or Trades and
Crafts category, or in the Field Service category up to and including level FS-5, who
is required to work in excess of the established working week establishedfor-this
purpese shall be given compensatory time off or may receive additional-payment for
overtime, under conditions established by the Secretary-General.

(c¢b) Should the exigencies of service permit, and-subjeet-to-the-priorapproval

of under conditions established by the Secretary-General, occasional compensatory
time off may be granted to staff members serving in the Professional and higher
categories who have been required to work substantial or recurrent periods of
overtime.

Night differential
The text of paragraphs (d) and (e) is taken from staff rule 3.12 and modified

(d) A staff member who is assigned to regularly scheduled night-time teurs-of
duty-hours of work shall receive a night differential at a rate and under conditions
established by the Secretary-General.

(e) Unless otherwise specifically prescribed by the Secretary-General, night
differential shall not be paid for the same work for which overtime payment or
compensatory time off is allowed, or for any hours when the staff member is on leave
or in travel status.

Rule 5.2
Official holidays

The text is taken from staff rule 1.4 (b) and (c) and modified

——b) The number of official holidays at each duty station shall be 10 days in
each calendar year, including those official holidays mandated by the General
Assembly, which shall be observed at all duty stations. When an official holiday falls
on a non-working day, the preceding or following working day which is closest to the
holiday shall be observed as an official holiday.

18-14920



Al73/378

18-14920

Rule 5.31
Annual leave

(a) A staff member who holds a temporary appointment:

(i) sShall accrue 1 1/2 days per month of annual leave while in full pay

status; at-the-rate-of11/2-dayspermonth;, subject-to-the provisions-ofstaffrule
§é—ée)—uﬂless—eﬂaerwrs%prev+ded—by—th%8eeretary—6enera4 Noleave-shall

(ii) mMay accumulate and carry forward up to 18 working days of annual

leave byt-Aprilefany-yearorsuch-otherdate-as-the up to the first day of the
next annual leave cycle as established by the Secretary-General maysetfora

dutystation;subjeetto-staff rule 412(b).

(be) A staff member who holds a fixed-term or a continuing appointment:

(i) sShall accrue 2 1/2 days per month of annual leave while in full pay

status; at-therate-of 2-1/2-dayspermonth,subjeet-to-the provisions-ofstaffrule

May accumulate and carry forward up to 60 workrng days of annual leave by +
April-the first day of the next annual leave cycle as established efany—year
orsuch-other-date-as-by the Secretary-General-may-setfora-dutystation.

(ce) (H—Annualleave may be-takeninunitsof daysand-half-days;
@ Leave may be taken only when authorized.

(di#) All arrangements as-related to leave shall be subject to the exigencies of
service, which may require that leave be taken by a staff member during a period
designated by the Secretary-General. The personal circumstances and preferences of
the individual staff member shall, as far as possible, be considered.

(eit) If a staff member is absent from work without authorization, payment of
salary and allowances shall cease for the period of unauthorized absence. However,
depending on the circumstances, including if the absence was caused by reasons
beyond the staff member’s control, if-in-the-opinten-ofthe Secretary-General; may
decide to charge the absence was—eaused—by—reaseﬂs—beyeﬁd—th%staff—member—s

to %haHewe accrued annual leave ora combmatlon of accrued annual leave and
special leave without pay:

(f) A staff member may, in exceptional circumstances, be granted advance
annual leave up to a maximum of 10 working days, provided that the staff member’s
his-erherservice is expected to continue for a sufficient period beyond-thatneecessary
to accrue the leave-se-advanced leave.

(g) No leave shall accrue while a staff member is receiving compensation for
injury or illness attributable to service equivalent to salary and allowances under
staffrule 64 as provided in appendix D to the present Rules.

Rule 5.42
Home leave

(a) Ellglble llnterna‘monally recrurted staff members, as deflned under staff
rule 4 5, A m—hom e un

be entltled e&e&r&eveey—}mﬂehﬁ—efqua}rfyrﬁg—ser—\% to perlodlc travel vistt to
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their home country at United Nations expense, under conditions established by the

Secretary General as follows: forthe purpese—of spending—inthat country—a

(i) Staff members who hold fixed-term or continuing appointments shall
accrue qualifying service towards home leave entitlement for themselves
and their eligible family members;

(i) Staff members who hold temporary appointments and who are serving
at duty stations classified D or E by the International Civil Service
Commission that do not fall under the rest and recuperation framework
shall accrue qualifying service towards home leave entitlement for
themselves only.

(b) Staff members who reside in their home country while in service with
the United Nations or whose duty station is in their home country shall not be
eligible for home leave.

(¢) Leave taken for this purpose will be charged against the staff member’s
accrued annual leave.

(d) The countryofhomeleavve-home country shall be the country of the staff
member ] recogmzed nationality.—subjeet—to—the—folowingterms,—conditions—and
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(e) h—— A sStaff members who hasve served with another public
international organization immediately preceding his-er-her-their appointment shall
have the place of home leave determined as though his-erher-their entire previous
service with the other international organization had been with the United Nations.;

(fiit) The Secretary-General may authorize in exceptional and compelling
circumstances:

(iax) Aa country other than the country of natlonahty as the home country,, for

(ii) A one-time permanent change of home country if it is consistent with
the intent and purpose of home leave;

(iili) A permanent change in the place of home leave within the home
country.

(gb-) When Hhome leave travel to a country other than the home country is

authorized;—subjeet-to-conditions—established-by the Secretary-General, —JIn-sueh-a

ease-the travel expenses borne by the United Nations shall not exceed the cost of
travel to the home country.

(h) The Secretary-General may require A staff members may-berequired-to
take his—orher their home leave in conjunction with travel on official business or
change of official duty station.; Ddue regard being-will be paid to the interests of the
staff members and his-erher-their familiesy.
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(1}) }PWhen both spouses are staff members who—&P%ehglble for horne leave

and-takinginte—accountstaffrule 47 (d); each staff member shall have the choice
either—of either exercising his—er—her—own—the home leave entitlement or of

accompanymg the spouse —A—st&fﬁmember—whe—eheeses—te—aeeemp&ny—k&s—er—her

hall be M e ved. Dependent
chlldren both of whose parents are staff members—eaeh—ef—whem—rs entltled to home
leave; may accompany either parent. The frequency of travel shall not exceed the
established periodicity of the home leave both with regard to staff members and to
their dependent children, if any.

Rule 5.53
Special leave

(a) (i) Special leave may be granted at the request of a staff member holding

a fixed-term or continuing appointment fer-advanced study-orresearch-in-the
interest-of the United Nationsin-eases-of-extended-iHness,for childeareorfor

othertmpertantreasonsforsuchperiod-oftime-asunder conditions established

by the Secretary-General and appendix C to the present Rules on
arrangements relating to military service-maypreseribe;

(i1) Special leave is normally without pay. In exceptional circumstances,
special leave with full or partial pay may be granted;

The text of subparagraph (iii) is taken from staff rule 5.3 (f) and modified

(iiif) In exceptional cases, theSeeretary-General-the staff member may, at the
initiative of the Secretary-General, at-his-or-her-initiative; be placed astaff

member on special leave with full or partial pay or without pay if he—ershe
eonsiders-such leave is considered to be in the interest of the Organization.
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(b) Special leave shall not be authorized for governmental service in a
political office, in a diplomatic or other representational post or for the purpose of
performing any functions that are incompatible with the staff member’s continued
status as an international civil servant. In exceptional circumstances, special leave
without pay may be granted to a-staff members who are is-requested by his—erher
their Government to render temporary services involving functions of a technical
nature.

(cd) The Secretary-General may authorize special leave without pay for
pension purposes to protect the pension benefits of staff who are within 2 years of
reaching the applicable qualifying age for an early retirement benefit under article 29
of the Regulations of the United Nations Joint Staff Pension Fund and 25 years of
contributory service, or who are over that age and within 2 years of 25 years of
contributory service.

(de) Staff members holding a temporary appointment may exceptionally be

granted special leave with-full-erpartial pay-er-witheutpay—forcompelling reasons
under condltlons established by forsuchperiod-as the Secretary-General-deems

(eg) Continuity of service shall not be considered broken by periods of special
leave with or without pay.

(t) ’ . . . . . . . . . . ?

exeeeémg—en%memh—Payment of salary and allowances and computatlon of
service credit accrual shall be adjusted during Pperiods of special leave with

partial pay or without pay under conditions established by the Secretary-General
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Chapter VI
Social security

Rule 6.1
Participation in the United Nations Joint Staff Pension Fund

Staff members whose appointments are for six months or longer or who
complete six months of service under shorter appointments without an interruption of
more than 30 calendar days shall become participants in the United Nations Joint Staff
Pension Fund, provided that participation is not excluded by their letters of
appointment.

Rule 6.2
Sick leave

(a) Staff members who are unable to perform their dutles by reasons ef—r—lrh&ess

related to thelr health may be granted certlfled or uncertlfled sick leave.

(b) All sick leave must be approved en—behalfof—and under conditions
established by; the Secretary-General. Sick leave shall be treated as:

(i) Certified sick leave upon approval of a medical certificate or medical
report; or

(ii) Uncertified sick leave:

a. If staff members do not provide a medical certificate or medical
report, or if the medical certificate or medical report is not approved; or

b. If staff members are unable to perform their duties by reason of
a family emergency.

Maximum entitlement

(cb) TheA—staff-member’s maximum overall entitlement to certified and
uncertified sick leave, including for family emergencies, shall be determined by-the

nature—and—duration—of his—or herappeintment—in accordance with the following

pI'OVlSlOl’lS.

(i) A-sStaff members who holds a temporary appointment shall accrue be
granted sick leave on full salary at the rate of two working days per month;

(i) A-sStaff members who holds a fixed-term appointment and who hasve
completed less than three years of continuous service shall be granted-entitled
to sick leave of up to 3-menths65 working days on full salary and 65 working
days 3-menths-on half salary in any period of 12 consecutive months;

(iii) A-sStaff members who holds a continuing appointment; or whe—helds—a

fixed-term-appointment forthree—years-or-who hasve completed three years or
more of continuous service shall be granted-entitled to sick leave of up to 195

working daysaine-menths on full salary and 195 working days nine-menths-on
half salary in any period of four consecutive years.

U ified-sickd

(de) Within the limits set out in staff rule 6.2 (c), Sstaff members may-take
be granted uncertified sick leave for up to seven working days in an annual cycle
starting 1 April of any year or such other day as the Secretary-General may set for a

duty station..-when-incapacitated-for-the-performanec-of-his-or-her-duties-by-iHness
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emergeney- Used uncertified sick leave days shall be deducted from the staff
member’s maximum overall entitlement specified in staff rule 6.2 (c).

Obligations of staff members

(ef) Staff members shall inform their supervisors as soon as possible of

absences due to reasons related to their health iHness-orinjury—Theyshall prompthy

sttbmit-any-—medicaleertificate—ormedicalreportrequired—under conditions te—be
speecified-established by the Secretary-General.

(fg) A-sStaff members may be required at-any-time-to submit a medical report
as to h+s—er—her—the1r condition or to undergo a medlcal examination by—th%Um—ted

shaH—dee}d%whether—th%sStaff members may be requlred not to attend should
excused—from—attendance—at their workplace—effice for reasons related to their
health and to seek treatment from a duly qualified medical practitioner. In such
cases, the certification requirement set out in staff rule 6.2 (b) shall be deemed
satisfied. H-sothestaff-member shall receivefull salaryand other emolumentsfor

(hi) Staff members shall not;-while-onsieklteave; leave the duty station without
the prior approval of the Secretary-General while on sick leave.
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Rule 6.3
Maternity-and paternity-Parental leave

(a) Subjeect—to—conditions—established—by—theSeeretary-General;a—sStaff
members shall be entitled to maternityteavefora-total pertod-of16-weeks:—parental

leave with full pay upon the birth or adoption of a child, under conditions
established by the Secretary-General, as follows:

(i) Staff members who give birth to a child shall be entitled to a total of

16 weeks, Thepre-deliveryleaveshall commenceno-earhierthansix-weeks-and

(iib) -Subject—to—conditions—established—by—theSeeretary-General—a—sStaff

members other than those referred to in subparagraph (i) above shall-may be

entitled to paternityleave-in-accordance-with-the following provisions:

—()—Theleave shall begranted—a total peried—of up to four or eight weeks,
dependmg on the c1rcumstances Ln—th%e&s%e#mtemaﬂenaﬂy—reem&ed—s%&ﬁﬁ

(b) b- eave rea
sStaff members who is-are the parents tﬂh%me%her—er—ﬁa%her of a newly born or
adopted child; may be granted special leave without pay for a period of up to two
years with a possibility of extension for up to an additional two years under

conditions established by the Secretary General.inexeeptionalcireumstanees: The
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staff members shall right-efastaff-memberto-be reabsorbed after the end of such
special leave period.-witheutpayshallbefullyprotected:

Rule 6.4
Compensation for death, injury or illness attributable to service

Staff members shall be entitled to compensation in the event of death, injury or
illness attributable to the performance of official duties on behalf of the United
Nations, in accordance with the rules set forth in appendix D to the present Rules.

Rule 6.5
Compensation for loss or damage to personal effects attributable to service

Staff members shall be entitled, within the limits and under terms and conditions
established by the Secretary-General, to reasonable compensation in the event of loss
or damage to their personal effects determined to be directly attributable to the
performance of official duties on behalf of the United Nations.

Rule 6.6
Medical insurance
Staff members may be required to participate in a United Nations medical

insurance scheme under conditions established by the Secretary-General.

Rule 6.7
Review of medical decisions or recommendations relatingte-sickleave

The text is taken from staff rule 6.2 (j)-(1) and modified
(aj) Where M%Hm%wed—e%&msedﬁemeﬂ—ef—s}eleleaa%

femm—te—é%y—aﬂd—th%a staff member dlsputes %h%a medlcal decmon or

recommendation, the matter shall be referred, at the staff member’s request, to an
independent practitioner acceptable to both the United Nations Medical Director and
the staff member or to a medical board, under conditions established by the
Secretary-General.

(bl) The cost of an independent practitioner or a medical board mentioned in

paragraphs -and-dar (a) above shall be borne by the Organizatien-United Nations
or and by the staff member, or by both, under conditions established by the

Secretary-General.
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Chapter VII
Travel and relocation expenses

Rule 7.14
Authorization to travel

The text of staff rule 7.1 is taken from staff rule 7.4 and modified
Before travel is undertaken, it shall be authorized in wr1t1ng Lﬂ—@eeepﬂeﬁa%

aﬂsheﬂ%&Hen—shaH—PeqamHP&teﬂ—eeﬂﬁfm&Heﬁ—A—sStaff members shall be

responsible for ascertaining that they he-ershe haves the proper authorization before
commencing travel.

Rule 7.21
Official travel of staff members and their eligible family members

(a) Subjeetto-conditions—established-bytheSeeretary-GeneralbtThe United

Nations shall pay the travel expenses in respect of official travel for the following

individuals, ef—a—staffmember under—the—followingecireumstanees conditions
established by the Secretary-General:

(i)  On initial appointment:

a.  Staff members-provided-that the staff- memberis-considered-to-have

been internationally recruited pursuant to;—under—the—provistons—ef—staff
rule 4.5; and

b.  Their eligible family members, provided that the staff members
hold a fixed-term or continuing appointment and are not assigned to a
non-family duty station, and their services are expected to continue for
more than six months beyond the date on which the travel of the eligible
family members commences;

(1) Whenrequired-to-travel-on-Staff members on official business travel;
(iii) On change of official duty station, as defined in staff rule 4.8 ::

a. Staff members internationally recruited pursuant to staff
rule 4.5; and

b.  Their eligible family members, provided that the staff members
hold a fixed-term or continuing appointment and are not assigned to a
non-family duty station, and their services at the new duty station are
expected to continue for more than six months beyond the date on which
the travel of the eligible family members commences;

(iv) On travel authorized for medical, safety or security reasons or in other
appropriate cases, when, in the opinion of the Secretary-General, there are
compelling reasons for paying such expenses:

a. Staff members; and
b.  Their eligible family members;
(vi) On home leave, in accordance with the provisions of staff rule 5.42:

a. Staff members internationally recruited pursuant to staff
rule 4.5; and

b.  Their eligible family members;

(vit) On family visit:
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a. Staff members internationally recruited pursuant to staff
rule 4.5 who hold a fixed-term or continuing appointment; or

—— b Ontravel of tThe spouse of such staff members, for the travel to
the duty station, in lieu of the staff member’s family visit travel wrder—staff

rete 7))
(vii) On education grant travel for (wi)-On-travel-approvedin-connection

with-the—edueation—of-a staff member’s dependent child in accordance with
staff regulation 3.2 (c);

(viii)d¥) On separation from service, as defined by—article1X—of theStaff
Regulations-and-chapter X-of the-Staff Rulesin staff rule 9.1, except in cases
defined in paragraph (d) below, of: e&ses—ef—&b&néenment—ef—pest—aﬂd—m

a. Staff members internationally recruited pursuant to staff
rule 4.5; and

b.  Their eligible family members, provided that the staff members
hold a fixed-term or continuing appointment, were not assigned to a
non-family duty station and had completed at least one year of continuous
service.

The text of paragraph (b) is taken from staff rule 7.2 (a) and modified
(ba) Eligible family members, for the purposes of official travel, shall be

deemed to comprise a spouse and those children recognized as dependents under staff
rule 3.56 (ba) (iii).

(cb) Ynder—subparagraph(a)(iv)—abeve; On separation from service, the

United Nations shall pay the travel expenses of a staff members and their eligible
family members to travelto-the place of recruitment-—Hewever or, if the staff member

holds a fixed-term or contlnumg appomtment had—aﬂ—appemtmeﬂt—fer—a—peﬁed—eii

%h%@ﬁ&ed—N&Heﬂs—shaH—pay—MS—er—hepﬁepe&ses%e—&wel—to the pl-ae%recogmzed as
his-or-her-homefor-thepurpese-place of home leave under staff rule 5.42. Should a

staff member, on separation, wish to go to any other place, the travel expenses borne
by the United Nations shall not exceed the maximum amount that would have been
payable for the return of the staff member and eligible family members, if
appropriate, to the place of recruitment or home leave, as applicable.

(d) The United Nations shall not pay the travel expenses on separation
from service of staff members and their eligible family members, unless the
Secretary-General determines that there are compelling reasons for authorizing
such payment, in the following circumstances:

(i) Abandonment of post;

(ii) Resignation of staff members holding a fixed-term or continuing
appointment where they resign:

a. Before completing one year of service; or

b.  Within six months following the date of their return from travel
on home leave or family visit, except in the case of such staff members who
are assigned to duty stations classified D or E by the International Civil
Service Commission that do not fall under the rest and recuperation
framework, for whom the period shall be within three months of the date
of their return;
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(iii) Resignation of staff members holding a temporary appointment who
resign before completing the full term of their appointment.

(iv) Where the return travel has not commenced within two years of the
date of separation of the staff member or, if both spouses are staff members,
within two years of the date of separation of the staff member’s spouse,
whichever is later.

(e) In the case of staff members holding a fixed-term or continuing
appointment, the Secretary-General may authorize payment of the travel expenses of
a child for one trip, either to the staff member’s duty station or to the staff member’s
his-or-her home country, beyond the age at which the dependency status of the child
would otherwise cease under staff rule 3.5 (b) (iii) defining a dependent child
under conditions established by the Secretary-General the—relevant—Staff

Secretary-General may also authorize payment of travel expenses for the repatriation
of a former spouse of a staff member from the duty station of the staff member to
the place of recruitment or to the recognized place of home leave, provided that
the staff member is holding a fixed-term or continuing appointment and that the
former spouse’s travel expenses to the duty station had been paid by the United
Nations.
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Rule 7.36
Dates, Mmode;-dates, route and standard of travel

(a) Official travel shall, in all instances, be on the dates and by the a mode,
route and standard of travel approved in advance by the Secretary-General in
accordance with staff rule 7.1 on authorization to travel.

Official dates of travel

(be) The official departure date is normally the day on which travel must start
to allow the traveller to arrive at the place of official business before the
commencement of duties. The official return date is normally the day after duties on
official business have ended.

Mode of travel

(c) The normal mode of travel for all official travel shall be by air. An
alternative mode of travel may be approved when the Secretary-General determines
that its use is in the best interest of the United Nations.

Route of travel

(df) The normal route for all official travel shall be the most economical route
available, provided that the total additional travel time required for the whole journey
does not exceed by four hours or more the total travel time via thatrequired-for the
most direct route available. An alternative route may be approved when the
Secretary-General determines that it is in the best interest of the Organization.
United Nati

Standard of accommodation of travel

(eg) For all official travel by air, staff members up to and including at the D-2
level and their eligible family members shall be provided with economy class
transportation in accordance with the most economical route available. Under
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conditions established by the Secretary-General, such staff members and their
eligible family members may be granted a standard of travel immediately below

first class.;-subjeet-to-paragraph(H-above-

() For all official travel by air, the Deputy Secretary-General, Under-
Secretaries-General and Assistant Secretaries-General and their eligible family
members shall be provided with a standard of travel immediately below first
class.

(gi) In exceptional cases, a higher standard of travel may be approved by the
Secretary-General.

(h$) Children, including those under 2 years of age, travelling by air shall be
provided with a ticket entitling them to a seat.

(ik) For all official travel by train or commercial ground transportation
approved under paragraph (¢) above, staff members and their eligible family members
shall be granted regular first-class travel or an equivalent standard.

(jH For all official water travel approved under paragraph (c) above, staff
members and their eligible family members shall be granted a standard of travel te-be
determined-under conditions established by the Secretary-General—appropriate—te
theciresmstancesofthecase.

Deviation for personal convenience

The text of paragraph (k) (i) is taken from staff rule 7.6 (b) and modified

(k) (i) Travel expenses and other entitlements, including travel time, shall
be limited to the amount authorized alewable-for a journey by-on the approved
mode; dates and by the approved mode, route and standard of travel. Staff
members who wish, for personal convenience reasens—ofpersonal preference
or-convenienee, to make travel arrangements that vary from the approved-mede;
dates, mode, route or standard of travel must obtain permission to do so in
advance and assume the responsibility for all changes, including payment of any
additional costs thus incurred above the amount-entitlement-authorized by the
United Nations;

(ii) 1In the case of a deviation for personal convenience, annual leave shall
be deducted for absence on working days at the official duty station of the
staff member falling outside of the official business travel period. Time
spent travelling according to the approved itinerary shall be counted as
travel time and not as annual leave;

The text of paragraph (k) (iii) is taken from staff rule 7.6 (m) and modified

(iii) If a staff member or eligible family member making a deviation for
personal convenience travels using a more economical standard-itinerary than
the one approved, the United Nations shall pay only for the standard-aectually
used-at-the rate-paid-by-the-traveHer-actual cost incurred;

(iv) A choice by the staff member of a more economical itinerary within

the official travel dates shall not be considered a deviation for personal
convenience.
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Rule 7.47
Travel by motor vehicle

Staff members who are authorized to travel by motor vehicle shall be reimbursed
by the United Nations at rates and under conditions established by the Secretary-
General.

Rule 7.58
Purchase of tickets

All tickets for official travel of staff members and eligible family members shall
be purchased by the United Nations in-advance-ofthe-actual-travel. AsStaff members
may be authorized to purchase their his—er—her own tickets under conditions
established by the Secretary-General.

Rule 7.69
Terminal expenses

t@—For all official travel,~to-erfromthe-duty station; & staff members and
their eligible family members, where applicable, arememberis entitled to payment

of terminal expenses at rates and under conditions established by the Secretary-
General. Terminal expenses shall be deemed to cover all expenditures for
transportation and related incidental charges between the airport or other point of

arrival or departure and the hotel or other place of dwelhng m—respeet—ef—th%s&éf

Rule 7.710
Daily subsistence allowance

(a) Exeeptasprovidedinparagraph(g)below,a Staff members authorized to

travel at United Nations expense shall receive an appropriate daily subsistence
allowance to cover accommodation, meals and incidental expenditures in
accordance with a-sehedule-ofrates established by the International Civil Service
Commission fromtime-to-time—Such-established ratesshall be subjeet-te and under
the conditions establlshed by the Secretary-General premrens—ei’—paragraph—éd—)

(b) Daily subsistence allowance shall comprise the total contribution of the
United Natlons towards such charges as accommodation, meals and 1nc1dental
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(ce) When the spouse or dependent children of a staff member are authorized
to travel at United Nations expense, the staff member shall be paid an additional daily
subsistence allowance for each such family member at half the established standard
rate applicable to the staff member.

(df) The Secretary-General may establish conditions under which daily
subsistence allowance may be paid during sick, annual or special leave taken while
on travel status.

General—Where travel at United Nations expense is authorized for medical, safety,
security or other reasons under staff rule 7.2,+ (a}-GH-er72()-; an appropriate
amount of daily subsistence allowance may be paid at the discretion of the Secretary-
General.

Rule 7.8
Miscellaneous travel expenses

Necessary additional expenses incurred by a staff member in connection with

official business erinthe-performanee-ofauthorized-travel shall be reimbursed by the
United Nations under conditions established by the Secretary-General. afterthe

Rule 7.942
Travel advances

Staff members authorized to travel shall be responsible for securingsecure
advance funds sufficient to cover all travel expenses. An advance of 100 per cent of
the daily subsistence allowance and terminal expenses payable under staff rules 7.7
and 7.8 abovetheStaff Rules may be made on the basis of an estimate and
certification.

Rule 7.10143
Illness or injury aeeident during travel on official business

The United Nations shall pay or reimburse reasonable hospital and medical
expenses, insofar as they are not covered by other arrangements, which may be
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incurred by staff members who become ill or are injured while intravel-statas on
official business travel status.

Rule 7.11 14
Settling-in grant
Definition and computation of the grant

(a) The settling-in grant is intended to provide staff with a reasonable amount
of cash at the beginning of an assignment for costs incurred as a result of the
appointment or assignment and is based on the assumption that the main expenses of
installation are incurred at the outset of an assignment.

(b) The settling-in grant consists of two portions:
(1) The daily subsistence allowance portion, which shall be equivalent to:

a—TFthirty days of daily subsistence allowance at the daily rate
applicable under subparagraph (c) (i) below in respect of staff members,; and

b—TFthirty days of daily subsistence allowance at half the daily rate in
respect of each accompanying—ecligible family member;for—whom—travel

expenses-have beenpaid-by-the United Nationsunderstaff rele 72 (- (H—GiH:

(i1) The lump-sum portion, which is calculated on the basis of one month of
the staff member’s net base salary and, where appropriate, post adjustment at
the duty station of assignment.

(¢) (1) The Secretary-General may establish and publish special rates of
daily subsistence allowance for the purposes of the settling-in grant for specific
categories of staff at various duty stations. Where such special rates have not
been established, the daily subsistence allowance rates under staff rule 7.746
shall be used in computing the settling-in grant;

(i1) Under conditions established by the Secretary-General, the limit of 30
days provided in paragraph (b) above may be extended to a maximum of 90
days. The amount of the grant during the extended period shall be up to 60 per
cent of the appropriate prevailing rate.

Eligibility

(d) AsStaff members holding a temporary appointment who travels at United
Nations expense pursuant to staff rule 7.24-(a) (i) above shall be paid only the daily
subsistence allowance portion of the settling-in grant, for himself—or—herself

themselves only, as specified in subparagraph (b) (i) above, and shall not be entitled
to the lump-sum portion of the grant.

(e) A-sStaff members holding a fixed-term or continuing appointment who
travels at United Nations expense to a duty station for an assignment expected to be
for one year or more shall be paid a settling-in grant in accordance with paragraphs (b)
and (c) above.

absene%bea{—te—eﬂ%year— In cases where, for reasons not attrlbutable to the

Organization, the staff member does not complete one year or more, the settling-
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in grant may be adjusted and recovery made under conditions established by the
Secretary-General.

Rule 7.125
Excess baggage and unaccompanied shipments

Excess baggage

(ab) Staff members travelling by air at the expense of the United Nations shall
be entitled to reimbursement of the cost of accompanied excess baggage for
themselves and, for staff members holding fixed-term orand continuing
appointments, for each of their eligible family members under conditions up—te—=a
maximum-ameunt established by the Secretary-General.

General provisions on unaccompanied shipments

(be) Eeor—thepurpose—of-theStaff Rules;—“pPersonal effects and household

goods” shall mean effects and goods normally required for personal or household use,
excluding animals and power-assisted vehicles.

(¢) Charges for the unaccompanied shipment of personal effects or
household goods relating to travel on appointment, assignment or transfer to
another duty station, separation from service, home leave, family visit or
education grant may be reimbursed under conditions established by the
Secretary-General.

(d) Unaccompanied shipments shall normally be made in one consignment,
and related expenses shall be reimbursed on the basis of the maximum entitlement
providedunder-thepresentrule-for transportation by the most economical means, as
determined by the Secretary-General, between the official places of departure and
destination of the staff member en—effieialtravel-or his—er—her—eligible family
members. A lump-sum amount may be paid in lieu of the unaccompanied
shipment under conditions established by the Secretary-General.
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Additional shipment entitlements for staff serving at designated-duty stations
classified D or E that do not fall under the rest and recuperation framework

(ef) Internationally recruited staff members serving in duty stations classified
ateategory D orand E dutystatiens-by the International Civil Service Commission
that do not fall under the rest and recuperation framework shall be granted, under
conditions established by the Secretary-General, the following speeial-additional
entitlements:

(1)  An additional shipment entitlement once a year by the most economical
means of up to a maximum amount established by the Secretary-General in
respect of the staff member and each eligible family member for whom the
Organization-United Nations has paid travel costs to the duty station;

(i) An additional shipment entitlement in connection with the birth or
adoption of a child up to a maximum amount established by the Secretary-
General,

(iii) In addition to the unaccompanied shipment entitlements under the present
rule, the cost of transporting a privately owned motor vehicle to one of the duty
stations designated for that purpose may be partially reimbursed under
conditions established by the Secretary-General.
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Rule 7.136
Relocation shipment

Eligibility

(a) An entitlement to relocation shipment for full removal of personal effects
and household goods;—as—defined—in—staff rule715(e); shall arise with respect to
internationally recruited staff members holding a fixed-term or continuing
appointment under the following circumstances and in accordance with conditions
established by the Secretary-General:

(1) Oninitial appointment, provided that the staff member is expected to serve
at the new duty station for a period of two years or longer;

(i1) On change of duty station, provided that the staff member is expected to
serve at the new duty station for a period of two years or longer;

(iii) On separation from service, provided that the staff member had an
appointment for a period of two years or longer or had completed not less than
two years of continuous service.;-anéd:

(bd) Relocation shipment shall be by the most economical means at rates and
under conditions established by the Secretary-General.

Maxi il

(ce)—@—Payment by the United Nations of relocation shipment shall be on
the basis of maximum entitlements established by the Secretary-General.;

(df) Relocation shipment shall be on the basis of shipment from and to the
following destinations:

(i)  On appointment, from the place of recruitment or the place recognized as
the staff member’s home for purposes of home leave under staff rule 5.2 to the
official duty station;

(i) Upon separation from service, from the official duty station to any one
place to which the staff member is entitled to be returned in accordance with the
provisions of staff rule 7.24;
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(iii) Relocation shipment from or to a place other than those specified may be
authorized under terms—and-conditions defined-established by the Secretary-

General. No-expenses—shall-be-patd—torremovingastaff-membe

(¢) No entitlement to relocation shipment shall arise in the following
circumstances:

(i) For removal of a staff member’s personal effects and household goods
within the same duty station;

(i) With respect to service of a staff member at a non-family duty station.

Storage of personal effects and household goods

(fg) When a staff members entitled to relocation shipment areis assigned to a
new duty station without an entitlement to relocation shipment or from a duty station
to which he-ershethey had an entitlement to relocation shipment under paragraph (a)
above or would have had such entitlement on appointment from outside the duty
station, the United Nations shall pay the costs of storage of personal effects and
household goods, subject to conditions established by the Secretary-General and
provided that the staff member is expected to return to the same duty station within
five years.

Lump sum in lieu of relocation shipment
The text of paragraph (g) is taken from staff rule 7.16 (j)

(g}) A lump-sum amount may be paid in lieu of the relocation shipment under
conditions established by the Secretary-General.

Adjustments to entitlements

(h)  Where both spouses are staff members and each is entitled to relocation
shipment or unaccompanied shipment under the present rule, and taking into account
staff rule 4.7 (d) on family relationships, the maximum entitlement to relocation
shipment for both spouses shall be that provided for a staff member with a spouse or
dependent child residing at the official duty station.

(1) In cases where, for reasons not attributable to the Organization, the staff
member does not complete the period of service in respect of which the United
Nations has paid relocation shipment or a lump sum in lieu of relocation shipment,
these costs may be adjusted proportionately and recovery made under conditions
established by the Secretary-General.

Rule 7.147
Loss of entitlement to unaccompanied shipment or relocation shipment

(ab) Entitlement to relocation shipment under staff rule 7.13+6 (a) shall
normally cease if the relocation shipment has not commenced within two years of the
date on which the staff member became entitled to relocation shipment. In addition,
orif the staff member’s services must be are-not expected to continue for more than
six months beyond the proposed date of arrival of the personal effects and household
goods.

(ba) A staff member who resigns before completing two years of service shall
not normally be entitled to payment of relocation shipment under staff rule 7.1346.
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(c) On separation from service, entitlement to unaccompanied shipment
expenses understaffrule 715-(h)-and-()-or relocation shipment-understaffrule 716
shall cease if the shipment has not commenced within two years of the date of
separation. However, in accordance with staff rule 4.7 (d) on family relationships,
where both spouses are staff members and the spouse who separates first is entitled
to unaccompanied shipment or relocation shipment, eligibility for the his—orher
entitlement shall not cease until two years after the date of separation of the other
spouse.

Rule 7.158
Transportation of decedents

In the event of the death of a staff member-or-his—er-her— a staff member’s
spouse or dependent child, the United Nations shall pay the expenses for
transportation of the body from the official duty station or, in the event of death
having occurred while in travel status, from the place of death to a place to which the
deceased was entitled to return transportation under staff rule 74—+ 7.2 under
conditions established by the Secretary-General.

Rule 7.169
Insurance

(a) Staff members shall not be reimbursed for the cost of personal accident
insurance or insurance of accompanied personal baggage. However, compensation
may be paid, under arrangements in force under staff rule 6.5, in respect of loss of or
damage to such baggage determined to be directly attributable to the performance of
official duties on behalf of the United Nations.

(b) Inthe case of shipments authorized under staff rule 7.1245, except forstaff
members-those relating to en home leave, family visit or education grant travel, and
of the shipment and storage of personal effects and household goods under staff
rule 7.13+6, insurance coverage will be provided by the Organization-United Nations
up to a maximum amount established by the Secretary-General. However, the United
Nations shall not be responsible for the loss of or damage to unaccompanied
shipments.
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Chapter VIII
Staff relations

Rule 8.1
Staff representative bodies and staff representatives

Definitions

(a) The term “staff representative bodies™, as used in the present chapter of
the Staff Rules, shall be deemed to include staff associations, unions or other
corresponding staff representative bodies established in accordance with staff
regulation 8.1 (b).

(b) Staff representative bodies may be established for a duty station or for a
group of duty stations. Staff members serving in duty stations where no staff
representative body exists may seek representation through a staff representative body
at another duty station.

(c) Each member of the staff may participate in elections to a staff
representative body, and all staff serving at a duty station where a staff representative
body exists shall be eligible for election to it, subject to any exceptions as may be
provided in the statutes or electoral regulations drawn up by the staff representative
body concerned and meeting the requirements of staff regulation 8.1 (b).

(d) Polling officers selected by the staff shall conduct the election of the
members of each staff representative body, on the basis of the electoral regulations of
the staff representative body concerned, in such a way as to ensure the complete
secrecy and fairness of the vote. The polling officers shall also conduct other elections
of staff members as required by the Staff Regulations and Rules.

(e) No staff member shall threaten, retaliate against or attempt to retaliate
against a-staff representatives exercising his-er-her-their functions under the present
chapter.

(f) The staff representative bodies shall be entitled to effective participation,
through their duly elected executive committees, in identifying, examining and
resolving issues relating to staff welfare, including conditions of work, general
conditions of life and other human resources policies, and shall be entitled to make
proposals to the Secretary-General on behalf of the staff.

(g) Inaccordance with the principle of freedom of association, staff members
may form and join associations, unions or other groupings. However, formal contact
and communication on the matters referred to in paragraph (f) above shall be
conducted at each duty station through the executive committee of the staff
representative body, which shall be the sole and exclusive representative body for
such purpose.

(h) General administrative instructions or directives on questions within the
scope of paragraph (f) above shall be transmitted in advance, unless emergency
situations make it impracticable, to the executive committees of the staff
representative bodies concerned for consideration and comment before being placed
in effect.

Rule 8.2
Joint staff-management machinery

(a) The joint staff-management machinery provided for in staff regulation 8.2
shall consist of:
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(i) Joint advisory committees or corresponding staff-management bodies, at
designated duty stations, normally composed of not fewer than three and not
more than seven staff representatives and an equal number of representatives of
the Secretary-General;

(i) A Secretariat-wide joint staff-management body composed of equal
numbers of representatives of the staff and representatives of the Secretary-
General.

(b) The President of the joint staff-management bodies referred to in
paragraph (a) above shall be selected by the Secretary-General from a list proposed
by the staff representatives.

(c¢) Instructions or directives embodying recommendations made by the
bodies referred to in paragraph (a) above shall be regarded as having satisfied the
requirements of staff rule 8.1 (f) and (h).

(d) The joint staff-management bodies referred to in paragraph (a) above shall
establish their own rules and procedures.

(e) The Secretary-General shall designate secretaries of the joint staff-
management bodies referred to in paragraph (a) above and shall arrange for such
services as may be necessary for their proper functioning.
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Chapter IX
Separation from service

Rule 9.1
Definition of separation
Any of the following shall constitute separation from service:
(i) Resignation;
(i) Abandonment of post;
(iii) Expiration of appointment;
(iv) Retirement;

(v) Termination of appointment;

(vi) Death.
Rule 9.2
Resignation

(a) Aresignation, within the meaning of the Staff Regulations and Rules, is a
separation initiated by a staff member.

(b) Unless otherwise specified in their letters of appointment, staff members
shall give,—three—menths® written notice of resignation according to their type of

appomtment as pr0v1ded in the table below. shaH—b%gweﬂ—by—staﬁf—member

Type of appointment Notice period of resignation
Continuing Three months
Fixed-term 30 calendar days
Temporary 15 calendar days

The Secretary-General may;-hewever; accept resignations on shorter notice.

(c) The Secretary-General may require the resignation to be submitted in
person in order to be acceptable.

The text of paragraph (d) is taken from staff rule 9.11 (a)(i) and modified

(d) A staff member will be expected to perform his—erher assigned duties
during the period of notice of resignation, except when the resignation takes effect

upon the complenon of ma{eP&}Py—er—pa{eﬂ&}Py—parental leave or followmg sick or
special leave. Ann :

pertods;

Rule 9.3
Abandonment of post

Abandonment of post is a separation initiated by the staff member other than by

way of resignation. Separation—as—a—result—of abandonment—of postshall not-be
regarded-as-a-termination-withinthe-meaning-of the Staff Rules-
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Rule 9.4
Expiration of appointments

A temporary or fixed-term appointment shall expire automatically and without
prior notice on the expiration date specified in the letter of appointment.

Rule 9.5
Retirement

(a) Staff members may separate on retirement on or after reaching their
normal retirement age as provided in the table below, but no later than 65 years
of age, which is the mandatory age of separation.

Normal retirement age under article 1 (n) of the
Regulations of the United Nations Joint Staff

Pension fund participation start or restart date Pension Fund
On or after 1 January 2014 65 years
1 January 1990 to 31 December 2013 62 years
On or prior to 31 December 1989 60 years

(b) Staff members who separate from service on or after reaching the
normal retirement age may be eligible for retirement benefits as provided for
under article 28 of the Regulations of the United Nations Joint Staff Pension
Fund.

Rule 9.6
Termination

Definitions

(a) A termination within the meaning of the Staff Regulations and Rules is a
separation from service initiated by the Secretary-General, in accordance with the
terms of the appointment or on the grounds set out in staff regulation 9.3 (a) and
(b) on termination of appointment.

(b) Separation as a result of resignation, abandonment of post, expiration of
appointment, retirement or death shall not be regarded as a termination within the
meaning of the Staff Rules.
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Termination for abolition of posts and reduction of staff

(ce) Except as otherwise expressly provided in paragraph (df) below and staff
rule 13.5+ on permanent appointment, if the necessities of service require that
appointments of staff members be terminated as a result of the abolition of a post or
the reduction of staff, and subject to the availability of suitable posts in which their
services can be effectively utilized, provided that due regard shall be given in all cases
to relative competence, integrity and length of service, staff members shall be retained
in the following order of preference:

(1)  Staff members holding continuing appointments;

(i1) Staff members recruited through competitive examinations for a career
appointment serving on a two-year fixed-term appointment;

(ii1) Staff members holding fixed-term appointments.

When the suitable posts available are subject to the principle of geographical
distribution, due regard shall also be given to nationality in the case of staff members
with less than five years of service and in the case of staff members who have changed
their nationality within the preceding five years.

(df) The provisions of paragraph (ce) above insofar as they relate to staff
members in the General Service and related categories shall be deemed to have been
satisfied if such staff members have received consideration for suitable posts
available within their parent organization at their duty stations.

(eg) Staff members specifically recruited for service with the United Nations
Secretariat or with any programme, fund or subsidiary organ of the United Nations
that enjoys a special status in matters of appointment under a resolution of the General
Assembly or as a result of an agreement entered by the Secretary-General have no
entitlement under this rule for consideration for posts outside the organ for which they
were recruited.

Termination for unsatisfactory service
(f) The appointment of a staff member may be terminated for unsatisfactory
service under conditions established by the Secretary-General.

Termination for health reasons

(gt) The appointment of & staff members who haves not attained the normal
age of retirement as defined under article 1 (n) of the Regulations of the United
Nations Joint Staff Pension Fund but whose physical or mental condition or extended
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illness has rendereds them him—er—her incapacitated for further service may be
terminated after exhaustion of any sick leave entitlement.

Termination for disciplinary reasons

The text of paragraph (h) is taken from staff rule 9.6 (c) (iv) and modified

(h) The appointment of a staff member may be terminated for
dBisciplinary reasons in accordance with staff rule 10.2 (a) (viii) and (ix)z.

Rule 9.7
Notice of termination

(a) A staff member whose eeﬂtmamg appomtment is to be terminated shall be

written notice of such termination as shown in the table below.

Type of appointment Notice period for termination
Continuing appointment At least three months
Fixed-term appointment At least 30 calendar days
Temporary appointment At least 15 calendar days

In addition, in the case of a staff member holding a fixed-term or temporary
appointment, the notice may be for such period as may otherwise be stipulated
in the letter of appointment.

(bd) In lieu of the notice period, the Secretary-General may authorize
compensation equivalent to salary, applicable post adjustment and allowances
corresponding to the relevant notice period at the rate in effect on the last day of
service.

(ce) No termination notice or compensation in lieu thereof shall be given in

case of dismissal.

Rule 9.8
Termination indemnity

(a) Payment of termination indemnity under staff regulation 9.3 and
annex IVH to the Staff Regulations shall be calculated as shown in the table below.
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Staff category Calculation of termination indemnity
Professional and higher categories Gross salary less staff assessment
Field Service category Gross salary less staff assessment

plus language allowance, if any

General Service and related categories  Gross salary less staff assessment,
plus language allowance, if any

(b) Length of service shall be deemed to comprise the total period of a staff
member’s full-time continuous service en—fixed-termor—contintingappointments.
Continuity of such service shall not be considered as broken by periods of special
leave. However, service credits shall-netaeerse-may be adjusted during periods of
special leave with partial pay or without pay under conditions established by the
Secretary-General ef-onefall-month-or-mere.

(c) Termination indemnity shall not be paid to any staff member who;upen
separationfromserviee; has reached the mandatory age of separation of 65 years
and will receive a retirement benefit under article 28 of the Regulations of the United
Nations Joint Staff Pension Fund. Termination indemnity shall not be paid to any
staff member who, upon separation from service, will receive er-compensation for
total disability under staff rule 6.4.

Special leave for pension purposes upon termination

(d) Upon application of a staff member who is to be separated as a result of
an agreed termination of appointment or because of abolition of post or reduction in
staff, the Secretary-General may place the staff member on special leave without
pay for pension purposes pursuant to staff rule 5.5 (c) under conditions to be
established by the Secretary-General, if the staff member is:

(i) and—whe—is wWithin 2 years of age55—yearsreaching the applicable
qualifying age for an early retirement benefit under article 29 of the
Regulations of the United Nations Joint Staff Pension Fund and 25 years of
contributory service in the United Nations Joint Staff Pension Fund; or

(ii) whe—is—eOver the applicable qualifying age for an early retirement
benefit under article 29 of the Regulations of the United Nations Joint Staff
Pension Fund thatage-and within 2 years of 25 years of contributory service in
the United Nations Joint Staff Pension Fund.—the-Secretary-General-may

(e) The Organization will, on the written request of the staff member prior to
being placed on special leave pursuant to the preceding paragraph, pay the pension
contribution of the Organization and/or the staff member during the period of special
leave. The total amount of these contributions will be deducted from the termination
indemnity otherwise payable.
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——#H—A-sStaff members who have been placed on seleetingthe-optionof special
leave as described in staffrule-9-8-paragraph (d) above shall sign an undertaking

acknowledging that his—er—her—their status on special leave is solely for pension
purposes and that his-er-her-their entitlements and those in respect of any dependants
to all other emoluments and benefits under the Staff Regulations and Rules are
determined as final as at the date of commencement of such special leave.

Rule 9.9
Grant upon death

(a) A grant shall be payable upon the death of a staff member to the
surviving spouse and dependent children provided that the staff member, at the
time of death, held an appointment of one year or longer or had completed at
least one year of service. The grant shall be payable under conditions established
by the Secretary-General and in accordance with the schedule shown in the table
below.

Completed years of service (as defined in staff rule 9.8 (b)) Months of salary
3 or less 3
4 4
5 5
6 6
7 7
8 8
9 or more 9

(b) The grant shall be calculated as shown in the table below.

Staff category Calculation of the grant
Professional and higher categories Gross salary less staff assessment
Field Service category Gross salary less staff assessment,

plus language allowance, if any

General Service and related categories  Gross salary less staff assessment,
plus language allowance, if any

Rule 9.109
Commutation of accrued annual leave

(a) If, upon separation from service, a-staff members haves accrued annual
leave, he-orshe-they shall be paid a sum of money in commutation of the period of
such accrued leave up to a maximum of 18 working days for staff holding a temporary
appointment and up to a maximum of 60 working days for staff holding a fixed-term
or continuing appointment, in accordance with staff rules 4347—+e}—4.178 on
reinstatement and 5.34 on annual leave. The payment shall be calculated as shown
in the table below.
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Staff category Calculation of the accrued annual leave

Professional and higher categories Gross salary less staff assessment
plus post adjustment

Field Service category Gross salary less staff assessment,
plus post adjustment and language
allowance, if any

General Service and related categories  Gross salary less staff assessment,
plus language allowance, if any

(b) No payment in commutation of the period of accrued annual leave shall be
made to a staff member who is dismissed under staff rule 10.2 (a) (ix) for sexual
exploitation or sexual abuse in violation of staff rule 1.2 (e) on specific instances of
prohibited conduct.

Rule 9.110
Restitution of advance annual and sick leave

On separation, a staff member who has taken advance annual or sick leave
beyond that which the staff member he-ershe has subsequently accrued shall make
restitution for such advance leave by means of a eash-refund or an offset against any
payment menies-due to the staff member-frem-the United Natiens, equivalent to the
remuneration received, including allowances and other payments, in respect of the

advance leave period. Fhe-Seeretary-General-may-watve+This requirement may be
waived if in his-erher the opinion of the Secretary-General there are exceptional

or compelling reasons for doing so.

Rule 9.12
Repatriation grant

The text of staff rule 9.12 is taken from staff rule 3.19 and modified

Purpose

(a) The purpose of the repatriation grant provided by staff regulation 9.4 is to
faeilitate-assist the re-establishment reloeation of expatriate staff members in te a
country other than the country of the last duty station, provided that they meet the
conditions contained in annex $V to the Staff Regulations and in this rule.

Definitions

(b) The following definitions shall be used in ascertaining whether the
conditions contained in annex 1V to the Staff Regulations and this rule are met:

(i) “Country of nationality” shall mean the country of nationality recognized
by the Secretary-General;

(i1)) “Dependent child” shall mean a child recognized as dependent under staff
rule 3.56 (ba) (iii) at the time of the staff member’s separation from service;
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(iii) “Home country” shall mean the country of home leave entitlement under
staff rule 5.42 or such other country as the Secretary-General may determine;

(iv) “Obligation to repatriate” shall mean the obligation to return a staff

member and his-er-herspouse-and-dependentchildren-eligible family members,

upon separation, at the expense of the United Nations, to a place outside the
country of the last duty station;

(v) “Qualifying service” shall mean five years or more of continuous service
on a fixed-term or continuing appointment and residence away from the home
country and the country of nationality of a staff member, or the country where
the staff member has acquired permanent resident status.

Eligibility
(c) Staff members who are considered internationally recruited pursuant to

staff rule 4.5 shall be eligible for payment of the repatriation grant in accordance with
annex IV to the Staff Regulations provided that they meet the following conditions:

(i) The Organization had the obligation to repatriate thestaff-memberthem
upon separation after qualifying service as defined in staff rule 3:499.12 (b) (v);

(i1) The staff members resided outside his—erher their home country and
recognized country of nationality while serving at the last duty station;

(iii) The staff members haves not been dismissed or separated from service on
grounds of abandonment of post;

. e : | iod und e 4

(iv) The staff members does not have a permanent resident status in the country
of the duty station at the time of separation.

The text of paragraph (d) is taken from staff rule 3.19 (g)

(d)¢y When both spouses are staff members and each is entitled to payment
of arepatriation grant on separation from service, the amount of the grant paid to each
shall be calculated in accordance with terms and conditions established by the
Secretary-General.

Evidence-ofrelocation-Payment of the repatriation grant

(ed) Payment of the repatriation grant after separation of an eligible staff
member shall be made under conditions established require—submission—of
deema&eﬂta%y—%dene%saf&siaeter_y—te by the Secretary-General tha{—th%fefmer—s%aif
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(fh) In the event of the death of an eligible staff member, no payment shall be
made unless there is a surviving spouse or one or more dependent children whom the
United Nations is obligated to repatriate. If there are one or more such survivors,
payment shall be made under terms and conditions established by the Secretary-
General.

Rule 9.134
Last day for pay purposes

(a) When a staff member is separated from service, the date on which
entitlement to salary, allowances and benefits shall cease shall be determined

according to the follewingprevisions-table below.:

Reason for separation Last day for pay purposes

Resignation The date of expiration of the notice period under
staff rule 9.2 or such other date as the Secretary-
General accepts

Abandonment of post The date of the decision by the Secretary-
General that the post has been abandoned by
the staff member or the date of expiration of the
appointment specified in the letter of
appointment, whichever is earlier

Expiration of fixed-term or The date of expiration of the appointment
temporary appointment specified in the letter of appointment
Retirement The effective date of retirement

Termination The date specified in the notice of termination
Dismissal The date the staff member is notified in writing

of the dismissal decision

Death The date of death, except for payment of grant
upon death and education grant in accordance
with staff rules 9.9 and 3.9 (f), respectively
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(b) When an internationally recruited staff member has an entitlement to
return travel under staff rule 7.2+ (a) (i#viii), this shall not affect the determination of

18-14920 97/118



Al73/378

98/118

the last day for pay purposes in accordance with the provisions of paragraph (a) above.
In the case of resignation, expiration of temporary or fixed-term appointment,
termination or retirement, the staff member shall be paid, on separation, an additional
amount for days of authorized travel estimated on the basis of uninterrupted travel by
an approved route, mode and standard of travel from the duty station to the place of
entitlement to return travel. Such amount shall be calculated as is done for the
commutation of accrued annual leave under staff rule 9.109 above.

Rule 9.142
Certification of service

Any staff member who so requests shall, on leaving the service of the United
Nations, be given a statement relating to the functions performed ratore-ofhis—or
her-the-duties and the length of service. On the staff member’s written request, the

statement shall also refer to the staff member’s quality of work and his-er-herofficial
conduct.
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Chapter X
Disciplinary measures

Rule 10.1
Misconduct

(a) Failure by a staff member to comply with his-erher-the staff member’s
obligations under the Charter of the United Nations, the Staff Regulations and Rules
or other relevant administrative issuances, or to observe the standards of conduct
expected of an international civil servant, may amount to misconduct and may lead
to the institution of a disciplinary process and the imposition of disciplinary measures
for misconduct.

(b) Where the Secretary-General determines that a staff member’s
conduct constituted misconduct, and the-that the staff member’s conduct was

w1lful reckless or grossly negllgent staﬁﬁmember—s—ﬁaah%t&eemp%y—m&h—lm%hﬁ

staff member may be required to reimburse the United Nations either partially or in
full for any financial loss suffered by the United Nations as a result of his-the staff
member’s conducte+heraetionsifsuehactions-are-determined-to-be-wilfulreekless

orgrossty-neghigent.

(c) The decisions to launeh-investigate an—investigation—inte allegations of
misconduct, to institute a disciplinary process and to impose a disciplinary measure
shall be within the discretionary authority of the Secretary-General or officials with
delegated authority.

Rule 10.2
Disciplinary measures
(a) Disciplinary measures may take one or more of the following forms only:
(i)  Written censure;
(i) Loss of one or more steps in grade;
(iii) Deferment, for a specified period, of eligibility for salary increment;
(iv) Suspension without pay for a specified period;
(v) Fine;

(vi) Deferment, for a specified period, of eligibility for consideration for
promotion;

(vii) Demotion with deferment, for a specified period, of eligibility for
consideration for promotion;

(viii) Separation from service, with notice or compensation in lieu of notice,
notwithstanding staff rule 9.7 on notice of termination, and with or without
termination indemnity pursuant to paragraph (c) of annex IVH to the Staff
Regulations;

(ix) Dismissal.

(b) Measures other than those listed under staffrule-paragraph 16-2-(a) above
shall not be considered te-be-disciplinary measures-within-the-meaning-ofthe present

rete. These include, but are not limited to, the following administrative measures:

(i) Written or oral reprimand;
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(i1) Recovery of monies owed to the Organization;

(iii) Administrative leave with full er—partial-pay or without pay pending
investigation and the disciplinary process pursuant to staff rule 10.4.

(c) A staff member shall be provided with the opportunity to comment on the
facts and circumstances prior to the issuance of a written or oral reprimand pursuant
to subparagraph (b) (i) above.

Rule 10.3
Due process in the-a disciplinary process

(a) The Secretary-General may initiate the-a disciplinary process where the
findings of an investigation indicate that misconduct may have occurred. No
disciplinary measure may be imposed on a staff member following the completion of
an investigation unless he-orshe the staff member has been notified, in writing, of
the formal allegations of misconduct against him-erher the staff member and has
been given the opportunity to respond to those formal allegations. The staff member
shall also be informed of the right to seek the assistance of counsel in his-er-herthe
staff member’s defence through the Office of Staff Legal Assistance, or from outside
counsel at his-er-herthe staff member’s own expense.

(b) Any disciplinary measure imposed on a staff member shall be
proportionate to the nature and gravity of his-er-herthe staff member’s misconduct.

(¢) A staff member against whom disciplinary or non-disciplinary measures,
pursuant to staff rule 10.2, have been imposed following the completion of a
disciplinary process may submit an application challenging the imposition of such
measures directly to the United Nations Dispute Tribunal, in accordance with
chapter XI of the Staff Rules, on appeals.

(d) An appeal against a judgment of the United Nations Dispute Tribunal by
the staff member or by the Secretary-General may be filed with the United Nations
Appeals Tribunal in accordance with chapter XI of the Staff Rules.

Rule 10.4
Administrative leave pending investigation and the disciplinary process

(a) A staff member may be placed on administrative leave, subjeet-te—under
conditions speeified—established by the Secretary-General, at any time after an
allegation of misconduct and pending the completion of a disciplinary process.
Administrative leave may continue until the completion of the disciplinary process.

(b) A staff member placed on administrative leave pursuant to paragraph (a)
above shall be given a written statement of the reason(s) for such leave and its
probable duration.

(¢) Administrative leave shall be with full pay except (i) in cases where there
are reasonable grounds to believe in—whichthere—is—(probable cause) that a staff
member has-engaged in sexual exploitation and/or sexual abuse, in which case the
placement of the staff member on administrative leave shall be without pay, or
(ii) when the Secretary-General decides that exceptional circumstances exist which
warrant the placement of a staff member on administrative leave with-partial-payot
without pay.

(d) Placement on administrative leave shall be without prejudice to the rights
of the staff member and shall not constitute a disciplinary measure. If administrative
leave is without pay and eitherthe-allegations—of-misconductare subsequently not
sustained-or-it-is-subsequently found-that-the staff member’s conduct at issue does
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not—warrant lead to the imposition of the disciplinary measure of dismissal or
separation from service, any pay withheld shall be restored without delay.

(e) A staff member who has been placed on administrative leave may
challenge the decision to place him—er—her—the staff member on such leave in
accordance with chapter XI of the Staff Rules, on appeals.
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Chapter XI
Appeals

Rule 11.1
Informal resolution

(a) A—sStaff members who considers that his—er—her their contract of
employment or terms of appointment have been violated is-are encouraged to attempt
to have the matter resolved informally. To that end, a staff member who wishes to
pursue informal channels should approach the Office of the Ombudsman without
delay, without prejudice to the right to pursue the matter formally in accordance with
the provisions of the present chapter. Such an approach does not suspend the
applicable time limits.

(b) Both the staff member and the Secretary-General may initiate informal
resolution, including mediation, of the issues involved at any time before or after the
staff member chooses to pursue the matter formally.

(c) The conduct of informal resolution by the Office of the Ombudsman,
including mediation, may result in the extension of the deadlines applicable to
management evaluation and to the filing of an application with the United Nations
Dispute Tribunal, as specified in staff rules 11.2 (c¢) and (d) and 11.4 (c) below.

(d) An application shall not be receivable by the United Nations Dispute
Tribunal if the dispute arising from a contested decision has been resolved by an
agreement reached through mediation. However, a staff member may submit an
application directly with the Dispute Tribunal to enforce the implementation of an
agreement reached through mediation within 90 calendar days of the deadline for
implementation as specified in the mediation agreement or, when the mediation
agreement is silent on the matter, within 90 calendar days of the thirtieth calendar day
from the date on which the agreement was signed.

Rule 11.2
Management evaluation

(a) A-sStaff members wishing to formally contest an administrative decision
alleging non-compliance with their his—erher contract of employment or terms of
appointment, including all pertinent regulations and rules pursuant to staff
regulation 11.1 (a) on appeals, shall, as a first step, submit to the Secretary-General
in writing a request for a management evaluation of the administrative decision.

(b) A staff member wishing to formally contest an administrative decision
taken pursuant to advice obtained from technical bodies, as determined by the
Secretary-General, or of a decision taken at Headquarters in New York to impose a
disciplinary or non-disciplinary measure pursuant to staff rule 10.2 following the
completion of a disciplinary process is not required to request a management
evaluation.

(c) A request for a management evaluation shall not be receivable by the
Secretary-General unless it is sent within 60 calendar days from the date on which
the staff member received notification of the administrative decision to be contested.
This deadline may be extended by the Secretary-General pending efforts for informal
resolution conducted by the Office of the Ombudsman, under conditions specified by
the Secretary-General.

(d) The Secretary-General’s response, reflecting the outcome of the
management evaluation, shall be communicated in writing to the staff member within
30 calendar days of receipt of the request for management evaluation if the staff
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member is stationed in New York, and within 45 calendar days of receipt of the
request for management evaluation if the staff member is stationed outside of New
York. The deadline may be extended by the Secretary-General pending efforts for
informal resolution by the Office of the Ombudsman, under conditions specified by
the Secretary-General.

Rule 11.3
Suspension of action

(a) Neither the submission of a request for a management evaluation nor the
filing of an application with the United Nations Dispute Tribunal shall have the effect
of suspending the implementation of the contested administrative decision.

(b) However, where a management evaluation of an administrative decision is
required:

(i) A staff member may submit an application requesting the United Nations
Dispute Tribunal to suspend the implementation of the contested administrative
decision until the management evaluation has been completed and the staff
member has received notification of the outcome. In accordance with article 2,
paragraph 2, of its statute, the Dispute Tribunal may suspend the implementation
of a decision where the decision appears prima facie to be unlawful, in cases of
particular urgency, and where its implementation would cause irreparable
damage. The Dispute Tribunal’s decision on such an application is not subject
to appeal;

(i1) In cases involving separation from service, a staff member may opt to first
request the Secretary-General to suspend the implementation of the decision
until the management evaluation has been completed and the staff member has
received notification of the outcome. The Secretary-General, after determining
that the decision has not yet been implemented, may suspend the—its
implementation efa-deecisionafterdetermining thatthe-contested-decisionhas
net—yet-beenimplemented,—thedecision where it appears prima facie to be

unlawful, in cases of particular urgency, and where its implementation would
cause irreparable damage to the staff member’s rights. If the Secretary-General
rejects the request, the staff member may then submit a request for suspension
of action to the Dispute Tribunal under subparagraph (b) (i) above.

Rule 11.4
United Nations Dispute Tribunal

(a) A—sStaff members may file an application against a contested
administrative decision, whether or not it has been amended by any management
evaluation, with the United Nations Dispute Tribunal within 90 calendar days from
the date on which the staff member received the outcome of the management
evaluation or from the date of expiration of the deadline specified under staff
rule 11.2 (d), whichever is earlier.

(b) Whenre—=a staff members isare not required to request a management
evaluation, pursuant to staff rule 11.2 (b), he—ershethey may file an application
directly with the United Nations Dispute Tribunal within 90 calendar days from the
date on which the—staff-member—they received notification of the contested
administrative decision.

(c) Where mediation has been pursued by either party within the deadline for
filing an application with the United Nations Dispute Tribunal specified in staff
rule 11.4 (a) or (b) and the mediation is deemed to have failed in accordance with the
rules of procedure of the Mediation Division of the Office of the Ombudsman, the
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staff members may file an application with the Dispute Tribunal within 90 calendar
days of netification of the end of the mediation.

(d) A-sStaff members shall have the assistance of counsel through the Office
of Staff Legal Assistance if they-he-ershe so wishes, or may obtain outside counsel
at their own his-er-her expense, in the presentation of his-erhertheir case before the
United Nations Dispute Tribunal.

(e) A staff association may request permission from the United Nations
Dispute Tribunal to submit a friend-of-the-court brief in relation to an application
filed by a staff member.

(f) A staff member who is entitled to appeal the same administrative decision
that is the subject of an application brought by another staff member may request
permission from the United Nations Dispute Tribunal to intervene in the matter.

(g) Inaccordance with article 2, paragraph 1, of its statute, the United Nations
Dispute Tribunal has jurisdiction over applications filed by staff members:

(i) To appeal an administrative decision that is alleged to not be in compliance
with a staff member’s contract of employment or terms of appointment,
including all pertinent regulations and rules and all relevant administrative
issuances in force at the time of the alleged non-compliance;

(i1)) To appeal an administrative decision imposing a disciplinary measure;

(iii) To enforce the implementation of an agreement reached through
mediation.

(h) The competence of the United Nations Dispute Tribunal, as set forth in its
statute, includes the authority:

(1) To suspend proceedings in a case at the request of the parties for a time to
be specified by it in writing;

(i) To order, at any time during the proceedings, an interim measure, which is
not subject to appeal, to provide temporary relief to either party where the
contested decision appears prima facie to be unlawful, in cases of particular
urgency, and where its implementation would cause irreparable damage. Such
temporary relief may include suspension of the implementation of the contested
administrative decision, except in cases of appointment, promotion or
termination;

(iii) To refer, at any time during its deliberations, a matter to mediation with
the consent of both parties.

Rule 11.5

United Nations Appeals Tribunal

(a) Inaccordance with article 2, paragraph 1, of its statute, the United Nations
Appeals Tribunal shall have jurisdiction over an appeal against a judgment of the
United Nations Dispute Tribunal alleging that the Dispute Tribunal has:

(i) Exceeded its jurisdiction or competence;
(i1) Failed to exercise jurisdiction vested in it;
(iii) Erred on a question of law;

(iv) Committed an error in procedure, such as to affect the decision of the case;
or
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(v) Erred on a question of fact, resulting in a manifestly unreasonable
decision.

(b) An appeal may be filed by either party against the judgment of the United
Nations Dispute Tribunal within 60 calendar days following receipt of the Dispute
Tribunal’s judgment. An appeal shall not be receivable by the United Nations Appeals
Tribunal unless the deadline has been met or has been waived or suspended by the
Appeals Tribunal.

(c) The filing of an appeal with the United Nations Appeals Tribunal shall
have the effect of suspending the execution of a judgment of the United Nations
Dispute Tribunal that is contested.

(d) A-sStaff members shall have the assistance of counsel through the Office
of Staff Legal Assistance if they he-ershe so wishes, or may obtain outside counsel
at his-er-her-their own expense in the presentation of his-er-her-their case before the
United Nations Appeals Tribunal.

(e) The competence of the United Nations Appeals Tribunal, as set forth in its
statute, includes the authority:

(1) To decide, at its own initiative or at the request of ecither party, that
exceptional circumstances require the proceedings to be closed;

(i) To order an interim measure to provide temporary relief to either party to
prevent irreparable harm and to maintain consistency with the judgment of the
United Nations Dispute Tribunal.
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Chapter XII
General provisions

Rule 12.1
Applicability

Staff rules 1.1 to 13.1042 are applicable to all staff members appointed by the
Secretary-General.

Rule 12.2
Gender of terms

(a) In the text of the Staff Rules, reference to staff members in the masculine
gender shall apply to staff members of both sexes, unless it is clearly inappropriate
from the context to do so.

(b) In the text of the Staff Rules, reference to the Secretary-General in the
masculine gender shall apply to Secretaries-General of both sexes, unless it is clearly
inappropriate from the context to do so.

Rule 12.3
Amendments of and exceptions to the Staff Rules

(a) Subject to the general provisions spelled out in article XII of the Sstaff
Rregulations 24422142312 4-and12-5, the Staff Rules may be amended by the
Secretary-General in a manner consistent with the Staff Regulations.

(b) Exceptions to the Staff Rules may be made by the Secretary-General,
provided that such exception is not inconsistent with any Staff Regulation or other
decision of the General Assembly and provided further that it is agreed to by the staff
member directly affected and is, in the opinion of the Secretary-General, not
prejudicial to the interests of any other staff member or group of staff members.

Rule 12.4
Effective date and authentic texts of rules

Except as otherwise indicated and subject always to the provisions of staff
regulations 12.1, 12.2, 12.4 and 12.5, staff rules 1.1 to 13.1042 as published in the
present bulletin shall be effective on 1 January 20198. The English and French texts
of the Staff Rules are equally authoritative.
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Chapter XIII
Transitional measures

Rule 13.142
Salary scales

(a) The salary levels of staff members in the Professional and higher
categories and in the Field Service category that were higher than those at the
maximum step of their grade upon conversion to the unified salary scale on 1 January
2017 shall be maintained as a pay protection measure, until such time as the staff
member is promoted or separated from service.

(b) Such salaries shall be adjusted for any consolidation of post adjustment to
base salaries as approved by the General Assembly. Pensionable remuneration at
those steps shall be maintained and shall be adjusted corresponding to those salaries
when the pensionable remuneration scale is adjusted.

Rule 13.28
Non-resident allowance

Pursuant to annex I to the Staff Regulations, staff members who were in receipt
of a non-resident allowance on 31 August 1983 may continue, while eligible, to
receive the non-resident allowance at the rate and in accordance with the provisions
in effect at that time.

Rule 13.3H
Dependency allowances

(a) A staff member in the Professional and higher categories or in the Field
Service category, who is not in receipt of the single parent allowance but was in
receipt of the dependent rate of salary in respect of a first dependent child as at
31 December 2016, shall be eligible for a transitional allowance in the amount of 6
per cent of net base salary plus post adjustment in respect of that child, effective
1 January 2017.

(b) While in receipt of the transitional allowance, no concurrent payment of
the dependent child allowance under staff regulation 3.46 (a) (iii) shall be paid in
respect of that child, except where the child qualifies for a special dependency
allowance for a disabled child under staff regulation 3.46 (a) (iii) b.

(c) The amount of the transitional allowance shall be reduced by one
percentage point every 12 months thereafter, until the amount of the transitional
allowance is equal or less than the amount of the dependent child allowance provided
for under staff regulation 3.46 (a)(iii), at which time the dependent child allowance
shall be payable instead.

(d) The transitional allowance shall be discontinued earlier if the first
dependent child in respect of whom the transitional allowance is payable is no longer
recognized as a dependent child.

Rule 13.4
Mobility allowance

Staff members who are considered internationally recruited pursuant to
staff rule 4.5 and who were in receipt of the mobility allowance as at 30 June
2016 shall continue to receive payment of the allowance for up to five years at
the same duty station or until the staff member moves to another duty station,
whichever is earlier.
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Rule 13.53
Permanent appointment

(a) A staff member holding a permanent appointment

A e A A a g . : shall
retain the appointment until he-ershe-separationes from the Organization. Effective
1 July 2009, all permanent appointments shall be governed by the terms and
conditions applicable to continuing appointments under the Staff Regulations and the
Staff Rules, except as provided under the present rule.

(b) (i) The senior review bodies and central review bodies shall review
recommendations for the termination of permanent appointments for

unsatisfactory service under staff regulation 9.3 (a) (ii)-and-staffrule 9-6-(e)(it);

(i1) No termination under staff rtle-9-6—(e)} regulation 9.3 (a) (v) on facts
anterior shall take place until the matter has been considered and reported on
by a special advisory board appointed for that purpose by the Secretary-General.
The special advisory board shall be composed of a Chairmasn appointed by the
Secretary-General on the nomination of the President of the International Court
of Justice and four members appointed by the Secretary-General in agreement
with the Staff Council.

(c) Staff regulation 9.3 (b) and-staffrule 9-6(d)-on the termination of a

continuing appointment without the consent of the staff member if such action
would be in the interest of the good administration of the Organization does not
apply to permanent appointments.

(d) If the necessities of service require abolition of a post or reduction of the
staff and subject to the availability of suitable posts for which their services can be
effectively utilized, staff members with permanent appointments shall be retained in
preference to those on all other types of appointments, provided that due regard shall
be given in all cases to relative competence, integrity and length of service. Due
regard shall also be given to nationality in the case of staff members with no more
than five years of service and in the case of staff members who have changed their
nationality within the preceding five years when the suitable posts available are
subject to the principle of geographical distribution.

(e) The provisions of paragraph (d) above insofar as they relate to staff
members in the General Service and related categories shall be deemed to have been
satisfied if such staff members have received consideration for suitable posts
available within their parent organization at their duty station.

(f) Staff members specifically recruited for service with the United Nations
Secretariat or with any programme, fund or subsidiary organ of the United Nations
that enjoys a special status in matters of appointment under a resolution of the General
Assembly or as a result of an agreement entered by the Secretary-General have no
entitlement under paragraph (e) above for consideration for posts outside the organ
for which they were recruited.

Rule 13.62
Indefinite appointment

(a) A staff member holding an indefinite appointment as at 30 June 2009 shall
retain the appointment until he-ershe separationes from the Organization. Effective
1 July 2009, the staff member’s indefinite appointment shall be governed by the terms
and conditions applicable to continuing appointments under the Staff Regulations and
the Staff Rules, except as provided under the present rule.
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(b) Staff members holding an indefinite appointment may resign by giving
30 days’ written notice.

(c) The Secretary-General may at any time terminate the appointment of a
staff member who holds an indefinite appointment if in his-erher-the opinion of the
Secretary-General such action would be in the interest of the United Nations. Staff

regulation 9.3 (b) and-staffrule-9-6-(d)-does not apply to indefinite appointments.
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Rule 13.7
Full removal of personal effects and household goods

Eligibility for payment of full removal costs

(a) Staff members internationally recruited pursuant to staff rule 4.5 who
held a fixed-term or continuing appointment and had an entitlement to payment
of full removal costs related to personal effects and household goods as at 30 June
2016 shall retain such entitlement until they separate from the Organization.

(b) Such entitlement shall arise under the following circumstances and
under the conditions established by the Secretary-General:
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(i) On change of duty station, provided that the staff member has served
at the duty station for a period of two years or longer as at 30 June 2016
and is expected to serve at the new duty station for a period of two years or
longer;

(i) On separation from service, provided that the staff member:

a. Had completed not less than two years of continuous service as
at 30 June 2016; and

b. Had been granted removal to the duty station or a prior duty
station in the course of a period of uninterrupted service prior to or on 30
June 2016; or

c¢. Had been recruited prior to or on 30 June 2014 at the duty station
from which the staff member is separating and is repatriating to the place
of home leave or other location, in accordance with staff rule 7.2 (a) (viii).

(¢) When an entitlement to payment of full removal costs arises under
paragraph (b) above, it shall normally be paid in case of service at headquarters
duty stations or other duty stations classified in the same category.

(d) No entitlement to payment of removal costs shall arise with respect to
service at a non-family duty station.

(e) Removal of personal effects and household goods shall be by the most
economical means at rates and under conditions established by the Secretary-
General.

Maximum entitlements

(f) (i) Payment by the United Nations of removal costs shall be on the
basis of maximum weight or volume established by the Secretary-General;

(ii) The normal costs of packing, crating and lift vans, cartage, unpacking
and uncrating shall be reimbursed. Storage and demurrage charges shall
not be reimbursed unless the Secretary-General determines that they are
directly incidental to the transportation of the consignment;

(iii) Transportation of personal effects and household goods shall be by the
most economical means at rates and under conditions established by the
Secretary-General.

(g) Payment of removal expenses on separation from service shall be on
the basis of shipment from the official duty station to any one place to which the
staff member is entitled to be returned in accordance with the provisions of staff
rule 7.2. Payment of expenses for removal from or to a place other than those
specified may be authorized under conditions established by the Secretary-
General.

Rule 13.8
Non-removal element of the mobility and hardship allowance

Staff members internationally recruited pursuant to staff rule 4.5 who hold
a fixed-term or continuing appointment and who were in receipt of payment for
the non-removal element of the mobility and hardship allowance as at 30 June
2016 shall continue to receive payment of such allowance for up to five years at
the same duty station or until the staff member moves to another duty station,
whichever is earlier.
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Rule 13.913
Acquired right to normal retirement age

(a) Staff members with a pension participation start or restart date prior
to 1 January 2014 have an acquired right to their normal retirement age as defined
under staff rule 9.5 on retirement article 1 (n)-of the Regulations—ofthe United

(b) Staff members who wish to exercise their acquired right, as described in
staff rele 1313 paragraph (a) above and separate from service at their normal age of
retirement or any time thereafter before the age of 65 shall give written notice of three
months if holding a continuing appointment, or 30 calendar days if holding a fixed-
term appointment. The Secretary-General may, however, accept shorter notice.

(c) The mandatory age of separation of a staff member who reaches the age
of 60 or 62 on or prior to 31 December 2017 shall not be reset to 65, including if that
staff member is exceptionally retained in service beyond the mandatory age of
separation of 60 or 62, as applicable, beyond 1 January 2018.

Rule 13.10
Repatriation grant

A staff member who was eligible for a repatriation grant under staff rule 3.19
on repatriation grant in effect on 30 June 2016, but who is no longer eligible for
such grant under the present staff rule 9.12-349, shall be paid a repatriation grant in
accordance with the schedule set out in annex 1V to the Staff Regulations in effect on
30 June 2016 for the number of years of qualifying service accrued as at 30 June
2016.
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Appendix A to the Staff Rules

Pensionable remuneration for staff in the Professional and
higher categories and salary scales and pensionable
remuneration for staff in the Field Service category

See current appendix A — no change proposed.
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Education grant entitlements

Admissible expenses

(i) Admissible expenses shall include tuition, tuition in the mother tongue and
enrolment-related fees. Non-reimbursable capital assessment fees shall be
reimbursed outside the education grant scheme, under conditions established by
the Secretary-General. Admissible expenses actually incurred shall be
reimbursed at the rates indicated in the sliding scale below.

Education grant entitlements in effect as of the school year in progress on
1 January 2018

Claim amount bracket Reimbursement rate
(United States dollars) (percentage)
0-11600 86
11 601 — 17 400 81
17 401 - 23 200 76
23201 -29 000 71
29 001 - 34 800 66
34 801 — 40 600 61

40 601 and above _

(i) In addition to the reimbursement of admissible expenses, a lump-sum
amount of $5,000 shall be paid to staff members serving in duty stations with-a
hardship—elassifieation—ofclassified “AZ to “E> by the International Civil
Service Commission whose child is boarding to attend school at the primary or
secondary level outside the staff member’s duty station. In exceptional cases
and at the discretion of the Secretary-General, the lump-sum boarding assistance
may be granted to a staff member at a headquarters duty station in respect of a
child boarding to attend school at the primary and secondary levels outside the
duty station.

(iii) The lump-sum amount for boarding assistance shall also be payable to a
staff member serving at a duty station with-a-hardship-elassification-of classified
“AZ to “EZ by the International Civil Service Commission whose child is
boarding to attend school at the primary or secondary level when the educational
institution is located beyond commuting distance from the area where the staff
member is serving and, in the opinion of the Secretary-General, no school in
that area would be suitable for the child.

Special education grant

(iv) Under conditions established by the Secretary-General, admissible
expenses for a child with a disability shall include those educational expenses
required to provide an educational programme designed to meet the needs of the
child so that ke-ershethe child may attain the highest level of functional ability.
The amount of the grant for each child with a disability shall be 100 per cent of
the admissible expenses actually incurred, subject to a maximum reimbursement
equal to the upper limit of the top bracket of the sliding scale in paragraph (i)
above.

(v)  When boarding is provided, the actual expenses shall be included in the
calculation of the admissible expenses, subject to a maximum reimburseme nt
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equal to the upper limit of the top bracket of the sliding scale in paragraph (i)
above plus the amount of 5,000 United States dollars, equivalent to the lump
sum for boarding assistance.
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Arrangements relating to military service

(a) In accordance with section 18 (c) of the Convention on Privileges and
Immunities of the United Nations, staff members who are nationals of those Member
States which have acceded to that Convention shall be “immune from national service
obligations” in the armed services of the country of their nationality.

(b) Any requests to Governments which have not acceded to the Convention
to defer or exempt staff members from military service by reason of their employment
with the United Nations shall be made by the Secretary-General and not by the staff
member concerned.

(c) Staff members who have successfully passed a competitive examination
and have completed one year of satisfactory service under a fixed-term appointment
or who have a continuing appointment may, if called by a Member Government for
military service, whether for training or active duty, be placed on special leave
without pay for the duration of their required military service. Other staff members,
if called for military service, shall be separated from the Secretariat according to the
terms of their appointments.

(d) A staff member called for military service who is placed on special leave
without pay shall have the terms of appointment maintained as they were on the last
day of service before the staff member went on leave without pay. The staff member’s
re-employment in the Secretariat shall be guaranteed, subject only to the normal rules
governing necessary reductions in force or abolition of posts.

(e) In the interpretation of staff rule 9.6 (ce) the period of special leave
without pay for military service shall be counted for the purpose of establishing
seniority.

(f) A staff member on special leave without pay for military service shall be
required to advise the Secretary-General within 90 days after release from military
service if the staff member wishes to be restored to active duty with the Secretariat.
The staff member shall also be required to submit a certificate of completion of
military service.

(g) If a staff member, after the period of required military service, elects to
continue such service or if the staff member fails to obtain a certified release
therefrom, the Secretary-General will determine, on the merits of the particular case,
whether further special leave without pay will be granted and whether re-employment
rights shall be maintained.

(h) If the staff member’s absence on special leave without pay appears likely
to last six months or more, the United Nations will pay, if so requested, for
transporting the staff member’s spouse and dependent children to the staff member’s
place of entitlement and for their return travel after the staff member’s return to active
duty with the Secretariat, provided that the expenses involved will be counted as
travel expenses related to the next home leave entitlement of the staff member.

(i) The United Nations shall not continue its contribution to the United
Nations Joint Staff Pension Fund on behalf of the staff member during the staff
member’s absence on special leave without pay for military service.

() The provisions of staff rule 6.4 relating to death, injury or illness
attributable to the performance of official duties on behalf of the United Nations shall
not be applicable during periods of military service.
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(k) The Secretary-General may, if the circumstances of the military service
appear to warrant it, credit the staff member’s period on special leave without pay for
military service in fixing the salary step upon the staff member’s return to active duty
with the Secretariat.

(I)  The Secretary-General may apply such of the foregoing provisions as are
appropriate in the case of a staff member who, with the advance approval of the
Secretary-General, volunteers for military service or requests a waiver of immunity
under section 18 (c) of the Convention on Privileges and Immunities of the United
Nations.
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Appendix D to the Staff Rules

Rules governing compensation in the event of death, injury
or illness attributable to the performance of official duties
on behalf of the United Nations

See current appendix D — no change proposed.
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